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Tenancy Application 

 

This tenancy application cannot be processed until ALL pages are completed and signed.  We 
will only accept photocopies of your personal documentation (see required supporting info below) 
 
Office Hours 
We are open Monday – Friday 9am – 5.30pm & Saturday 9am – 12pm (excluding public holidays) 

Supporting Documentation 
 

 Current home owner – we will need a copy of your current rates notice – Visual sighting 
 Proof of income – must be provided with all rental application – Photocopy of original 
 Self employed - must provide letter from your accountant with last year’s tax return and business 

registration certificate. – photocopy of original 
 Copy of full rent ledger/history from previous landlord/agent – photocopy of original 
 Non-Australian Resident - Passport, Australian Visa documentation, travel itinerary, airline 

ticketing both to and from Australia. – Photocopy of original and visual sighting of document 

 

To be successful in securing a tenancy through Bushby Property Group, we ask that you 
provide as much detail as you believe relevant and reasonable.  Providing as much 
supporting documentation to present with your application will ensure we can expediently 
process your tenancy paperwork. 

 

Criminal History Check 

It is our policy to ask all our prospective tenants to obtain a personal criminal history report. All 
persons are required to undertake a National Police Check as part of our application process. There 
are currently 2 options available for securing a Police Check, these are,  

Download a form or receive from a hardcopy from Service Tasmania outlets, and police stations or,  

Apply via your local post office; application forms are available at every outlet. 

A Police Record Check will only be conducted once an application form has been completed, appropriate 
identification provided and relevant fees paid. All required documents must be emailed, or mailed to 
Criminal History Services. 

A Police check application will not be processed until proof of identity has been provided and the 
applicable $45.00 fee has been paid 

Application Process 
 

 
 
 
 
 
 
 
 
 
 
 

Tenant to retain this page 

 

Enjoy your 

new home 

http://www.police.tas.gov.au/contact-us/support-areas/
http://www.police.tas.gov.au/contact-us/support-areas/
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Tenancy Application 

 

Utilities Connection 
We provide a free service called Connect Now for the connection of tenants utilities. Please see 
details on the last page of this application.  If you do not wish to use this service then you are 
responsible for ensuring your electricity, phone etc. are connected. 

 
Signing of your Tenancy Agreement 
If approved, we will require you to sign your lease within 24 hours of being notified of your 
successful application and pay the bond.  An appointment will be set up for this, as well as an 
appointment to collect your keys.  If you miss either appointment another will need to be re-
scheduled, to ensure your property manager or assistant are available to go through your 
documentation thoroughly.  We cannot “drop & run” if you walk in.  Keeping to your appointment 
time is crucial  
 

Payment of Bond and Rent 
If your application is approved we will provide you with a Bond Lodgment Form and require all bond 
monies to be paid to Service Tasmania or our office. If paying at Service Tasmania, you will be 
provided with a receipt which must be brought in to Bushby Property Group as proof of payment on 
your lease start date.  Service Tasmania is located in Civic Square and is open 8.15am – 5pm Mon 
– Fri (business days). Your initial 2 weeks rent can be paid to our office via Eftpos, Credit Card, 
Cheque or Cash. 

Payment of Rent 
We accept the following payment methods for your rent payments: 
Direct Debit (Free), Eftpos (1.1% for credit and 63c for debit cards)  Centrepay (Free).  
 
 

 
Move in day 
Keys can only be collected on your lease start date at your pre-arranged appointment time once 
payment of your bond and 2 weeks rent have been received and cleared in our system.  If paying by 
cheque we require 5 working days for cheque to clear. If applicable Anglicare bonds must be 
approved before collecting keys.  
 
One set of keys to your property will be given to you. You will sign for receipt of these. All these 
keys plus any additional that you have cut will be required to be returned when you vacate. 

You will also receive two copies of your condition report, to be checked against the actual condition 
of the property and one copy returned to our office within 2 business days of occupation. 

You will additionally receive a copy of your lease agreement and photo condition report. 

No Smoking 
All Bushby Property Group rental properties are strictly non smoking. 

 
 

 
 
 
 
 
 

These are our only forms of payment 



I hereby offer to rent the property from the owner under a lease to be prepared by 
the Agent. Should this application be accepted by the landlord.
I agree to enter Into a Residential Tenancy Agreement.
I acknowledge that this application is subject to the approval of the owner/landlord. 
I declare that all information contained in this application (including the reverse 
side) is true and correct and given of my own free will. 
I declare that I have inspected the premises and meet all tenancy and legal I declare that I have inspected the premises and meet all tenancy and legal 
requirements. 
I authorise the Agent to obtain personal information from:
(a) The owner or the Agent of my current or previous residence;
(b) My personal referees and employer/s;
If I default under a rental agreement, I agree that the Agent may disclose 
details of any such default  to agents/landlords of properties I may apply for in the 
future.future.
I am aware that the Agent will use and disclose my personal information in order to:
(a) communicate with the owner and select a tenant
(b) prepare lease/tenancy documents
(c) allow tradespeople or equivalent organisations to contact me
(d) lodge/claim/transfer to/from a Bond Authority
(e) refer to Tribunals/Courts & Statutory Authorities (where applicable)
(f) refer to collection agents/lawyers (where applicable)(f) refer to collection agents/lawyers (where applicable)
I am aware that if information is not provided or I do not consent to the uses to 
which personal information is put, the Agent cannot provide me with the 
lease/tenancy of the premises.

Rental Amount:



EMPLOYMENT

CURRENT & PREVIOUS HOME EMPLOYMENT (cont.)

Name & Address of Owner/Agent:

Phone no:

$
Rental paid:

Current Employment
(FULL TIME/PART TIME/CASUAL)
Occupation:

Employer:

Employer’s address 

Postcode

Supervisor: Phone:

Years Months
Length of employment

$
Net Income

Current Address:

Postcode

Was bond refunded in full?

If no, why?

$
Bond paid:

Reason for vacating?

Date commenced: Date completed:

Name & Address of Owner/Agent:

Phone no:

$
Rental paid:

Previous Address:

Postcode

Was bond refunded in full?

If no, why?

$
Bond paid:

Date commenced: Date completed:

$
Per Week/Fortnight/Month:

Previous Employment
(FULL TIME/PART TIME/CASUAL)
Occupation:

Employer:

Employer’s address 

Postcode

Supervisor: Phone:

Years Months
Length of employment

$
Net Income

$
Per Week/Fortnight/Month:

Trading Name:    ABN:

Address:

Postcode

Phone: Business Type:

Accountant Name: Phone:

Solicitor Name: Phone:

Trade Creditor: Phone:

$
Net Income

$
Per Week/Fortnight/Month:

Self Employed

If Unemployed: 
(please include a copy of your most recent income statement)

Years Months
Length of Unemployment

Name of benefits received:

$
Net Income

$
Per Week/Fortnight/Month:

ANGLICARE

Do you require assistance from Anglicare?

Yes No
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PRIVACY ACT ACKNOWLEDGEMENT, DECLARATION AND DISCLAIMER AUTHORITY 

The personal information the applicant provides in this application or that which is collected from other sources is necessary for 
Bushby Property Group to verify the Applicant’s identity and to process and evaluate the application. The personal information 
collected about the Applicant may be disclosed, by use of the internet or otherwise, to other parties, including media 
organizations, the landlord, tradespeople, referees, solicitors, financial institutions, parties engaged to evaluate the property, 
bodies corporate, other agents, clients of Bushby Property Group both existing and potential, third party operators of tenancy 
reference databases, government and statutory bodies and other third parties as required by law. Information already held on 
tenancy reference databases may also be disclosed to Bushby Property Group and/or the landlord. Unless you advise Bushby 
Property Group to the contrary, Bushby Property Group may also disclose such information to The Real Estate Institute of 
Tasmania Ltd (REIT) for the purpose of documenting all leasing data in the area for the benefit of its members as part of 
membership services and for others in the property or related industries, and so as to assist them in continuing to provide the 
best possible service to their clients. In providing this information, you agree to its use, unless you advise Bushby Property Group 
differently. The privacy policy of the REIT can be viewed on its website www.reit.com.au 

Bushby Property Group will only disclose information in this way to other parties to achieve the purposes specified above or as 
otherwise allowed under the Privacy Act. 

If the applicant would like to access this information they can do so by contacting Bushby Property Group at the addresses and 
contact numbers contained in this application or the REIT on (03) 62234769. The Applicant can also correct this information if it is 
inaccurate, incomplete or out of date. 

If the information is not provided, Bushby Property Group may not be able to process the application. 

Have you ever been evicted from any rental property?       YES NO 

Have you ever been refused another rental property?       YES NO 

Are you in debt to another agent/landlord?        YES NO 

Is there any reason known to you that would affect your ability to pay rent?    YES NO 

Was your bond at your last address refunded in full?       YES NO 

If no what deductions were made? Rent $___________ Repairs $__________  Cleaning $___________ 

I, the said applicant, do solemnly and sincerely declare that the information contained in this application is true and correct and 
that all of the information was given of my own free will.  

I, the said applicant, do solemnly and sincerely declare that I am over 18 years of age and eligible to enter into this agreement. 

I, the said applicant, do solemnly and sincerely declare: - 
1. I have inspected the interior of the property and accept that the property is for rent in its current condition as inspected. 
2. I have of my own accord decided that I wish to rent the property. 
3. I have been informed, understand and agree what the rental for the property is per week and that this rental amount is 

within my means. 
4. I have been informed, understand and agree that the rental is to be paid on the due day and is to be paid in full on each 

date it is due. 
5. I understand and agree that if rent is not paid in full by the due date, I will be issued with a breach notice to remedy and 

will be served with an NTV for all rent outstanding if I fail to pay my rent and/or ignore any breach notices. 
6. I have been informed, understand and agree that should my application be accepted and I am approved as a tenant, I 

am to sign the tenancy agreement and pay two weeks rent and bond upon collection of keys. 
7. I have been informed, understand and agree that should this application not be accepted, the agent is not required or 

obligated to disclose why or supply any reason for the rejection of this application. 
8. I authorise the agent to access and check any information via any legal means available and which may be available to 

use within the current legislation. 
9. I agree and understand that in the event of this application being approved by the agent, the agent will record any 

defaults on the tenancy ledger. I understand that in the event of a default being reported on my ledger, another agency 
may use this information to determine future tenancy eligibility. 
 

I________________________________________________________________________ (Applicant Name) 

Acknowledge that I have read and understood the contents of this Privacy Collection Notice, Declaration and Disclaimer 
Authority. 

Applicant to sign:_______________________________  Date:_________________ 

 

http://www.reit.com.au/

