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DOCUMENT PRODUCTION DEFINITIONS AND INSTRUCTIONS

I. In complying with this request, produce all responsive documents, regardless of
classification level, that are in your possession, custody, or control, whether held by
‘you or your past or present agents, employees, and representatives acting on your
behalf. Produce all documents that you have a legal right to obtain, that you have a
right 0 copy, or to which you have acess, as well as documents that you have:
placed in the temporary possession, custody, or control ofany third party.

2. Requested documents, and all documents reasonably related to the requested
documents, should not be destroyed, altered, removed, transferred, or otherwise
‘made inaccessible to the Select Comittee to Investigatethe January 6th Attack on
the United States Capitol (‘Committee’).

3. Inthe event that any entity, organization, or individual denoted i this request is or
has been known by any name other than that herein denoted, the request shall be
read also to include that alternative identification.

4. The Committee's preference i to receive documents ina protected
electronic form (i.c. passwordprotected CD, memory stick, thumb drive, or
secure file transfer) in lieuofpaper productions. With specific reference to
classified material, you will coordinate with the Committee’s Secarity
Officer to arrange for the appropriate transferof such information to the
‘Committee. This includes, but is not necessarily limited to: a) identifying
the classification leveloftheresponsive document(s); and b) coordinating
for the appropriate transferofany classified responsive document(s).

5. Electronic document productions should be prepared according to the
following standards:

a. Ifthe production is completed throughaseriesofmultiple partial
productions, field names and file order in all load files should match.

b. All electronic documents produced to the Committee should include the
following fields of metadata specific to each document, and no
‘modifications should be made to the original metadata:

BEGDOC, ENDDOC, TEXT, BEGATTACH, ENDATTACH,
PAGECOUNT, CUSTODIAN, RECORDTYPE, DATE, TIME,
SENTDATE, SENTTIME, BEGINDATE, BEGINTIME, ENDDATE,
ENDTIME, AUTHOR, FROM, CC, TO, BCC, SUBJECT, TITLE,
FILENAME, FILEEXT, FILESIZF, DATECREATED, TIMECREATED,
DATELASTMOD, TIMELASTMOD, INTMSGID, INTMSGHEADER,
NATIVELINK, INTFILPATH, EXCEPTION, BEGATTACH.



6. Documents produced to the Committee should include an index describing the
contentsofthe production. To the extent more than one CD, hard drive, memory
stick, thumb drive, zip fle, box, or folder is produced, each should contain an
index describing its contents.

7. Documents produced in response to this request shall be produced together with
copics of file labels, dividers, or identifying markers with which they were
associated when the request was served.

8. When you produce documents, you should identify the paragraph(s) or request(s)
in the Commiteee’s letter to which the documents respond.

9. The fuct that any other person or entity also possesses non-identical or identical
copiesofthe same documents shall not bea basis to withhold any information.

10. The pendencyofor potential for litigation shallnotbe a basis to
withhold any information.

11. In accordance with 5 U.S.C.§ 552(d), the Freedom of Information Act (FOIA)
and any statutory exemptions to FOIA shall not be a basis for withholding any
information.

12. Pursuant to $ U.S.C. § 552a(6)(9), the Privacy Act shallnotbe abasis for
withholding information.

13. Ifcompliance with the request cannot be made in full by the specified retum date,
compliance shallbemade to the extent possible by that date. An explanation of
why full compliance is not possible shall be provided along with any partial
production, as well as a date certain as to when full production will be satisfied.

14. Inthe event thata document is withheld on any basis, provide a log containing the
following information concerning any such document: (2) the reason it is being
withheld, including,if applicable, the privilege asserted; (b) the typeofdocument;
(©) the general subject matter; (d) the date, author, addressee, and any other
recipients); () the relationshipofthe author and addressee to each other; and (f)
the basis for the withholding.

15. Ifany document responsive to this request was, but no longer is, in your
possession, custody, or control, identify the document (by date, author, subject,
and recipients), and explain the circumstances under which the document ceased
to be in your possession, custody, or control. Additionally, identify where the
responsive document can now be found including name, location, and contact
information of the entity or entities now in possessionofthe responsive
document(s).

16. Ifa date or other descriptive detail set forth in thisrequestreferring to a document



is inaccurate, but the actual date or other descriptive detail is known to you or is
otherwise apparent from the contextof the request, produce all documents that
would be responsive asifthe date or other descriptive detail were correet,

17. This request is continuing in nature and applies to any newly-discovered
information. Any record, document, compilationof data, or information not
produced because it has not been located or discovered by the return date shall be
produced immediately upon subsequent location or discovery.

18. All documents shall be Bates-stamped sequentially and produced sequentially.

19. Upon completion of the production, submit a written certification, signed by you or
‘your counsel, stating that: (1) a diligent search has been completed ofall
‘documents in your possession, custody, or control that reasonably could contain
responsive documents; and
(2) all documents located during the search that are responsive have been produced
to the Committee.

Definitions

1. The term “document” means any written, recorded, or graphic matterofany nature
whatsoever, regardlessofclassification level, how recorded, or how
stored/displayed (c.g. on a social media platform) and whether originalor copy,
including, but not limited to, the following: memorands, reports, expense reports,
‘books, manuals, instructions, financial reports, data, working papers, records, notes,
letters, notices, confirmations, telegrams, receipts, appraisals, pamphlets,
magazines, newspapers, prospectuses, communications, electronic mai (email),
contracts, cables, notationsofany typeof conversation, telephone call, meeting or
other inter-offic or intra-office communication, bulletins, printed matter, computer
printouts, computer or mobil device screenshots/screen captures, teletypes,
invoices, transcripts, diaries, analyses, returns, summaries, minutes, bills, accounts,
estimates, projections, comparisons, messages, correspondence, press releases,
circulars, financial statements, reviews, opinions, offers, studies and investigations,
questionnaires and surveys, and work sheets (and all drafts, preliminary versions,
alterations, modifications, revisions, changes, and amendmentsof anyof the
foregoing, as well as any attachments or appendices thereto), and graphic or oral
records or representationsofany kind (including without limitation, photographs,
charts, graphs, microfiche, microfilm, videotape, recordings and motion pictures),
and electronic, mechanical, and electric records or representationsofany kind
(including, without limitation, tapes, cassettes, disks, and recordings) and other
written, printed, typed, or other graphic or recorded matterof any kind or nature,
however produced or reproduced, and whether preserved in writing, film, tape, disk,
videotape, or otherwise. A document bearing any notation nota partof the original
textis to be considered a separate document. A draft or non-identical copy is a
separate document within the meaningofhis term.



2. The term “communication” means each manner or meansofdisclosure or
‘exchange of information, regardless ofmeans utilized, whether oral, electronic,
by document or otherwise, and whether in a meeting, by telephone, facsimile,
mail, releases, electronic message including email (desktop or mobile device), ext
message, instant message, MMS or SMS message, message application, through a socal
media o online platform, or otherwise.

3. The terms “and” and “or” shall be construed broadly and either conjuncively or
disjunctively to bring within the scopeofthis request any information that might
otherwise be construed to be outside its scope. The singular includes plural number,
and vice versa. The masculine includes the feminine and neutral genders.

4. The term “including” shall be construed broadly to mean “including, but not limitedor

5. The term “Company” means the named legal entity as well as any unis, firms,
partnerships, associations, corporations, limited liability companies, trusts,
subsidiaries, affiliates, divisions, departments, branches, joint ventures,
proprictorships, syndicates, o other legal, business or government entities over
which the named legal entity exercises control or in which the named entity has any
ownership whatsoever.

6. The term “identify,” when used in a question about individuals, means to
provide he following information: (a)theindividual's complete name and ttle;
(b) the individual's business or personal address and phone number; and (c)
any and all known aliases.

7. The term “related to” or “referring or relating to,” with respect to any given
subject, means anything that constitutes, contains, embodies, reflects, identifies,
stats, refers to, deals with, or is pertinentto that subject in any manner
whatsoever.

8. The term “employee” means any past or present agent, borrowed employes,
casual employee, consultant, contractor, de facto employe, detailce,
assignee, fellow, independent contractor, inter, joint adventurer, loaned
employee, officer, part-time employee, permanent employee, provisional
employee, special government employee, subcontractor, or any other type of
service provider.

9. The term “individual” means all natural persons and all persons or entities
acting on their behalf.
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H. Res. 8

In the House ofRepresentatives, U. S.,
January 4, 2021

Resolved,

SECTION 1. ADOPTION OF THE RULES OF ‘THE ONE HUNDRED

SIXTEENTH CONGRESS.

The Rules of the House of Representatives of the One

Hundred Sixteenth Congress, including applicable provisions

of law or eonenrrent resolution that constituted rules of the

Touse at the end of the One Hundred Sixteenth Congress,

are adopted as the Rules of the House of Representatives of

the One Hundred Seventeenth Congress, with amendinents to

the standing rules as provided in scetion 2, and with other

orders as provided in this resolution.

SEC. 2. CHANGES TO THE STANDING RULES.

(a) CONFORMING CIANGE.—Tn clause 2(i) of rule Il—

(1) strike the designation of subparagraph (1); and

(2) strike subparagraph (2).

(b) OFFICE OF DIVERSITY AND INCLUSION AND OFFICE

OF TIE WHISTLEBLOWER OMBUDS—
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SEC. 3. SEPARATE ORDERS.

(W) MeMpER Day HEARING REQUIREMENT —During

the first session of the One Hundred Seventeenth Congress,

each standing committee (other than the Committee on Bth-

ies) or each subcommittee thereof (other than a subcommittee

on oversight) shall hold a hearing at which it receives testi-

mony from Members, Delegates, and the Resident Comuis-

sioner on proposed legislation within its jurisdiction, except

that the Committee ou Rules may hold such hearing during

the second session of the One Hundred Seventeenth Con-

gress.

i (b) DEPOSITION AUTHORITY.—
(1) During the One Hundred Seventeenth Congress,

| the chair of a standing committee (other than the Com-

mittee on Rules), and the chair of the Permanent Select

Committee on Intelligence, upon consultation with the

ranking minority member of such committee, may order

the taking of depositions, including pursuant to sub-

poena, by a member or counsel of such committee.

(2) Depositions taken under the authority pre-

scribed in this subsection shall be subject to regulations

issued by the chair of the Committee ou Rules and print-

ed in the Congressional Record.

(¢) Was Powgss ResoLu110x.—During the One Han-

dved Seventeenth Congress, a motion to discharge a measure

introduced pursuant to section 6 or section 7 of the War
mass  E




