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Appendix A.
General Provisions

Article 1. Definitions.

11 In this contract and appendices, "Project Director" or "Agency Head" means the ExecutiveDirectorwho
signs this contract on behalf of the Authority and includes a successor or authorized representative; and
“Contracting Officer" means the person who signs this contract on behalf of the Requesting Agency and
includes a successoror authorized representative.

12 "State Contracting Agency” or “Authority” means the Alaska Industrial Development and Export
Authority for which this contract is to be performed and for which the Authorized Designee acted in
signing this contract.

Artide 2. Inspections and Reports.

21 The Authority may inspect, in the manner and at reasonable times it considers appropriate, al the
contractor's facilites andactivities under this contrac.

22 Thecontractorshall make progress and other reports in the manner and at the times, the Authority
reasonably requires.

Article 3. Disputes.
‘Any dispute concerning a question of fact arising under this contract which is not disposed of by mutual
agreement shal be decided in accordance with3AAC 100.570 ~3 AAC 100.620.

Article 4. Equal EmploymentOpportunity.
41 The contractor may not discriminate against any employee or applicant for employment because of

race, religion, color, national origi, or because of age, disabilty, sex, marital satus, changes in marital
status, pregnancy or parenthood when the reasonable demands of the position(s) do not require
distinction on the basis of age, disability, sex, marital status, changes in marital status, pregnancy, or
parenthood. Thecontractor shal take affirmative action to insure that the applicants are considered for
‘employment and that employeesaretreated during employment without unlawful regard to their race,
color, religion, national origin, ancestry, disability, age, sex, marital status, changes in marital status,
changes in marital status, pregnancy or parenthood. This action must include, but need not be limited
to, the following: employment, upgrading, demotion, transfer, recruitment or recruitment advertising.
layoff or termination, rates of pay or other forms of compensation, and selection for training including
apprenticeship. The contractor shall post in conspicuous places, available to employees and applicants
for employment, notices setting out the provisionsofthis paragraph.

42 The contractor shall state, in all solicitations or advertisements for employees to work on StateofAlaska
contract jobs, that it is an equal opportunity employer and that all qualified applicants wil receive
consideration for employment without regard to race, religion, color, national origin, age, disabilty, sex,
marital status, changes in marital satus, pregnancyorparenthood.

43 The contractor shall send to each labor union of representative of workers with which the contractor
has a collective bargaining agreement or other contract or understanding a notice advising the labor
union or workers' compensation representative of the contractor's commitmentsunder thi article and
post copies of the noice in conspicuous places available to all employees and applicants for
employment.
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44 The contractor shall include theprovisionsofthis artic nevery contract, and shall require the inclusion

ofthese provisions in every contract entered into by any of ts subcontractors, so tha those provisions
will be binding upon each subcontractor. For the purpose of including those provisions In a contract or
Subcontract, 3 required by this contract, “contractor” and “subcontractor” may be changed to reflect
appropriately the name ordesignationof the partisofthe contract or subeontract

45 The contractor shall cooperate fully with the Authority efforts which seek to deal with the problem of
unlawful discrimination, and with ll other Authority efforts to guarantee fair employment practices
under this contract, and promptly comply with al requests and directions from the State Commission
for Human Rights or anyo ts officers or agents relating to prevention of discriminatory employment
practices.

46 Cooperation in paragraph 4.5 includes, but i not mite to, being a witness i any proceeding involving
Questions of unlawful discrimination i that i requested by any offcialo agencyofthe Stateof Alaska;
permitting employees of the contractor to be witnesses or complainants in any proceeding involving
Questions of unlawful discrimination, I that i requested byany offical or agency of the Sate of Alaska;
participating in meetings; submitting periodic report on the equal employment aspects of present and
future employment; assisting inspection of the contractors facies; and promptly complying with all
Authority directives considered essential by any office or agency of the State of Alska to insure
Compliance with al federal and State laws, regulations, and polices pertaining to the prevention of
discriminatory employment practices

47 Failure to performunder this article constitutesa material breach of contract.

Article 5. Termination.
The Project Director, by written notice, may terminate this contract in whole or in part when it sin the
best interest of the State. The Authority is fable only for payment in accordance with the payment
provisionsofthiscontactfor services rendered before th effective date of termination.

Article 6. No Assignment or Delegation.
The contractor may not assign or delegate this contract, or any part of it, or any right to any of the
money to be paid under it, except with the written consent of the Projet Director and the Agency Head.

Artie 7. No Additional Work or Materia.
No claim for additional services, not specifically provided inthiscontract, performed or furnishedby the
contractor, will be allowed, nor may the contractor do any work or furnish any material no covered by
the contract unless the work or material is ordered in writing by the Project Director and approved by
the Agency Head.

Arce 8. Independent Contractor.
The contractor and any agents and employees of the contractor act in an independentcapacityand are
not officers or employeeso agentsoftheAuthority n the performance ofthis contract

Arde 9. PaymentofTaxes.
Asa condition of performance of this contrac, the contractor shll pay al federal, State, and local taxes
Incurredbythecontractorand shal require their paymentbyany Subcontractororany other persons in
the performance of thi contract. Satisfactory performanceofthis paragraph is a condition precedentto
payment by the Authority under this contract
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Article 10. OwnershipofDocuments.

All designs, drawings, specifications, notes, artwork, and other work developed in the performance of
this agreement are produced for hire and remain the sole property of the Authority and may be used by
the Authority for any other purpose without additional compensation to the contractor. The contractor
agrees nottoassert any rights and not to establish any claim under the design patent or copyright lai.
“The contractor, for a period of three yearsafter final payment under this contract, agrees to furnish and
provide access to al retained materialatthe requestofthe Project Director. Unless otherwise directed

bythe Project Director, the contractor may retain copies of all the materials.

Article 11. Governing Law.
“This contract is governed by the laws ofthe State of Alaska. All actions concerning this contract shall be
brought in the Superior Courtof theState of Alaska.

Article 12. ConflictingProvisions.
Unless specifically amended and approved by the Authority of Law the General Provisions of this
contract supersede any provisions in other appendices. The contractor specifically acknowledges and
agrees that provisions in any form contracts it appends hereto that purport to (1) waive the State of
Alaska's sovereign immunity, (2) impose indemnification obligations on the Stateof Alaska that are not
conditioned on legislative appropriation, or (3) seek to limit lability of the contractor for acts of
contractor negligence, are expressly supersededbythis contract and are void.

Article 13. Officals Notto Benefit.
Contractor must comply with all applicable federal or State laws regulating ethical conduct of public
officers and employees.

Article 14. CovenantagainstContingent Fees.
The contractor warrants that no person or agency has been employed or retained to solicit or secure
this contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee except employees or agencies maintained by the contractor for the purpose of securing
business. For the breach or violationof this warranty, the Authority may terminate this contract without
liability or in its discretion deduct from the contract price or consideration the full amount of the
commission, percentage, brokerage or contingent fee

Article 15. Integration
“The Standard Agreement for Professional Services set out on page 1, together with Appendices A, B,C,
and D, contain the completeandfinal statementofthe terms the parties have agreed upon with respect
to the subject matter covered. No prior agreements, representations or negotiations, whether written
or oral, that are not expressly set out in this contract shall be binding on, or enforceable against, or may.
be relied upon by, any party.

Article 16. ContractPersonnel
“The Authority reserves the right to approve or disapprove any change in the successful Offeror's project
team members whose participation in the project is specifically offered in the proposal. Similarly,
changes in the amountofparticipation by key project members will require AIDEA approval. This is to
ensure that persons with vital experience and skil remain fully involved in the project.

Requests for any change in contractor personnel shall be submitted in writing to the Authority for the
Authority's review and sign-off before the change is made. Contractor personnel changes not approved
by the Authority may be cause for the Authority to terminate the contract.
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Article 17. Subcontractors

“The Authority must approve the use or replacement of subcontractors. The Contractor must provide a
list of potential subcontractors, a one-page resume for each subcontractor including brief descriptions.
of previous work, and three references. Replacement of subcontractors may only be made in
accordancewith approval ofthe Project Manager and the termsofthe final negotiated contract.

Article 18. Contract Invalidation
If any provision of the contract awarded as a result of this REP is found to be invalid, such invalidation
will not be construed to invalidate the entire contract.

Article 19. TerminationforDefault
Ifthe Contractor refuses or fals to perform the work, or any separable part thereof, with such diligence
as will ensure its completion within the written contracted time frame, the Authority may, by written
notice to the Contractor, terminate the right to proceed with the work or such part of the work as to
which there have been delays. This clause does not restrict AIDEA termination rights under the general
contract provisions of Appendix A, whichis attached to this RFP in the contract documents package.

Article 20. ConflictofInterest
The Contractor may be precluded from participating i future projects during the period of the contract
ifthe Authority determines that such work i in conflict with the performanceofthis contract and would
result ina financial benefit to the Contractor.

Article 21. News Releases
News releases pertaining to the contract shall not be made without prior approval of the Project
Manager. The Contractor will be required to coordinate with Project Manager before making any
response to request for information regarding any work or work productsrelatedtothiscontract.

Article 22. Contract Changes
During thecourseofperforming the work required by this contract, the Contractormaybe requested to
perform additional work within the general scope of the contract.

Whenadditional work s required, the Project Manager shall send to the Contractora description of the.
work to be accomplished and request that a proposal be offered within a given time period. No
additional work shall commence by the Contractor without an approved written contract amendment
by the Procurement Office.

Article 23. Confidentiality and OwnershipofDocuments
Contractor agrees that all confidential information shal be used only for purposes of providing the
deliverables and performing the services specified herein and shall not disseminate or allow,
dissemination of confidential information except as provided for in this section. The contractor shall
hold as confidential and will use reasonable care (including both facility physical security and electronic
security) to prevent unauthorized access by, storage, disclosure, publication, dissemination to and/or
use by third parties of, the confidential information. “Reasonable care” means compliance by the,
contractor with all applicable federal and state law, including the Social Security Act and HIPAA. The
contractor must promptlynotify the Authority in writing if it becomes awareof any storage, disclosure,
loss, unauthorized access to oruseof the confidential information.

Confidential information, as used herein, means any data, files, software, information or materials
(whether prepared by the Authorityo its agents or advisors) in oral, electronic, tangible or intangible
form and however stored, compiled or memorialized that is classified confidential as definedbyState of
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Alaska classification and categorization guidelines () provided by the Authority to the contractor or a
contractor agent or otherwise made availabe to the contractoror a contractor agentinconnection with
this contract, or (i) acquired, obtained or learned by the contractor or a contractor agent in the
performance of this contract.” Examples of confidential information include, but are not imied to:
technology infrastructure,architecture, financil data rade secrets, equipment specifications, usr ss,
passwords, research data, and technology data (infrastructure, architecture, operating systems, security
tools, IP addresses, etc).

Article 26. Reimbursement to the Authority for Unacceptable Deliverables
The Contractor is responsible for quality, occurrence and completion of al work identified by the
contract. All work shall be subject to evaluation and inspection by the Authority at al times to assure
Satisfactory progress, to be certain that work is being performed in accordance with the contract
specifications, terms and conditions, and to determine if corrections and modifications are necessary.
Should such inspections indicate substantial failure on the part of the Contractor, the Authority may
terminate the contract for default. Furthermore, the Authority may require the Contractor to reimburse
any monies paid (pro rata based on the identified proportion of unacceptable products received) and
any associated domage costs.
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AppendixB
Indemnity and Insurance

Article 1 Indemnification

The contractor shall indemnify, hold harmless, and defend the contracting agency from and against any claim of, or
liability for error, omission or negligent act of the contractor under this agreement. The contractor shall not be required
to indemnify the contracting agency fora clam of, or liability for, the independent negligence of the contracting agency.
If there is a claim of, or liability for, the joint negligent error or omission of the contractor and the independent
negligence of the contracting agency, the indemnification and hold harmiess obligation shall be apportioned on a
comparative fault basis. “Contractor”and “contracting agency”, as used within this and the following article, include the
employees, agents and other contractors who are directly responsible, respectively, to each. The term “independent
negligence” is negligence other than in the contracting agency's selection, administration, monitoring, or controlling of
thecontractor and in approving or accepting the contractor's work.

Article 2. Insurance

Without limiting contractor's indemnification, it i agreed that contractor shall purchase at its own expense and
maintain in force at al times during the performance of services under this agreement the following policies of
insurance. Where specific limits are shown, tis understood that they shall be the minimum acceptable fmits. If the
contractor's policy contains higher limits, the state shal be entitled to coverage to the extent of such higher limit.
Certificates of Insurance must be furnished to the contracting officer prior to beginning work and must provide for a
notice of cancellation, non-renewal, or material change of conditions in accordance with policy provisions. Failure to
furnishsatisfactory evidence of insurance or lapseofthe policy isamaterial breachof this contract and shallbegrounds
for terminationof the contractor's services. All insurance policies shall complywith andbeissued by insurers licensed to
transact the business of insurance under AS 21.

2.1 Workers' Compensation Insurance: The Contractor shal provide and maintain, for all employees engaged in
work under this contract, coverage 2s required by AS23.30.05, and; where applicable, any other statutory
obligations including but not limited to Federal U.S.L. & H. and Jones Act requirements. The policy must waive
subrogation against the State.

2.2 Commercial General Liability Insurance: covering al business premises and operations usedby the Contractor in
the performance of services under this agreement with minimum coverage limits of $300,000 combined single limit
per claim.

2:3 Commercial Automobile Liability Insurance: covering al vehicles usedbythe Contractor in the performance of
Services under this agreement with minimum coverage limitsof $300,000 combined single limitperclaim.

2.4 Professional Liability Insurance: covering all errors, omissions or negligent acts in the performance of
professional services under this agreement. Limits required per the following schedule:

Contract Amount Minimum Required Limits

Under $100,000 $300,000 per Claim / Annual Aggregate.
$100,000-$499,999 $500,000per Claim / Annual Agaregate
$500,000-$999,999 $1,000,000 per Claim / Annual Aggregate
$1,000,000 or over Refer to Risk Management
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Appendix C Gn
DescriptionofServices

Should there be conflict among documents, th following order of precedence shall govern th resolution of
conics:

Fist, this contract document,Second,the RFP 24045, Third, Moller & Associates’ proposal.

Backsround:
AIDE rol as a public corporation of the State of Alaska i to identify economic development opportunities
within the state and to partner with private capital investors forfulfilmentof hose opportunites

We have a strong interest in ensuring that Alaska has tangible economic benefits that come from future
development of its abundant natural resources and we have a distinct interest to ensure that it s done so
responsibly.
Since its inception, AIDEA has worked with Alaska Native Corporations, tribal organizations, and indigenous
village communities to increase job opportunites and encourage the economic growth and jobs supported
across the Stateof Alaska, particularly in ural and remote areas foreconomic security within thse communities
and provided revenue to fund local services, schools, heath clinics, housing, emergency response, water and
wastewater, heat and electric utiles, and countless essential services

Scope of work:
The professional services agreement that will be awarded under this RFP is intended to assist the Alaska
Industrial Development and Export Authority (ADEA) in conducting public outreach, education activities and
serve as the community lison for the in various communities. The consultant will communicate project
information to specific diverse audiences and support sharing information between AIDEA and stakeholder
groups.

In is capacity as community liaison support consultant for AIDEA, Contractor may be required to faciltate
technical assistance on-site community meetings, data collection, analysis, and some feasibly assessments on
a case-by-case basis. Data collection and analyss may include (and s not limited to}: comprehensive community
building, an assessmentofpotential project cash flow.

The scope of work items are identified below. The actual scope of work and requirements for each tak order
will be identified inthe request for proposals (RFP) issue tothe selected term Contractor(s. Al tak orders will
include a Project Management component. The Contractor shal invoice monthly and submit brief monthly
progress reports (1-2 pages) that include a description of the activities and/or deliverables completed that
period, budget status, and planned activities for the next quarter.

Contract Term and Work Schedule:
The length of the contract wil be from the date of award, until November 14, 2023. The contract may be
extended three (3) one (1) year extensions term agreements for these services. The duration may be up to four
(4) years based on available funding andcontractor performance.

Unless otherwise provided in this RFP, AIDEA and the successful Offeror/contractor agree: (1) that any extension

ofthe contract excluding any exercised renewal options, will beconsidered asamonth-to-month extension, and
al other terms and conditions shall remain in full force and effect and (2) the Contracting Officer will provide
otice to the contractor of the intent to cance! such month-to-month extension at leat 30 days before the
desireddateofcancellation.A month-to-month extension may only be executedby the Contracting Officer via a
written contract amendment.
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This PSA does not, by itself, obligate the Authority. The Authority's obligation will commence when the Executive:
Director of Alaska Industrial Development & Export Authority or the Executive Director's designee approves the
contract. Upon written noticetothe contractor, the Authority may set a different starting date for the contract.

The Authority will not be responsible for any work done by the contractor, even work done in good fait,if it
occurs prior to the contract start date setbythe Authority.

Alaska Industrial Development and Export Authority (AIDEA) and Moller & Associates agree:
(1) that anyextensionofthe contract excluding any exercised renewal options, will be considered 3s a
month-to-month extension, and al other terms and conditions shall remain in full force andeffect; and,
(2) the Chief Procurement Officer will provide notice to the contractor of the intent to cancel such
month-to-month extension at least30 daysbeforethe desired date of cancellation.

A month-to-month extension may only be executed by the Chief Procurement Officer via a written Contract
Amendment.

Prior Experience
«Experience with Community Liaisons, Public Outreach, Rural AlaskaStakeholderEngagement
+ The Offeror must show in their proposal they have One to Two (1-2) years’ experience working with

smal governments or utiles (serving populations under 1500) inAlaska;

Conflict of Interest
Each quote shall include a statement Indicating whether or not the firm or any individuals working on the
contract has a possible conflict of interest (e.g. currently employed by the State of Alaska or formerly employed
by theStateofAlaska within the past two years) and, f so, the nature of that conflict.

“The Executive Director of Alaska Industrial Development & Export Authority reserves the right to consider a
Quote non-responsive and reject it or cancel the award if any interest disclosed from any source could either
give the appearanceofa conflict or cause speculation as to the objectivity of the program to be developed by
the offeror. The Executive Director's determination regardinganyquestions of conflictofinterest shallbefinal.

Deliverables
The location of the services is statewide depending on the specific task awarded through future Notice to
Proceeds (NTP's). Travel may be necessaryat times with some tasks.

Deliverables may include, but are not limited to:
«Development of program and planofoperations.
«Identifyingspecificstakeholdersand stakeholdergroupsto engage;
+ Engaging community members and serving as a community liaison in 1:1 meetings with stakeholders,

tribes, tribal councils, and community groups;
«Providing community relations and communication recommendations for engaging Alaskan

communities and program/project stakeholders;
«Supporting and assisting in the implementation and execution of workforce development initiatives

established by AIDEA for communities across Alaska;
«Interactions log documenting conversationswithstakeholders;
«Monthly recommendations on stakeholders to contact and coordinate meetings;
«Attendance and presentingat events, meetings, and activities;
«Aiding in the execution of project communication activites and community events;
«Meetings with AIDEA executive staff to providestrategy and progress updates;
«Preparation of community engagement reports as stipulated by regulatory permitting requirements, as
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needed. Gn
«Preparation and submission of report. 97
«Preparation of any and all required documentation related to the permitting and preparation of the

scope of services as demand arse.

Attend Meetings, Coordination, Presentations
The Contractor shall attend meetings and coordinate with the Authority 3s required to:

«identify project requirements and make related presentations.
+ Meet with regulatory agencies a required to obtain requiredreviews and approvals.
«Meet with other Contractors hired by the Authority to review studies or designs produced under this

Agreement

Assignments will be tasked at the discretion of the Authority. If agreement on scope, schedule, or costs for a
specific project/NTP cannot be reached, the Authority reserves the right to terminate negotiations.

Any changes to scope, schedule or budget requires an NTP amendment and is not effective until a signed
Amendment is issued.

The Authority shall not be obligated to the Contractor in any way if the Contractor acts on communications
issued by anyone other than the Authority's Project Manager or is designee.

This document does not and is not intended to include or address every item that will be included or addressed
in the contract for professional services.

AIDEA makes no guarantee to any minimum or maximum amountofwork that the contractor may perform
under this contract. AIDEA shall issue Notices to Proceed (NTP) to authorize work against the contract.

Al taskorderswill include a Project Management component. Any tripreports shal besubmittedto the project
manager within 30 daysoftravel.

“The Contractor shall report and invoice monthly on each project with a synopsis of deliverables completed and
submit brief monthly progress reports (1-2 pages) that include a description of the activities and/or deliverables
‘completed that period and expenses incurred for each project, budget status, and planned activities for the next
quarter.

ADMINISTRATIVE REQUIREMENTS
“The Contractor shall not perform services or incur billable expense except as authorized by issued Notice to
Proceed (NTP). The Contractor shall be responsible for all tasks and services authorizedbythe Notice to Proceed
(NTP) signed by the designee established by the Authority, and shall provide such services in accordance with
the project schedule.

‘Submittal Requirements. Deliverables shallbe compatible with standard commercial software, and submitted in
PDF.

AIDE reserves theright to amend the contract for the addition of as-needed tasks and extend the period of
performance.
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INSURANCE REQUIRED:
As required by Appendix 82, Evidence of Insurance executed by the carrier's representative and issued to the
Authority, shall consistofaCertificate of Insurance or the policy declaration page with required endorsements.
and certifications included or attached. If a certificate is provided such evidence must include language
substantially as follows:

“All policies described herein complywithall aspects of the insurance requirementsof the Contract Documents
for:

Project Title: 24045.
Project Number(s): “Community Liaison and Workforce Development Support Consultant Services”

A copy of insurance requirements for this Contract is attached for your convenience. We suggest you provide a
copy of the insurance requirements and this letter to your carrier(s).

Note: You are reminded that your insurance carrier must list the Alaska Industrial Development and Export
Authority as an additional insured for all ability coverageper the contract specifications. The Certificate Holder
shall be as follows:

Alaska Industrial Development andExport Authority.
24046-Community Liaison and Workforce Development Support Consultant Services
813 West Northern Lights Blvd.
Anchorage, Alaska 99503
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Appendix D  @n
Paymentfor Services Se

This contract ia Firm Fixed Price Hourly Rate. Payment for services provided shall not exceed $204,000.00 for
the period of performanceofthis contract and subject to avalabiltyof funds and need.

The contract may be extended three (3) one (1) year extensions term agreements for these services. The
duration may be up to four (4) years based on avaiable funding and contractor performance.

ContractedRates:
“Thefollowing table outlines fully loaded billing rates of all personnel;

PR

Recs fecal mus Jom 72 [703 Fraviaes
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Invoicing
“The Contractor wil ubmit monthly invoices detaling services performed in accordance with Appendix C. No
payment willbe made until the progress report and invoice has been approved by the Project Director.

The invoice must:
+ reference the Contractor's name, adress and phone number
«referencethecontract number:24046
+ include aninvoice number
+ Reference ADEA
«itemize the contractual services provided during the period invoiced as described in Appendix C

The Contractor shall submit invoices to the address specified no later than 30 days afte the end the period for
which services were performed. Failure to include the required information on the involce may cause an
unavoidable delay to the payment process. AIDEA will pay al invoices within thirty (30) days of invoice approval
by the Project Director.

Notwithstanding any other provision of this contrac, ts understood and agreed that AIDEA shall withhold
payment at any time theContractorfaisto perform work as required under Appendix C and/or D of this
contract.
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