











Happy Friday! I'm reaching out to confirm that I've just sent your Ironclad
paperwork to the personal email address we have on file (cc'd).

Please don't hesitate to reach out if you have any questions!

Best,

|
on o2+ » T -

Awesome, thanks for the info!

On-2024 at_hr@openai.com <hr@openai.com> wrote:

Thanks for confirming about your laptop! On your last day, you can go
ahead and leave it at the IT helpdesk, and you can hand your badge to
the security team on your way out.

» Personal Files: these are any files unrelated to work e.g. Tax
docs, paystubs, and immigration files. Or for example, sometimes
people use their work laptops to download bank statements for
housing applications or visa applications in order to print them at
the office.

¢ PPUs: Here's the Fall Tender Office Hour Q&A doc which lists a
per unit price of $150

« Anything else to download: If you haven't gotten your W-2 yet,
reach out to payrollhelp@openai.com to get a copy. In the future,
we'll email and send a physical copy to the addresses we have on
file in Workday.

Rest.

Thank you! Will do!

| should be in the office next week and for my last day, so no need for
a box.

Q: What counts as my personal files? There's a bunch of small docs |
wrote mostly to myself, is that what you mean? | also generated a
bunch of dalle images two years ago.

Q: I just logged into Shareworks for the first time -- it doesn't seem to
show how much my units are worth (i.e. how much it would have sold
for had | been eligible to sell it at the most recent tender) | haven't paid
attention to this stuff at all so far because | wasn't eligible. How do |
find out that info?

Q: thanks for the tip re downloading paystubs. Without your warning |
totally wouldn't have thought of that. Is there anything else | might want
to download before | lose access?

Best|

On Thu, Apr 4, 2024 at 5:05 PM hr@openai.com <hr@openai.com>
wrote:
fo bce



Thank you for letting us know about your resignation. I'm sharing
information below to outline some important details about your
separation from OAI. Please don't hesitate to reach out if you have

any questions!

1. Workday Access

a. Please make sure to update Workday with your
preferred contact mailing address & email address
before your last day! You can email hr@ with future
updates.

b. You will not have access to Workday after your last
day, so be sure to download all your pay stubs if you'd
like the copies.

2. Laptop & Keycard

a. Please remember to remove your personal files from
your device, including signing out of any personal
accounts.

b. Please let us know if you'll be in the office on your last
day; otherwise we'll send a box to collect your laptop
and badge.

3. Equity

a. If you have any time-vested Units, you will be able to
hold onto them as long as you complete all exit
paperwork. Your time-vested Units may become
eligible for a subsequent former employee tender offer
as long as you have held the Units for at least two
years from the Grant Date, provided you do not breach
any terms of your exit paperwork.

b. Since you will no longer have Shareworks access via
single sign-on, you can either:

i. Use the ‘Forgot Username’ and ‘Forgot
Password’ functionality on the external
Shareworks site in order to have your Account
Number and Temporary Password sent to your
personal email address on file, or

ii. You can call the Shareworks Participant
Services Group to receive your Account
Number and Temporary Password to login to
the external Shareworks site. The Shareworks
Participant Services Group can be reached
from 8 a.m. to 8 p.m. ET, Monday —

Friday: 1.877.380.7793

4. Offboarding Paperwork: you'll receive an offboarding packet

from Ironclad on your last day containing the following:

a. Resignation Letter: this will constitute your formal
resignation from OpenAl.

b. General Release: this is a general release of claims as
we formally end the employment relationship.

c. Separation Letter and CIIA Termination Certificate: the
Separation Letter will include OpenAl's acceptance of
your resignation, as well as some of the terms of your
separation. The CIIA Termination Certificate will be
attached to the Confidential Information and Invention
Assignment Agreement that you signed during
onboarding and reiterates your compliances with the
terms of the CIIA, particularly in regard to the
treatment of confidential information.

d. IP Exit Memo: the document confirming that you were
communicated what information should and should not
be considered confidential after your departure.








