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MEMORANDUM FOR: Deputy Director (Support) i]

SUBJECT Offiola) Personnel Polders

REFERENCE: Memo for DD/S from D/Pers, dtd 16 Apr 56, same |
subject.

1. Tis memorandums is for information, It reports an our progress I
in achieving tighter control over and limiting the use of Official Per
sonnel Polders to protect the confidential nature of their contento.

2. Therearcthreedevelopmentswhich will assistinfurthering |
these cbjestivess

a. A special envelops for use only in transmitting Official 1
Personnel.Foldershasbeendesigned end asamplefurnishedyour
office. This envelope is-titled as to its content, including the
eugloyeetsname, andmarkedforhandlingonan EyesOnlybasis.
This nakes it unnecessary for the emvelope to be opened for logeine I
or registry with an attendant risk of scrutiny by unauthorised in- il

dtvidunls. I

b. The bographic profile, swmarizing an individuslfs pre=CIA |
and CIA history, which is being developed in conjunction with the
new competitive promotion procedure should also be a sstisfactory |
substitute for the Official Personnel Folder for many purposes. i
Thisprofilewouldbe mainteinedin theoperating elementsandite |
useinlieuofthefolderwouldbeencouragedbyitsreadieravail- 1
ability.

©. The competitive promotion procedure currently under consid- |
eration by the Career Council should also reduce traffic in Officisl
Personnel Folders. Thiswouldbealogical result of the periodic [i
scheduling of promotion consideration for each grade group and of i
the panel consideration. It is intended that the penels rely on the !
blographic profiles mentioned sbove rather than the Official Person |
nel Folder whenever practicable. |i
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