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Tab B

‘ProposedJtinimmSpaceStandards

To Hethod

In determining ‘the ororosed minim space standards for ORR, ve
have:

1. Determined requircments, veculicr to 00s work and in
addition to the normal requirements for working convenicnce and

reasonable health conditions, that should bo mets

2, “ade 2 list of eriteria based on both peculiar and normal

recuirementa;

3, Studie) actual conditions in roms nov cocwrded by various
mumbers of persons to See to wkal extent these criteria are aot

Lu fet a oximm reasonable caaciiy for tical rocas used
“or various pur-oscs; and

5. Tramlated doom cepseltice into a table of peraons er rox
for various tyres of JRR units,

m wiressnts other o Jt

“ie believe taat RR has the following needs, some or all of ihich
any be common to otuer CIA offices, but which do not usually deman?
concideration fn normal Covermicat space planninet

1, Tneverned soace for files -- Iiret, tie necessity for ucing

cafe-Fi1eFetior Then standardCabinots materially increases ic Ziount
5% “oor opaoe Mcdo, feeont, the enelysblo requirements for veils
reference materials eculiar to his work and for tesparary storane for

2 noeedbly larrc bulk of Library matericls bein: studied eimdtoncously

indicates more (raver spece rer worker then in tic averaze office,

Third, mR maintain re~iclers of sxccial ges

(eure wich 25%1
cre needed Tor imedirle reference md aretoo © ee rest
to be procerly olaced in thc Library, Five of Re six cconomic

ivistons plus To orte Diviaian nov average files (v1) tyoens
‘08(ly sefe-filcs, but including a few standard steel cobinots) cr
Serene The oish coonoate division, Strateric, wit: srcelal rrobican,
veraes 117, Two unis, whove file orovless ere such thal enec al
Tot cr 4 an fice enace Lo ia'icated, Controls fart cnd echnigies
m8 “othods Division, arc excluded from tc armusent of this caraTathe

2. Consultation space — Cross-fertilization of ideas slay an
saportantFar Tn OUTS work, axl ticre hos to be a prot deal of  26X1C
Hscupgionbrtreen individuals, Small “rivate rooas for each enalyot

crobally or 1c oatsRia Lu
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Dureau zakes suc), provision, Tt does seen reasonable to roquire, however,
that by each professional's desi, (eve be a space for wu extra clair i
which a visitor ca 5it and discuss a point with tic wialyst ith no ¢ forced
interruption of nei Morin desks, i division chief requires srace in Thich
he can hold a neti of his branch chiefs an Which srovides rivacy “or
discussion of sensitive ratters, Space for siniler brand) rectinzs To 1d be
highly desirable, since the brane! io -cneraliy the mit for O11 intol iience
production, Separate Lranc conference Toor: |i), however, te in wwe for
anly a fraction of the tine; Lierefore, we plan tl branch conferences will
be held in offices or in division or Office conference space, and have in
creased Office conference space in plaming for tre full 1963 1/0, Special
consideration in conference space should, Tomever, te granted Tesorts ‘vision,
because of the large part interviewing plays in their Tork.

3. Avoidance of security hasarts — Securit; hazards apear in crowed
rooms for TwoPhysTcalTeasors: Tack of adequate space for orderly storace
and concealed sides of equipment by vhich sapers may slip, he optim: would
be safe-Tiles for all raterial and esc) plece of furniture standing free so
that nothing can s1ip between it arc the wall or another piece of funiture,
A reasonable zini-u standard would seen to be: provide sufticient saace,
©.z., in bookcases, that unclassified raterisl nay be neatly stored Whon
not in use, and not have to be piled on safe=tops anc tables; arrance Liat
only one edge of desks or tables abutt against another piece and avoid (csis
in comers or desks auntting each otter agatust a wall,
TTT. Criteria for §idgin: adequacy by rooms

Dased both an the foregoing corsiderations relative to Cli 's peculiar
Deeds anc on need for convenient working conditions and reasonable health
conditions, the folloring criterin are set

1. Floor space met provider
a. One Cesk or table ané one clair for exch perscr in the Toon

for 50 porcent or more of his vine;
Db. One typewriter er person;
c. Hiont safe-Tiles for every 10 bodice (except for strate ic

Division, whieh requires more);
d. One additional chair by eact professionsllc desks

2, Titi the excqtion of sofe-Tiles and cabinets, no sicee of fimiture
with tro adjacent egos abutting walls or other pieces of fumiture;

3, lo person seated so that his chair touches a radiator, aireo itioner,
or wall under a window;

= ath comm ENT
Approved For Release 2003/0a{l) P78-04718A00 REN



Approved For Release2003069 ({E-Fop78-04718a000300270010.0

53

J, Furniture so arraxed as to ert circulation to dasks. to files,
al to sddacent, rove without, mryvicel dheturbmice of Seate? vorlers

5. Allowance for aiiitical consultin: in conference cpace for each
asvisiin,
IV. Present cond:tions fudeedLyrrovosedcriteris

Attached to thle Lb are oix plates, shoving raving and shoto-Tarhs
of six typical rome: Lio occuried by four rcrooms, Uo oocuried by ‘ive,
ome occupied by six, an? one doutle room with eleven occuants, It will
be noted that adrconditioners have not boen installed in any of thecc
roam. Console-tyve will be used for Tooms in MM builting, feaultent
constristion of race will be mot, noticeeble n six~ and fivoperscn
rox and in four-serson rosa: hore circulation to sdjacent Focus iit
be facilitated, Fach shect carries note showin: how that pertdouls: roo
rites by the proposed criteria, Dlarrans am phous were ol Coot crcl
Dccesary for rouse ithone,two, or three ccourante, Our conclusions —
boced on tiese a turd aniled for rooas with four and rare occusants =
ve ac fallove, ond are believed valid for most ross of the enere
Gre wd ize (averacing lichtly over 300 square feet) of these in Tin
ax wo bullding: ,

1, Onemand-tao-oerson rooas can be arranged to meet, £11 the nroosed
criteria, Three-eroon rome can be arrawel wo uct a1 criteria meet
Ho, ¥, additional conference space.

2, Four-nersan roous can generally (“lates 1 and 2) be arvanced to
soot criteria 1,2, awl 3 (provision for furniture ant scated peveorncl,

* cvodance of vec.rily hasards, reasonable health conditions), Critenion k
can be net so fer a: internal circulation io concerned, fat it is rot
renerally sossitle to srovide passaze to adjacent roons on each ei
without placing oricrs!chu.too cloce to radiators or atrcondiiionere,
causing physica) disturbance of seated worker, or violetisg criterion 2
1y eroatin: security hazards throuh so Hlacin furniture tact som nicoes
have two concealed sides(note Mate 2).

3. Pivesiemn roo ("lates 3 orl 1) can eet criterion 1 excert
cor 1, (mmace or the artra consultin® chair), ul weriaily saer.fice
one or more dwgomtant sointe uMler Criteric 2, 3, or Lu lummitere wet
x Lined alon; alls thus creating security hazards, of nt least anc
worker mist be hacked directly asainct a radistor of cir-condition:t «iv
omultant bad health conditions, ar insufficient ross ic left to wolk to
Josko and files or to c jeceat oon without Aeturbin: seated war cre.
Thus, the taske that conchitute Loc bulk o° Jil vork ~indepcndent
research by the imtividuel anedyct and cownltation 1th his fello’s —
canmot be cared d on with any desree of off’clency in a room of five
persons, The {:ve-oercon density nests atnimm stamdcds only vic
1ittle circulation takes place an! conoltin: needs are ab a windeus, Lees
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wher. operations are prinarily clericsl or analytical Tork io done by Juniors
The. nopeally 11 go to others te consult, rather than others cosint io tien.

Le The six-person room is a hazard to security, a menace to health
and a most difficult spot in which to try to get any work done (Plate 7). It

figures out at about SO square feit per inhatitant; it cxceeds by only live

‘square feet the mirizun CSA prescription (IS to 70), Thich is based on indivi-
dual parts of large arcas and does rot take into account the peeuliar require
ments of ORF for cxtra files, consultation space, and added security, Since
ORR has no extensive purely cloricel operations ad mo Librar-type wroly
Stuy activities, the six-person room has no oroper place in OFX planc. The
double room vith eleven or twelve persons (Plate <) is less conducive to

havetroshabia than the sndividual room with half “rat muber, bub othcrvise
offers no added advantages. *

Y. vin reasoraVlc cajacity of rooms for various purpeses
1, nesed on the forecotny study of individual Tooms compared TL, the

criteria proposed, ne conclude that:
a. Private office of Nli-roon size need be provided only far

the Assistant Izeotor;
b.  Tromserson Toons should be provided for, and are adequete fer,

division chiefs, ares Gricfs, ant staff assistants to the fovistent
Director of responsibilities sinilar to those of division chiefs.

c. Three-person rooms do not meet the criterion of additicnal
consulting spece, and offer no specific advantages, except more elbow
Foon and Bore tile Space,over fonrperson Toons, Pherclore, the three
Berson rou 4s not, absiched a part ir the OFF pian, thouh it will
frequently result when a unit's personel is one or two under the

axis permicsable for the mber of Toons sseigned thc mit, but
ould be ane oF tro over that.naximm Lf one less Foon rere assiired.

4. The four-person Toor should be the standamd in assionir
space to branches, except that stratecic Division should be treated
somewhat more generously because of their special file proilem, end
Reports Division and Adainistrative Staff Lecause of their creater
consultation needs.

©. TFive-person rooms can be used in larger branches (17 or -ore)

not to exceed ove per branch, for clerical and juntor-professional
personnel.
2. Attached to this tab Ls a proposal Ly one of the OR: divisicns to

combine desks an safes, which ve Lelieve rerits careful consideration as a
Space-saver, since desk ravers arc of 1ittlc ge in a roup rerkin, si-ost
“htiroly vith classified informaticn.
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Yio guide of ooronCencruoss fob priacce
Crlterdsfor other soo

1, The follovin- tale of space far offices is derive! frou “le
ronelusdons of fection V, iiaresco ceR0eAy of Xow LorvETios
‘mea

a, feniston. Sireetor's officer

~pelitant firector 1 per roca
9% reception room 2 ver rom
Txective, crea iets, and

oendor staffaebers 2 per room
lerienl end junlar-staffeurort Lperroon

b, Division chief's eflicess

© strength: is 2 assign 1 room
2 13 Yoons
s 5p ar 6 “rooms
Tas rooms

©. Qranchees

strength 15 Lor less assign 1 rom
5 1} roam
Eb 2 room
9 to 12 t ‘rooms.
3 to 17 rooms

to 5 rooms
2 to2 % room
2602 7 roms

de Txecotionns Allow one extra room for Reports Division or
editorial consultations, one extre to idministrstiw italf
For veroome] dntervivin: (to bo svellatlc to diviiios
addy), on! twoextrerom to trategic Tivision Lecause
of Breeicl file jroilens

2. Officeconference goseer

Alov sixroom forfull 2/0, onedoutlc roomandfox
8irle, to le availaile also to divisions and branche,
for conferences exceeding capecity of toile in divie: n
© lefts office,

3+ Zpecidd spacer

Conglder es nonwaffice space for units in WI and "ot
foi only that required Ly the followin: OM
wu tivitions ——
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TabB, Staff StudyenSpace,OER |

| Amox
| Industrial Divisien prepesal fer oembined safe and desk |

|
|
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A- Stazpod-ntal or plyweed tep, standardized and interchangeable |for loft- or right-hand units, elampod er belted (net |
permanently attached) te base units. |

B- Cellar or plate, weed er motal, thickness as may bo‘necessaryto equalize haight ef safo with that of typewriter unit {(pull-sut slide, usual dosk type, weuld bo desirable additiesal |foxture).
{

©- Standard twe-drawer safo-file {
> BindsSpnrbinr soctien; te bo available in bethFigat-hand adloft band. |
It is antioipated that mmalysts’ dosks ef this type weuld: |3: Remitinthe rebumaf QU er tin d-icawrsalonnewinwos |2. lessen tho cencontratien doadwoight fleer lead;3. Saveanalysts:tim in geing beakasd fern te files; |4. Bowmenise an floor space |
The units might bo mado by Federal Industries using Federal |‘Tondtontiary labor and equipment. |
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