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"PERSONNEL DIRECTOR MEHORANIUM NO, 39453

SUBJECT Procedure for Requesting Official Persomnel Folders of
Forner Federal Employees

1, Effective immediately, the following procedure will apply to
request for theofficialPersoinelFolderofenindividualwhohasbeen
ployed1atheExecutiveBranchof theFederalgoverment since
T April 1947andwho iebeingappointedto & positienintheCentral
Tntellighnce Agency.

2. The tables appearingonpagesRL-L0and Rl-L1 of thoFederal
Personnel Marval willbereviewedtodeterninewhichFederalagency
has custody of the folders

a. If the General Servites Administration, Federal Records
Center, 1721 Locust, Strest, St, Louls, Fo., has custody of the
Gfficif) Personnel Folder of an individual appointed to a position
inthe CIA,the folder willberequestedonlywhen a Full
gaarmcsfortheanpleyve ‘concernedhasbeenreceivedbythe

omnel Office, FolderswillnotberequostedfromthoFedral
Records Center for anyindividualentering on-duty with less than
fll clearance,

b, If theOfficiel PersonnelFolder isinthecustodyof a
Federal agancy other than the Federal Records Center, a opy of
Standard Form 50 effecting the individual's appointment in CIA
All be forwarded to thet agency vith a request for the Official
Personnel. Folder,
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