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Ad Astra School
Activities & Schedule
June 1, 2024

8:00am - 8:30am

Children arrive; Morning Care

8:30am - 11:30am

Morning Work Period (includes Morning Snack)

11:30am -12:15pm

Lunch Table Preparation & Lunch

12:15pm - 1:00pm

Outdoor Play

1:00pm-1:15pm

Prepare for and settle down for Nap/Rest

1:15pm - 2:45pm

Nap/Rest (or Afternoon Work Period for non-

nappers)
2:45pm - 3:00pm Afternoon Snack
3:00pm - 3:45pm Outdoor Play

3:45pm - 6:00pm

Afternoon Care; children depart

Activity

Description

Morning Care/Afternoon Care

¢ Inthe morning, children are dropped off
during the designated time window and
join classmates in supervised play on the
playground.

¢ Inthe afternoon, children participate in
thematic, STEM-based activities and
projects; children may be picked up at any
time during the designated time window.

Morning/Afternoon Work Period

e The work period affords children the
opportunity to choose from appropriate
activities (both active and quiet) that
interest them (see Curriculum Guide) and
helps them develop concentration, order,
cooperation, and independence while
satisfying their natural curiosity and affinity
for exploration.

Lunch ¢ Children eat lunch brought from home as a
group, encouraging both independence
and social skills.

Outdoor Play e Children enjoy ample time playing outside
to develop gross motor skills.

Nap/Rest e Children who do not wish to nap or rest

after being given the opportunity
participate in the Afternoon Work Period.




Ad Astra School
Regulatory Compliance & Safety Sweep
June 1, 2024

STANDARD

COMMENT

Know your numbers at all times-indoors and outdoors

All entrances and hallway are clear of clutter and anything to trip over

Pony walls, tops of cubbies, and top of refrigerator are free of clutter
and heavy things that are not secured

Hot drinks are covered and locked in a cabinet, out of reach of
children

Staff personal belongings are locked and out of reach of children

All cleaning sotutions are clearly labeled and stored in out of reach of
children and not in food areas

Hot water is not accessible to children

Drinking water is accessible to children at all times

Food from home is clearly labeled with child’s name (lunch box)

Water bottles are labeled with the child’s names

Allergy List Posted

Personal Items in the refrigerator are not touching

All opened snacks are sealed and labeled with the expiration date

All food outside of the refrigerator (on the counter covered with a a
food cover)

Bathrooms are clean and toilets flushed

All hygiene products accessible; soap, paper towels, toilet paper,
trash can liners

Lotions and sunscreen properly labeled with exp. date and locked
and out of reach of children

Medication for children are not expired, in medication lock box and
have valid authorizations for use




STANDARD

COMMENT

Personal Items in the cubbies are not touching

Children's personal items, including extra clothes are labeled

Cots are labeled with each child’s name

Nap map is posted

Appropriate amount of spare linen

Furniture is in good repair

Heavy furniture is secured to the floor or the wall

Tables and chairs are clean and unstacked while children are present

Fans or portable heaters are out of reach of chitdren including cords

Safety (baby) gates are not present

All electrical outlets are covered with a safety plug

Window blinds are working and in good condition

Rugs have anti-slip pad underneath

Alltrash cans are labeled for what they are used for

Water on floor is mopped up immediately

Evacuation Routes are current and posted

Emergency backpack and First aid supplies are present class lists are
up to date

Other notes




Ad Astra School
Cleaning Practices
June 1, 2024

Definitions:
e Clean: Remove dirt, soil, and impurities.
e Disinfect: Kill certain bacteria.
e Sanitize: Kill certain bacteria and viruses.

Before After Daily
Areas Each Each (End of | Weekly | Monthly Comments
Use Use Day)
Responsibility>>> Classroom Staff Cleaning Staff
Food Preparation Areas
e Food preparation Clean, Clean, Use sanitizer safe for
surfaces sanitize | sanitize food contact
e Eating utensils & Clean, If washing by hand,
dishes sanitize use sanitizer safe for
food contact as the
final step in the
process; use of an
automatic dishwasher
will sanitize
e Tables Clean, Clean,
sanitize | sanitize
e Countertops Clean Clean, Use sanitizer safe for
sanitize food contact
e Food preparation Clean Clean,
appliances sanitize
e Mixed-use tables Clean, Before serving food
sanitize
e Refrigerator Clean
Child Care Areas
e Hats Clean Clean after each use
if head lice is present
o Door &cabinet Clean,
handles disinfect
e Floors Clean Sweep or vacuum,
then damp mop
(consider micro fiber
damp mop to pick up
most particles)
e Machine washable Clean Launder
cloth toys
e Play activity centers Clean




e Drinking fountains

Clean,

disinfect
e Computer Clean, Use sanitizing wipes;
keyboards/tablets sanitize do not use spray
e Phone/radio Clean
receivers
Toileting Areas
e Handwashing sinks Clean,
& faucets disinfect
e Countertops Clean,
disinfect
e Toilets Clean,
disinfect
e Diaper pails Clean,
disinfect
e Floors Clean, Damp mop with floor
disinfect cleaner/disinfectant
Steeping Areas
e Bedsheets Clean Clean before use by
another child
e Cots & mats Clean Clean before use by
another child
e Blankets Clean
Outdoor Environment
s Portable Equipment Clean
¢ Permanent Clean
Equipment
e Landscaping Clean
Clean

e Hardscaping




Ad Astra School
Handwashing Protocol for Adults
June 1, 2024

Signage is to be posted at all adult handwashing sinks and dishwashing sinks that reads:

Employees must wash their hands:
e Immediately upon arriving at Ad Astra
e Before eating or handling food or medification
Before feeding a child
After assisting a child with toileting
After personal toileting
After handling or cleaning bodily fluids, such as after wiping noses, mouths, or
bottoms, and tending sores
After handling or feeding animals
e After outdoor activities
e After handling raw food products
e After eating, drinking, or smoking
e After using any cleaners or toxic chemicals
e After removing gloves

L



Ad Astra School
Emergency Procedures
June 1, 2024

ASSIGNMENTS DURING AN EMERGENCY

STAFF MEMBER

l

TITLE

ASSIGNMENT

Joana Fowler

Primary Guide and Program Director

Direct Evacuation & Person Count

Primary Assistant (TBD)

| Assistant Primary Guide

James Lu

Elementary Guide and Program
Director

Handle First Aid & Telephone
Emergency Numbers
Secondary Person Count &
Telephone Emergency Numbers

Elementary Assistant (TBD)

Assistant Elementary Guide

Handle First Aid & Telephone
Emergency Numbers

EMERGENCY NAMES & TELEPHONE NUMBERS

Any Life-threatening Emergency

911

Police (Non-emergency)
Fire (Non-emergency)

(512) 332-8600

(512) 332-8670

| Poison Control

(800) 222-1222

Ascension Seton Bastrop Hospital

(737) 881-7400

Child Protective Services

(5612) 321-3995

Ad Astra Facilities

Jehn Balajadia (661) 904-8392

EXIT LOCATIONS & EVACUATION ROUTES

DESIGNATED EMERGENCY LOCATIONS

Lockdown

Staff Workroom

Primary Evacuation Area

Secondary Evacuation Area

Field North of and Behind the Stable Under the Grove of Trees (at
least 50 feet away from main building)

Field Immediately South of and Behind the Stable

Tertiary Evacuation Area

The Stable
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Jane Nelson
Secretary of State

Corporations Section
P.O.Box 13697
Austin, Texas 78711-3697

Office of the Seretary of State

CERTIFICATE OF FILING
OF

Ad Astra School, LLC
File Number: 805214457

The undersigned, as Secretary of State of Texas, hereby certifies that a Certificate of Formation for the
above named Domestic Limited Liability Company (LLC) has been received in this office and has been
found to conform to the applicable provisions of law.

ACCORDINGLY, the undersigned, as Secretary of State, and by virtue of the authority vested in the
secretary by law, hereby issues this certificate evidencing filing effective on the date shown below.

The issuance of this certificate does not authorize the use of a name in this state in violation of the rights

of another under the federal Trademark Act of 1946, the Texas trademark law, the Assumed Business or
Professional Name Act, or the common law.

Dated: 09/06/2023

Effective: 09/06/2023

C}N—M

Jane Nelson
Secretary of State

Come visit us on the internet at hitps://www.s0s.1exas.gov.
Phone: (512) 463-5555 Fax: (512) 463-5709 Dial: 7-1-1 for Relay Services
Prepared by: Marisa Flores TID: 10306 Document: 1282120620002



Filed in the Office of the
Secretary of State of Texas
Filing #: 805214457 09/06/2023

Secretary of State
P.O. Box 13697
Austin, TX 78711-3697

FAX: 512/463-5709 Document #: 1282120620002
. _ Certificate of Formation Image Generated Electronically
Filing Fee: $300 Limited Liability Company for Web Filing

Article 1 - Entity Name and Type
The filing entity being formed is a limited liability company. The name of the entity is:

Ad Astra School, LLC

Article 2 - Registered Agent and Registered Office
[V A. The initial registered agent is an organization (cannot be company named above) by the name of:
Withers Bergman LLP
OR
" B. The initial registered agent is an individual resident of the state whose name is set forth below:

C. The business address of the registered agent and the registered office address is:

Street Address:
600 River Pointe Drive
Suite 200 Conroe TX 77304

Consent of Registered Agent

" A. A copy of the consent of registered agent is attached.

OR
¥B. The consent of the registered agent is maintained by the entity.

Article 3 - Governing Authority

W A. The limited liability company is to be managed by managers.

OR
I7B. The limited liability company will not have managers. Management of the company is reserved to the members.
The names and addresses of the governing persons are set forth below:
manager 1: Jared  Birchall Title: Manager

Address: 600 River Pointe Drive Suite 200 Conroe TX, USA 77304
Article 4 - Purpose

The purpose for which the company is organized is for the transaction of any and all lawful business for which limited
liability companies may be organized under the Texas Business Organizations Code.

Supplemental Provisions / Information



(A) The Company is organized and operated exclusively for educational and
charitable purposes, as described in section 501(c)(3) of the Internal Revenue
Code of 1986, as amended (the "Code"). The Company shall not carry on any
activities not permitted to be carried on by an organization described in

section 501(c)(3) of the Code.

(B) The Company shall be operated exclusively to further the educational and
charitable purposes of its member(s), as described in section 501(c)(3) of the
Code.

(C) Each member of the Company shall be an organization that is exempt from
taxation under section 501(c)(3) of the Code. Each member of the Company shall
have a valid, unrevoked letter from the Internal Revenue Service stating that it
qualifies as an organization exempt from taxation under section 501(c)(3) of

the Code. In the event a member ceases to be exempt under section 501(c)(3), the
provisions of the Company's Company Agreement pertaining to termination of
status and dissociation of such member shall apply.

(D) Any direct or indirect transfer of any membership interest in the Company to
any organization that is not exempt under section 501(c)(3) of the Code is
prohibited.

(E) The Company, any interest in the Company (other than a membership
interest), and any assets of the Company may only be availed of or transferred
to (whether directly or indirectly) any nonmember other than an organization
that is exempt under section 501(c)(3) of the Code in exchange for fair market
value.

(F) The assets of the Company are irrevocably dedicated to charitable

purposes as specified in section 501(c)(3) of the Code and no part of the net
income or assets of this Company shall ever inure to the benefit of any member
or manager thereof or to the benefit of any private person.

(G) Upon dissolution of the Company, any assets remaining after payment, or
provision for payment, of all debts and liabilities of the Company shall be
distributed to one or more organizations organized and operated exclusively for
charitable purposes, and which have established tax-exempt status under section
501(c)(3) of the Code.

(H) Any amendments to the Company's Certificate of Formation or to the
Company Agreement of the Company shall be consistent with section 501(c)(3) of
the Code.

(I) The Company shall not distribute any assets to any member who ceases to be
exempt under section 501(c)(3) of the Code.

(J) In the event that any provision of the Certificate of Formation is

inconsistent with any provision of the Company's Company Agreement, the
provisions of the Certificate of Formation shall prevail and be controlling.

[The attached addendum, if any, is incorporated herein by reference.]

Initial Mailing Address
Address to be used by the Comptroller of Public Accounts for purposes of sending tax information.
The initial mailing address of the filing entity is:
600 River Pointe Drive
Suite 200
Conroe, TX 77304
USA



Organizer

The name and address of the organizer are set forth below.
James P. Dossey 600 River Pointe Drive, Suite 200, Conroe, Texas 77304

Effectiveness of Filing
W A. This document becomes effective when the document is filed by the secretary of state.
OR

[~B. This document becomes effective at a later date, which is not more than ninety (90) days from the date of its
signing. The delayed effective date is:

Execution

The undersigned affirms that the person designated as registered agent has consented to the appointment. The
undersigned signs this document subject to the penalties imposed by law for the submission of a materially false or
fraudulent instrument and certifies under penalty of perjury that the undersigned is authorized under the provisions of
law governing the entity to execute the filing instrument.

James P. Dossey
Signature of Organizer

FILING OFFICE COPY





