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Resolution
a/the


Board of County Commissioners
Sf. Louis County, Minnesota


Adopted on: May 5, 2020 Resolution No. 20-235
Offered by Commissioner: Nelson


Authorization to Accept Funds from the Minnesota Department of Human Services
Through COVID-19 Emergency Services Program


WHEREAS, On March 26,2020 the state legislature passed $330 million emergency funding package
that was signed into law by Governor Walz on March 28,2020. The legislation secured funding for providers
to serve people experiencing homelessness; and


WHEREAS, The Office of Economic Opportunity (OEO) at Minnesota Department of Human
Services (DHS) is responsible for administering the COVID-19 Emergency Services Program (ESP) funding;
and


WHEREAS, PHHS applied for COVID-19 funds for isolation and quarantine for people who are
homeless; and


WHEREAS, These funds in the amount of$361,969 are to be awarded to PHHS for the period April 1,
2020, through February 1,2021; and


WHEREAS, PHHS wishes to accept funds.
THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes the PHHS to accept


funding from DHS through the COVID-19 Emergency Services Program in the amount of $361,969 for the
period April 1, 2020, through February 1, 2021, and enter into contracts with community partners for essential
services, and to adjust the 2020 and 2021 budgets accordingly in Fund 230, Agency 233010, Object 530717
and Object 629900, Grant 23375, Grant Year 2020.


Commissioner Nelson moved the adoption of the Resolution and it was declared adopted upon the following vote:
Yeas - Commissioners Jewell, Boyle, Olson, McDonald, Musolf, Nelson and Chair Jugovich - 7
Nays - None


STATE OF MINNESOTA
Office of County Auditor, ss.


County of 51. Louis


I, NANCY NILSEN, Auditor of the County of 51. Louis, do hereby certify that I have compared the foregoing with the original resolution filed in my
office on the 5th day of May, A.D. 2020, and that this is a true and correct copy.


WITNESS MY HAND AND SEAL OF OFFICE at Duluth, Minnesota, this 5th day of May, A.D., 2020.


NANCY NILSEN, COUNTY AUDITOR


By
Clerk of the County Board/Deputy Auditor
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Hello All,
Thank you so much for your participation in Monday’s meeting. I wanted to pass along two
additional items to the group:

1) An updated public assistance eligibility policy that was shared at the MMB meeting on
Tuesday. We can discuss this further at our next meeting.

2) Draft contract language from MMB for use in contracts as a way to facilitate FEMA
reimbursement (offered as a resource, not necessarily a requirement)

Thanks again!
Ahna
Ahna Minge
Chief Financial Officer
651-470-2750 (cell)

Minnesota Department of Human Services
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.
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Coronavirus (COVID-19) Pandemic: 
Work Eligible for Public Assistance 


(Interim) 
FEMA Policy FP 104-009-19 


BACKGROUND 
Under the President Donald J. Trump’s March 13, 2020, Coronavirus (COVID-19) emergency 
declaration1 and subsequent major disaster declarations for COVID-19, state, local, tribal, and 
territorial (SLTT) government entities and certain private nonprofit (PNP) organizations are 
eligible to apply for assistance under the FEMA Public Assistance (PA) Program.2  


PURPOSE 
This interim policy defines the framework, policy details, and requirements for determining 
the eligibility of work and costs under the PA Program to ensure consistent and appropriate 
implementation across all COVID-19 emergency and major disaster declarations. Except 
where specifically stated otherwise in this policy and other disaster specific COVID-19 
policies, assistance is subject to PA Program requirements as defined in Version 3.1 of the 
Public Assistance Program and Policy Guide (PAPPG).3 


This interim policy supersedes the FEMA Fact Sheet dated March 19, 2020: Coronavirus 
(COVID-19) Pandemic: Eligible Emergency Protective Measures, for work performed on or 
after September 15, 2020. This interim policy will be updated or revised as required by 
changes in the status of the COVID-19 pandemic.  


PRINCIPLES 
A. FEMA remains committed to providing support to meet emergency needs during the COVID-


19 pandemic, specifically those critical actions that are necessary to save lives and protect
public health and safety.


B. FEMA will implement this policy and any assistance provided in a consistent manner
through informed decision making and review of an applicant’s supporting documentation.


C. FEMA will engage with interagency partners, including the U.S. Department of Health and
Human Services (HHS) Office of the Assistant Secretary for Preparedness and Response
(ASPR), the Centers for Disease Control and Prevention (CDC), the Centers for Medicare
and Medicaid Services (CMS), and the Health Resources and Services Administration
(HRSA); the U.S. Department of Agriculture (USDA), and the U.S. Department of Housing


1 http://www.fema.gov/news-release/2020/03/13/covid-19-emergency-declaration.  
2 See https://www.fema.gov/assistance/public/program-overview for more information.  
3 Version 3.1 of the PAPPG is applicable to all COVID-19 declarations and is available on the FEMA website at 
www.fema.gov/sites/default/files/2020-03/public-assistance-program-and-policy-guide_v3.1_4-26-2018.pdf. 
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and Urban Development (HUD) among others, to ensure any assistance is provided in a 
coordinated manner without duplicating assistance. 


REQUIREMENTS 
 


A. APPLICABILITY 
Outcome: To define the declarations, eligible applicants, and work to which this interim policy 
applies. 


 
1. This policy applies to: 


 
a. All Presidential emergency and major disaster declarations under the Robert T. 


Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. § 5121 et seq. 
(the Stafford Act), as amended, issued for the COVID-19 pandemic. 


b. This policy does not apply to any other emergency or major disaster declaration 
c. Eligible PA applicants under the COVID-19 emergency declaration or any 


subsequent COVID-19 major disaster declaration.4  
d. Work performed on or after September 15, 2020. Prior to this date, policies in place 


when the work was completed apply. 
 


B. GENERAL ELIGIBILITY CONSIDERATIONS FOR COVID-19  
Outcome: To define the overarching framework for all eligible work related to COVID-19 
declarations. 
 
1. Legal Responsibility: 
 


a. To be eligible for PA, an item of work must be the legal responsibility of an 
eligible applicant.5 Measures to protect life, public health, and safety are 
generally the responsibility of SLTT governments. 


b. Legally responsible SLTT governments may enter into formal agreements or 
contracts with private organizations, including PNP organizations, when 
necessary to carry out eligible emergency protective measures in response to 
the COVID-19 pandemic. In these cases, PA funding is provided to the legally 
responsible government entity, which would then pay the private entity for the 
provision of services under the formal agreement or contract. 


c. In limited circumstances, essential components of a facility are urgently needed 
to save lives or protect health and safety, such as an emergency department of 
a PNP hospital. In these cases, PNPs that own or operate an eligible facility 
and perform eligible work, such as providing emergency, medical or custodial 
care services, may be eligible for reimbursement of costs as a PA applicant. 
For these PNP facilities and for COVID-19 declarations only, FEMA is waiving 
the primary use and primary ownership policies normally applicable to PNP 


 
4 See Coronavirus (COVID-19) Pandemic: Private Nonprofit Organizations (April 2, 2020), www.fema.gov/fact-
sheet/coronavirus-covid-19-pandemic-private-nonprofit-organizations, for more information on PNP applicant eligibility. 
5 44 C.F.R. § 206.223(a)(3). 
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entities that own or operate mixed-use facilities.6 
 


2. To be eligible, claimed costs must be necessary in order to respond to the COVID-19 
pandemic and be reasonable pursuant to federal regulations and federal cost 
principles. A cost is considered reasonable if, in its nature and amount, it does not 
exceed that which would be incurred by a prudent person under the circumstances 
prevailing at the time the decision was made to incur the cost.7 All costs are subject to 
standard PA program eligibility and other federal requirements.8 
 


C. WORK ELIGIBILITY 
Outcome: To establish parameters for eligible work for COVID-19 declarations. 


 
1.  In accordance with sections 403 and 502 of the Stafford Act, emergency protective 


measures necessary to save lives and protect public health and safety, may be 
reimbursed under the PA program. 
 


2. All work must be required as a direct result of the emergency or major disaster in 
accordance with 44 C.F.R. § 206.223(a)(1). 


 
3. Only work associated with the performance of emergency protective measures specifically 


listed in this policy is eligible for PA in COVID-19-declared events.  
 
4. FEMA may provide assistance only for the following emergency protective 


measures in response to COVID-19 declared events9:  
 


a. Medical care, in accordance with COVID-19 specific policy or subsequent 
updates.10  


b. Purchase and distribution of food, in accordance with COVID-19 specific policy or 
subsequent updates.11 


c. Non-congregate medical sheltering, in accordance with COVID-19 specific policy or 
subsequent updates.12 


d. Operation of Emergency Operations Centers to direct and coordinate 
resources and response activities for COVID-19 declarations.13 


 
6 See PAPPG V3.1 (2018), at page 16. 
7 2 CFR § 200.404.   
8 See PAPPG V3.1 (2018), 2 CFR Part 200, and https://www.fema.gov/grants/procurement for additional guidance. 
9 See www.fema.gov/media-collection/public-assistance-disaster-specific-guidance-covid-19-declarations for all COVID-19 
related PA policies and other guidance. 
10 Stafford Act, Section 403(a)(3)(B). For COVID-19 specific policy, see Coronavirus (COVID-19) Pandemic: Medical Care 
Costs Eligible for Public Assistance (Interim), FEMA Policy FP 104-010-04 (May 9, 2020) and Coronavirus (COVID-19) 
Pandemic: Alternate Care Site (ACS) “Warm Sites” Fact Sheet (May 12, 2020). 
11 Stafford Act, Section 403(a)(3)(b). For COVID-19 specific policy, see Coronavirus (COVID-19) Pandemic: Purchase and 
Distribution of Food Eligible for Public Assistance, FEMA Policy FP 104-010-03 (April 11, 2020). 
12 See Public Assistance: Non-Congregate Sheltering Delegation of Authority Fact Sheet (March 19, 2020), and Coronavirus 
(COVID-19) Pandemic: Non-Congregate Sheltering Frequently Asked Questions (March 31, 2020). 
13 PAPPG, V3.1 (2018), at page 62. 
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e. Communications to disseminate public information regarding health and 
safety measures and provide warnings about risks and hazards.14 


f. Mass casualty management, including storage of human remains and mass 
mortuary services, as necessary to manage fatalities caused by COVID-
19.15 


g. Purchase and distribution of Personal Protective Equipment (PPE)16 that is 
directly related to the performance of otherwise eligible emergency work,17 
or is provided to healthcare workers, patients with confirmed or suspected 
COVID-19 infection, and first responders.18  


i. Funding for stockpiling a supply of eligible PPE is limited to a supply 
that is projected for up to 60 days from date of purchase. 


ii. Funding for storing eligible PPE is limited to what is necessary to store 
a projected 60-day PPE supply. 


 
5. FEMA may provide assistance for the following activities in response to COVID-19-declared 


events only when necessary to perform otherwise eligible emergency work listed in C.4: 
 


a. Purchase and distribution of face masks,19 including cloth facial coverings, 
provided to persons conducting eligible emergency work and/or in facilities 
where eligible emergency work is performed. 


b. Temperature scanning, including purchase and distribution of hand-held 
temperature measuring devices and associated supplies, in facilities where 
eligible emergency work is performed.  


c. Disinfection, in accordance with CDC guidance,20 in facilities where eligible 
emergency work is performed, including purchase and provision of necessary 
supplies and equipment, and in excess of current operating costs. 


d. Acquisition and installation of temporary physical barriers, such as plexiglass barriers, 
in facilities where eligible emergency work is conducted. 


 
14 Stafford Act, Section 403(a)(3)(F) and (G), and PAPPG V3.1 (2018), at page 58. 
15 See PAPPG V3.1 (2018), at page 58. For information on COVID-19-related fatality management see 
https://asprtracie.hhs.gov/technical-resources/129/covid-19-fatality-management-resources/99. 
16 For this policy, PPE is defined to include items such as N95 and other filtering respirators, surgical masks, gloves, 
protective eyewear, face shields, and protective clothing (e.g., gowns). 
17 PAPPG V3.1 (2018), at pages 21 and 63. 
18 See www.fema.gov/fact-sheet/addressing-ppe-needs-non-healthcare-setting, https://www.cdc.gov/coronavirus/2019-
ncov/hcp/using-ppe.html, https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/firefighter-EMS.html, and 
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-law-enforcement.html. For this policy, the definition of first 
responder includes: emergency public safety, fire, law enforcement, emergency response, emergency medical, and related 
personnel that may interact with individuals infected with, or suspected to be infected with, COVID-19.  
19 For this policy, face masks, such as cloth face coverings, that are not regulated by the U.S. Food and Drug Administration 
(FDA) are not considered PPE. Per FDA guidance, these face masks are not PPE, but may be used to prevent or slow the 
spread of COVID-19. See https://www.fda.gov/medical-devices/personal-protective-equipment-infection-control/n95-
respirators-surgical-masks-and-face-masks and https://www.fda.gov/medical-devices/emergency-situations-medical-
devices/faqs-emergency-use-authorization-face-masks-non-surgical.  
20 Work should be consistent with current PAPPG and public health guidance as it relates to disinfection recommendations. 
CDC provides disinfection guidance online at https://www.cdc.gov/coronavirus/2019-ncov/community/clean-
disinfect/index.html. 
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e. Law enforcement and security. 
f. Training and technical assistance specific to the declared event. 
g. Reimbursement for force account overtime costs, costs related to hiring temporary 


employees, and contract labor costs associated with performance of eligible 
emergency protective measures.21 


h. Movement of equipment and supplies, including transportation and storage. 
i. Other work and costs delineated within COVID-19 policies referenced in C.4. 


 
D. COORDINATION OF FUNDING 


Outcome: To provide information on coordinating PA and other sources of federal funding.  
 


1. Congress to date has authorized over $3 trillion to multiple federal agencies to address the 
effects of the COVID-19 pandemic.  
 


a. FEMA is closely coordinating with other federal agencies about the eligible uses of 
various COVID-19 funding resources and will continue to provide guidance to eligible 
applicants about where they can seek funding22.    


b. A list of federal funding for COVID-19 is available at: https://www.usa.gov/coronavirus. 
General information about available federal funding needs may be found at 
www.grants.gov. 


 
2. FEMA may provide PA funding to applicants for eligible work under the COVID-19 


declarations that may also be eligible for funding under another federal agency’s authorities.  
 


a. Potential PA applicants may have the flexibility to determine which source of funding 
to use for their costs, subject to the purpose and eligibility requirements of each of the 
federal programs and funding sources.  


b. If an eligible applicant applies for PA funding and then determines it will instead seek 
funding from another federal agency, the applicant should notify FEMA as soon as 
possible. 


i. If FEMA has not awarded PA funding, the applicant should withdraw or amend 
their PA project application.  


ii. If FEMA has already awarded PA funding, the applicant should request an 
updated version to their project worksheet to amend their PA project.  


c. PA funding should not be considered funding of last resort. It is advisable that PA 
funding is considered concurrently with other federal agency programs and sources. 
 


3. For certain types of work that may be eligible for funding under another agency’s authorities, 
FEMA, in coordination with other federal agencies and after close examination of available 
CARES Act funding, has determined that it will not provide reimbursement through the PA 
program.  


 
21 See PAPPG V3.1 (2018) at pages 23-26 for more on FEMA’s labor policies. 
22 FEMA has posted a COVID-19 Resource Summary Report that is a list of resources provided by the federal government 
since the start of the response to COVID-19.  This list is provided as a point of reference and partners should directly consult 
with each agency to verify the applicability of a specific program. 
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a. For example, COVID-19 contact tracing may be an emergency protective measure
otherwise eligible for PA funding. However, in coordination with other federal
agencies, FEMA has determined that PA is not the appropriate source of funding for
COVID-19 contact tracing and there are other more appropriate sources of funding.23


4. Section 312 of the Stafford Act prohibits all federal agencies from duplicating benefits for
disaster relief.


a. Multiple agencies having authority to expend funds for the same purpose is not, by
itself, a duplication of benefits under Section 312.24 However, all federal agencies are
prohibited by Section 312 from paying applicants for the same work twice.


b. Recipients and subrecipients are ultimately responsible for ensuring that they do not
receive payment for the same item of work twice. FEMA applicants must certify in the
PA application process that assistance is not being duplicated.


E. TIME LIMITATIONS
Outcome: To provide time limitations for the completion of eligible work.


1. For all COVID-19 declarations, FEMA has extended the deadline in accordance with
regulatory timeframes for emergency work at 44 C.F.R. § 206.204(d) beyond six months of
the date of the declaration and will make notification 30 days prior to establishment of the
deadline.


Keith Turi 
Assistant Administrator, Recovery Directorate 


Date 


23 See the CDC Epidemiology and Laboratory Capacity for Prevention and Control of Emerging Infectious Disease (ELC) at 
https://www.cdc.gov/ncezid/dpei/epidemiology-laboratory-capacity.html. 
24 See FEMA Fact Sheet Coronavirus Disease 2019 (COVID-19) Public Health Emergency: Coordinating Public Assistance 
and Other Sources of Federal Funding (July 1, 2020) at https://www.fema.gov/media-collection/public-assistance-disaster-
specific-guidance-covid-19-declarations for more information. 
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ADDITIONAL INFORMATION 
REVIEW CYCLE 
FEMA Policy #104-009-19, Coronavirus (COVID-19) Pandemic: Work Eligible for Public 
Assistance (Interim), will be reviewed and evaluated regularly throughout the duration of the 
COVID-19 pandemic. The Assistant Administrator for the Recovery Directorate is responsible 
for authorizing any changes or updates. This policy will sunset with the closure of the national 
emergency declaration for COVID-19 and any subsequent major disaster declarations for 
COVID-19. 


 
AUTHORITIES and REFERENCES 


 
Authorities 


 Robert T. Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. § 5121-5207, 
as amended 


 Title 44 of the Code of Federal Regulations, Part 206, Subpart H 
 Title 2 of the Code of Federal Regulations, Part 200 


 
References 


 Public Assistance Program and Policy Guide, Version 3.1 
 


DEFINITIONS 
To establish consistent terminology for purposes of implementing this policy, the following 
definitions are provided below. These definitions are specific to this policy and may differ from 
definitions prescribed for the same or similar terms in other policies.  
 
1. Personal Protective Equipment (PPE): PPE refers to items such as N95 and other filtering 


respirators, surgical masks, gloves, protective eyewear, face shields, and protective clothing 
(e.g., gowns).  
 


2. First Responder: First responder refers to emergency public safety, fire, law enforcement, 
emergency response, emergency medical, and related personnel that may interact with 
individuals infected with, or suspected to be infected with, COVID-19. 


 
MONITORING AND EVALUATION 
FEMA will closely monitor the implementation of this policy through close coordination with 
regional and field staff, as appropriate, as well as interagency partners and SLTT stakeholders. 


 
QUESTIONS 
Applicants should direct questions to their respective FEMA regional office. 
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		Minge, Ahna B (DHS); Ham, Carolyn (DHS); Naughton, Paula (MDH); Ludwig, Sandy (MDH); Stewart, Sebastian (DHS); Carr, Tom L (DHS)

		Cc

		Parke, Sara (MMB)

		Recipients

		Ahna.B.Minge@state.mn.us; Carolyn.Ham@state.mn.us; paula.naughton@state.mn.us; sandy.ludwig@state.mn.us; sebastian.stewart@state.mn.us; tom.carr@state.mn.us; Sara.Parke@state.mn.us



Hi all, as we discussed earlier this week, we discussed some potential FEMA language at MMB to use in grant agreements. Of course you can modify this to suit your own needs. Also, it should be emphasized that if this language ends up in a grant agreement/contract, it will be the agency’s responsibility to make sure you enforce it and follow up to make sure 1) the grantee submits for FEMA and pays you back or 2) they submit all the required documentation before you pay the invoices. I can foresee audit findings if there is no follow through.





 





Scenario where the contractor or grantee is responsible for submitting for FEMA reimbursement:





 





Contractor/Grantee agrees to seek Federal Emergency Management Agency “FEMA” reimbursement for (reimbursable service, program or item)and will submit all necessary documentation to FEMA within 15 days of the contract end date (or more frequently/earlier if the state agency deems it necessary) and notify the State when such reimbursement has been requested.  All FEMA reimbursements received by Contractor/Grantee for expenses originally paid with the funds provided in this agreement are the property of State and must be paid to the State of Minnesota, as directed by State.





 





 





Scenario where the contractor or grantee must submit detailed documentation to the state agency for FEMA reimbursement:





 





Expenses incurred by the contractor/grantee under this agreement may be eligible for Federal Emergency Management Agency “FEMA” reimbursement. Contractor/Grantee must maintain detailed documentation to allow the State to apply for FEMA reimbursement. The detailed documentation must be submitted to the State with each payment invoice and deemed complete before the state will pay the invoice. The detailed documentation includes, but is not limited to  XXXXX.  (may include an exhibit or a form the contractor/grantee must submit that includes the relevant information)





 





For the third scenario, where the state pays 25% and expects the grantee to come up with 75% (an option I really really like if it is feasible), there does not necessarily need to be a clause for FEMA, the agreement can just be structured that way.





 





Hope this helps, please let me know if you have any questions. Have  great weekend!





 





 





Amy E. Jorgenson, CPA





Director, COVID-19 Response Accountability Office





651-334-4205 (mobile)





Minnesota Management and Budget





658 Cedar Street, Saint Paul, MN 55155





mn.gov/mmb
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From: Burns, Dora J (DHS)
To: Vincent, Megan X (DHS)
Cc: Ham, Carolyn (DHS)
Subject: COVID Isolation hotel/EIOR # 235106
Date: Tuesday, June 30, 2020 12:29:14 PM
Attachments: St Louis County budget-template-3-fy 2020.docx

St Louis county budget-template-3-wb103_tcm1127-409715 (2).docx
St. Louis County Single Source Justification.docx
St. Louis County Project Plan 2020.docx
St. Louis County Draft Grant Contract with County_Isolation Hotel.docx
image003.png
image004.png
image005.png
image006.jpg
image007.jpg
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Importance: High

Hi Megan,
These need your review. This is a 16A/C situation and they are working on that and the EIOR is still
working its way through the system. Sounds like they have spent about $113,000 in June.
Dora Burns
Contract Coordinator | Contracting and Legal Compliance
A new contract template page was published on Nov. 21, 2019. Be sure to update your template
page link!

Minnesota Department of Human Services
O: 651-431-3592
F: 651-431-7488
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

mailto:dora.burns@state.mn.us
mailto:megan.vincent@state.mn.us
mailto:Carolyn.Ham@state.mn.us
https://dhs.intranet.mn.gov/policies-procedures-forms/instructions-procedures-standards/contracts-manual/contract-manual-forms-list/index.jsp
http://mn.gov/dhs/
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2FMinnesotaDHS&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cbee0dbaa55f94c558e5708d81d1b129b%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637291349537518974&sdata=2HnAlByrEEBXIHOJFPEJMgj19LtblOhJRnZfXwpBgCs%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fminnesota-department-of-human-services&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cbee0dbaa55f94c558e5708d81d1b129b%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637291349537528931&sdata=O50Oz5K7S42uB2AgxkOMk5YRfJLBAyH5FIxyyIMfIX8%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2Fminnesotadhs&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cbee0dbaa55f94c558e5708d81d1b129b%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637291349537528931&sdata=JGskMtVj7TMEL47jsH9idfhZ0ih%2BAugNp7u%2B9Qi3v3E%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fuser%2FMinnesotaDHS&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cbee0dbaa55f94c558e5708d81d1b129b%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637291349537538885&sdata=%2BxGRWxknPZfVHhr6Q0YKVMoUMsTMJoVjZUKeGIcsaUA%3D&reserved=0
http://mn.gov/dhs/general-public/publications-forms-resources/email-subscriptions/

[bookmark: _Toc498439561][bookmark: _GoBack]ATTACHMENT B

Project Budget Detail for State Fiscal Year 2020



		

Category

		

Cost

		

RFP Funding Requested



		Other funding to support the program





		Hotel Rooms

		$113,832

		$113,832

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$



		$



		$





		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		Indirect Cost

		$

		$

		$



		Total:

		$

		$

		$
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Project Budget Detail for State Fiscal Year 2021



		

Category

		

Cost

		

RFP Funding Requested



		Other funding to support the program





		Hotel rooms

		$180,482

		$180,482

		$



		Security



		$20,832

		$20,832

		$



		Cleaning

		$77,625

		$77,625

		$



		Food

		$109,040



		$109,040





		$





		Laundry

		$12, 938

		$12, 938

		$



		Pest Control

		$97,750

		$97,750

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		

		$

		$

		$



		Indirect Cost

		$

		$

		$



		Total:

		$498,666.50

		$498,666.50

		$
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[bookmark: _GoBack]Grant Single/Sole Source Justification Form



		Grantee:

St. Louis County

		DHS Division:

CCOA



		Grantee address: 320 West 2nd Street, Duluth, MN 55802   



		Grant Period: 6/1/2020-12/31/2020



		SWIFT Grant Contract/Purchase Order Number: (To be completed after grant is awarded)



		Grant Amount: $611, 886.50





 



The original copy of this form should be kept in the division’s contract file and a copy of the form should be submitted to the Contracts and Legal Compliance Division.



1. State the Purpose of the Grant: Create and support isolation spaces for people who have tested positive for COVID-19 who do not have a safe place to self –isolate.  This may include people experiencing homelessness, and people living in crowded housing or congregate settings. These spaces will help stem further contagion and provide monitoring of COVID-19 people to make sure they don’t decompensate. 



2. Description of the work the Grantee is expected to perform

Provide an overview of the deliverables.  You may also attach a copy of the grant duties to this form):

Grantee shall continue operating its isolation hotel for people who have tested positive for COVID-19 and do not have a safe place to self –isolate.  This includes providing all medical staff, shelter staff, security, cleaning, transportation, and supplies. Grantee will track and share the necessary documentation for the state to receive FEMA reimbursement for eligible expenses. 



3. Describe the Grantee and provide justification for utilizing a Single/Sole Source Grant:

St. Louis County has been managing the Radisson in Duluth as an isolation hotel for unhoused people with COVID-19. In April and May, the county received reimbursement for hotel costs through the State of Minnesota Emergency Solutions Program (ESP). The county’s application for ESP funds for this purpose for June was denied. The justification for the denial was that the state’s Isolation Space Work Group would be a more appropriate funder because that would allow the state to receive federal reimbursement of 75% of eligible costs through FEMA.   



St. Louis County has met the eligibility requirements for Isolation Space funds by creating more than 100 safe spaces to protect people experiencing homelessness from contracting or transmitting COVID-19. The single source authority is justified because St. Louis County is the only county we are aware of with this current need. 

4. Explanation of how the grant amount was determined:

Estimate of daily cost of providing I/Q spaces multiplied by the number of bed days needed.








5. Description of the search conducted to locate potential grantees:

Since St. Louis County was the original grantee for the ESP funding to operate the isolation hotel, and had been performing well, we see no reason to conduct a search for a replacement grantee. 



6. Special circumstances relevant to this grant (check all that apply)

☒ Geographic location

☒ Specialized knowledge/Subject matter expert/Community relationships

☐ Specialized Equipment Required

☐ Funder Designated Sub-Recipient

☐ Legislation mandated this specific grantee (attach a copy of legislation)

☐ Other ___________________ (include a full description in item 3 of this form)





I certify that:

1) I recognize that state policy requires the use of competitive grant award processes unless only one entity is reasonably able to meet the grant’s intended purpose and objectives;

2) The grant award amount is fair, reasonable, and provides the best value to the State of Minnesota; and

3) This single source grant award is not the result of inadequate advance planning or for purposes of securing the services of a preferred provider. 

		Contracts & Legal Compliance Division Attorney Signature:

Date:



		CLC Contract Coordinator Signature: 



Date:



		Contract/Grant Manager Signature:



Date: 









OGM Policy 08-07; Minnesota Statutes 16B.97 Subd. 4(a)(1) 		Rev. 11/2019 
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[bookmark: _Toc433376654][bookmark: _Toc444527475][bookmark: _Toc445126325][bookmark: _Toc445127403]Workplan for State Fiscal Year (SFY) 2020 (July 1, 2019 - June 30, 2020)



GOAL 1: Operate isolation spaces for people who do not have a place to safely isolate themselves and who are positive for COVID-19 or are symptomatic and awaiting test results. 

Deliverable 1: Show fidelity to best practices for isolation spaces to ensure that people’s health conditions are monitored and that they stay in isolation until they have been medically cleared for discharge. 

Activities and Timelines



County will work to refer people who are COVID-19 positive or symptomatic into isolation spaces as early as possible in their infectious period. Provide medical monitoring (e.g., temperature checks, blood-oxygen levels) to identify when people are medically ready for discharge and when they may need to be transferred to a higher level of care. Provide necessary services (meals, snacks, connections to services) to allow people to stay for their full infectious period and increase connections to housing and other assistance at discharge. 

Outcome Evaluation

1. Average length of stay in isolation spaces for people with COVID-19 is at least 10 days 	 

2. At least 70% of guests who stay until they are medically cleared for discharge 



Deliverable 2: Maintain proper documentation in order for the State to apply for FEMA reimbursement for the cost of running the isolation spaces

Activities and Timelines 

County provides the necessary documentation for FEMA reimbursement of eligible costs, including directive from local public health agency. County tracks guests’ characteristics, referral from public health, services received, and length of stay. This information is reported to DHS via the attached spreadsheet or in a comparable format.   

Outcome Evaluation

1.  FEMA approves the State’s request for reimbursement.



Workplan for State Fiscal Year (SFY) 2021 (July 1, 2020 - June 30, 2020)



GOAL 1: Operate isolation spaces for people who do not have a place to safely isolate themselves and who are positive for COVID-19 or are symptomatic and awaiting test results. 

Deliverable 1: Show fidelity to best practices for isolation spaces to ensure that people’s health conditions are monitored and that they stay in isolation until they have been medically cleared for discharge. 

Activities and Timelines



County will work to refer people who are COVID-19 positive or symptomatic into isolation spaces as early as possible in their infectious period. Provide medical monitoring (e.g., temperature checks, blood-oxygen levels) to identify when people are medically ready for discharge and when they may need to be transferred to a higher level of care. Provide necessary services (meals, snacks, connections to services) to allow people to stay for their full infectious period and increase connections to housing and other assistance at discharge. 

Outcome Evaluation

1. Average length of stay in isolation spaces for people with COVID-19 is at least 10 days 	 

2. At least 70% of guests who stay until they are medically cleared for discharge 



Deliverable 2: Maintain proper documentation in order for the State to apply for FEMA reimbursement for the cost of running the isolation spaces

Activities and Timelines 

County provides the necessary documentation for FEMA reimbursement of eligible costs, including directive from local public health agency. County tracks guests’ characteristics, referral from public health, services received, and length of stay. This information is reported to DHS via the attached spreadsheet or in a comparable format.   

Outcome Evaluation

1.  FEMA approves the State’s request for reimbursement of eligible costs.
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Minnesota Department of Human Services 

County Grant Contract

RECITALS

This Grant Contract, and all amendments and supplements to the contract (“CONTRACT”), is between the State of Minnesota, acting through its Department of Human Services, Continuing Care for Older Adults (CCOA) Division (“STATE”) and St. Louis County Public Health and Human Services￼, an independent grantee, not an employee of the State of Minnesota, located at320 West 2nd Street, Duluth, MN 55802￼ (“COUNTY			

STATE, pursuant to Minnesota Statutes, section 256.01, subdivision 2(a)(6) COVID-19 Minnesota Fund (Minn. Laws 2020, chapter 71), has authority to enter into contracts for the following services: to establish and scale-up isolation spaces for people who are symptomatic or confirmed to be COVID-19 positive who cannot isolate in their residential setting or who lack permanent housing altogether and are experiencing homelessness.

STATE, in accordance with Minnesota Statutes, section 13.46, is permitted to share information with COUNTY.

COUNTY represents that it is duly qualified and willing to perform the services set forth in this CONTRACT to the satisfaction of STATE. 

THEREFORE, the parties agree as follows:



1. CONTRACT TERM AND SURVIVAL OF TERMS. 

1.1. Effective date:  This CONTRACT is effective on June 1, 2020, or the date that STATE obtains all required signatures under Minnesota Statutes, section 16B.98, subdivision 5, whichever is earlier. 

1.2. Expiration date. This CONTRACT is valid through December 31, 2020, or until all obligations set forth in this CONTRACT have been satisfactorily fulfilled, whichever occurs first.   

1.3. No performance before notification by STATE. COUNTY may not begin work under this CONTRACT, nor will any payments or reimbursements be made, until all required signatures have been obtained per Minn. Stat. § 16B.98, subd. 7, and COUNTY is notified to begin work by STATE's Authorized Representative.  

1.4. Survival of terms. COUNTY shall have a continuing obligation after the expiration of CONTRACT to comply with the following provisions of CONTRACT:  9. Liability; 10. Information Privacy and Security; 11. Intellectual Property Rights; 13.1. State audit; and 14. Jurisdiction and Venue.

1.5. Time is of the essence. COUNTY will perform its duties within the time limits established in CONTRACT unless it receives written approval from STATE.  In performance of CONTRACT, time is of the essence.



2. COUNTY'S DUTIES. 

2.1 Duties. COUNTY shall perform duties in accordance with Attachment A: “Duties and Work-Plan,” which is attached and incorporated into this CONTRACT.

2.2 Accessibility. Any information systems, tools, content, and work products produced under this CONTRACT, including but not limited to software applications, web sites, video, learning modules, webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or developed, must comply with the Minnesota IT Accessibility Standards, as updated on June 14, 2018. This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 2.0 (Level AA) and Section 508 Subparts A-D.

Information technology deliverables and services offered must comply with the MN.IT Services Accessibility Standards[footnoteRef:2] and any documents, reports, communications, etc. contained in an electronic format that GRANTEE delivers to or disseminates for the STATE must be accessible. (The relevant requirements are contained under the “Standards” tab at the link above.) Information technology deliverables or services that do not meet the required number of standards or the specific standards required may be rejected and STATE may withhold payment pursuant to clause 3.2(a) of CONTRACT.	 [2:  https://mn.gov/mnit/about-mnit/accessibility/] 




3. CONSIDERATION AND TERMS OF PAYMENT.

3.1 Consideration. STATE will pay for all services satisfactorily provided by COUNTY under this CONTRACT.

a. 	Compensation. Grantee will be paid in accordance with Attachment B: “Budget,” which is attached and included in this CONTRACT. 

1. COUNTY must obtain STATE written approval before changing any part of the budget. Notwithstanding Clause 21.1 of CONTRACT, shifting of funds between budget line items does not require an amendment if the amount shifted does not exceed 10% of the line item and when the total obligation and salaries/fringe benefits remain unchanged.

2. If COUNTY’s approved budget changes proceed without an amendment pursuant to this clause, COUNTY must record the budget change in EGMS or on a form provided by STATE.

b. 	Travel and subsistence expenses. Reimbursement for travel and subsistence expenses actually and necessarily incurred as a result of COUNTY's performance under this CONTRACT shall be no greater an amount than provided in the most current Commissioner’s Plan (which is incorporated by reference), promulgated by the Commissioner of Minnesota Management and Budget.  The Commissioner’s Plan can be found here: https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp. COUNTY shall not be reimbursed for travel and subsistence expenses incurred outside the geographical boundaries of Minnesota unless it has received prior written approval from STATE. Minnesota shall be considered the home state for determining whether travel is out of state.

c. 	Total obligation. The total obligation of STATE for all compensation and reimbursements to COUNTY shall not exceed six-hundred and eleven thousand, eight hundred and eighty-six dollars and fifty cents ($611,886.50).

d. 	Withholding.  For compensation payable under this CONTRACT, which is subject to withholding under state or federal law, appropriate amounts will be deducted and withheld by STATE as required.

3.2. Terms of payment

a. 	Invoices. Payments shall be made by STATE promptly after COUNTY submits an invoice for services performed and the services have been determined acceptable by STATE's authorized agent pursuant to Clause 4.1. Invoices shall be submitted in a form prescribed by STATE, if applicable, and according to the following schedule: monthly. If STATE does not prescribe a form, COUNTY may submit invoices in a mutually agreed invoice format.

b. Federal funds. Payments are to be eligible for federal reimbursement to the STATE from FEMA. If at any time such reimbursement becomes unavailable, this CONTRACT shall be terminated immediately upon written notice of such fact by STATE to COUNTY.  In the event of such termination, COUNTY shall be entitled to payment, determined on a pro rata basis, for services satisfactorily performed.

1.  	Flow-down provisions. COUNTY acknowledges that, COUNTY is subject to certain compliance obligations in order for costs to be FEMA eligible. Those obligations are set forth in Exhibit C.  



4. CONDITIONS OF PAYMENT. 

4.1. Satisfaction of STATE. All services provided by COUNTY pursuant to this CONTRACT shall be performed to the satisfaction of STATE, as determined at the sole discretion of its authorized representative, and in accord with all applicable federal, state, and local laws, ordinances, rules and regulations.  COUNTY shall not receive payment for work found by STATE to be unsatisfactory, or performed in violation of federal, state or local law, ordinance, rule or regulation.

4.2. Payments to subcontractors. (If applicable)  As required by Minn. Stat. § 16A.1245, COUNTY must pay all subcontractors, within ten (10) calendar days of COUNTY’s receipt of payment from STATE for undisputed services provided by the subcontractor(s) and must pay interest at the rate of 1-1/2 percent per month or any part of a month to the subcontractor(s) on any undisputed amount not paid on time to the subcontractor(s).

4.3. Administrative costs and reimbursable expenses. Pursuant to Minn. Stat. § 16B.98, subd. 1, COUNTY agrees to minimize administrative costs as a condition of this grant. COUNTY shall ensure that costs claimed for reimbursement shall be actual costs, to be determined in accordance with 2 C.F.R. § 200.0 et seq., COUNTY shall not invoice STATE for services that are reimbursable via a public or private health insurance plan. If COUNTY receives funds from a source other than STATE in exchange for services, then COUNTY may not receive payment from STATE for those same services.  COUNTY shall seek reimbursement from all sources before seeking reimbursement pursuant to CONTRACT.  



5. PAYMENT RECOUPMENT. 

COUNTY must reimburse STATE upon demand or STATE may deduct from future payments under this CONTRACT or future CONTRACTS the following:

a.	Any amounts received by COUNTY from the STATE for contract services which have been inaccurately reported or are found to be unsubstantiated; 

b.	Any amounts paid by COUNTY to a subcontractor not authorized in writing by STATE; 

c.	Any amount paid by STATE for services which either duplicate services covered by other specific grants or contracts, or amounts determined by STATE as non-allowable under the line item budget, clause 2.1(a);

d.	Any amounts paid by STATE for which COUNTY’S books, records and other documents are not sufficient to clearly substantiate that those amounts were used by COUNTY to perform contract services, in accordance with clause 1, COUNTY’s Duties; and/or

e.	Any amount identified as a financial audit exception.



6. CANCELLATION.

6.1. For cause or convenience. In accord with Minn. Stat. § 16B.04, subd. 2, the Commissioner of Administration has independent authority to cancel this CONTRACT.  CONTRACT may be canceled by STATE or COUNTY at any time, with or without cause, upon thirty (30) days written notice to the other party. The thirty (30) day notice may be waived, in writing, by the party receiving notice. In the event of such a cancellation, COUNTY shall be entitled to payment, determined on a pro rata basis, for work or services satisfactorily performed.  STATE has the right to suspend or terminate this CONTRACT immediately when STATE deems the health or welfare of the service recipients is endangered, when STATE has reasonable cause to believe that COUNTY has breached a material term of the CONTRACT, or when COUNTY's non-compliance with the terms of the CONTRACT may jeopardize federal financial participation.

6.2. Insufficient funds. STATE may immediately terminate this CONTRACT if it does not obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level sufficient to allow for the payment of the services covered here.  Termination will be by written notice to COUNTY.  STATE is not obligated to pay for any services that are provided after the effective date of termination.   COUNTY will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds are available.  STATE will not be assessed any penalty if the CONTRACT is terminated because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds.  STATE must provide COUNTY notice of the lack of funding within a reasonable time of STATE’s receiving that notice.

6.3. Breach. Notwithstanding clause 6.1, upon STATE’s knowledge of a curable material breach of the CONTRACT by COUNTY, STATE shall provide COUNTY written notice of the breach and ten (10) days to cure the breach.  If COUNTY does not cure the breach within the time allowed, COUNTY will be in default of this CONTRACT and STATE may cancel the CONTRACT immediately thereafter.  If COUNTY has breached a material term of this CONTRACT and cure is not possible, STATE may immediately terminate this CONTRACT.



7. AUTHORIZED REPRESENTATIVES, RESPONSIBLE AUTHORITY, and PROJECT MANAGER.

7.1. State. STATE's authorized representative for the purposes of administration of this CONTRACT is Carolyn Ham or successor.  Phone and email: 651-470-1941, Carolyn.ham@state.mn.us . This representative shall have final authority for acceptance of COUNTY's services and if such services are accepted as satisfactory, shall so certify on each invoice submitted pursuant to Clause 3.2. 

7.2. County. COUNTY’s Authorized Representative is Gena Bossert or successor. Phone and email: (218) 726-2085 . If COUNTY’s Authorized Representative changes at any time during this CONTRACT, COUNTY must immediately notify STATE.

7.3. Information Privacy and Security.  (If applicable) COUNTY’s responsible authority for the purposes of complying with data privacy and security for this CONTRACT is Click here to enter name or successor. Phone and email: Click here to enter text. 



8. INSURANCE REQUIREMENTS. 

8.1. Worker’s Compensation. The COUNTY certifies that it is in compliance with Minn. Stat. § 176.181, subd. 2, pertaining to workers’ compensation insurance coverage.  The COUNTY’S employees and agents will not be considered employees of the STATE.  Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees or agents and any claims made by any third party as a consequence of any act or omission on the part of these employees or agents are in no way the STATE’S obligation or responsibility. 



9. LIABILITY.

To the extent provided for in Minn. Stat. §§ 466.01-466.15, the COUNTY agrees to be responsible for any and all claims or causes of action arising from the performance of this grant contract by COUNTY or COUNTY’S agents or employees.  This clause shall not be construed to bar any legal remedies COUNTY may have for the STATE’S failure to fulfill its obligations pursuant to this grant. 



10. INFORMATION PRIVACY AND SECURITY.  

 Information privacy and security shall be governed by the “Data Sharing Agreement and Business Associate Agreement Terms and Conditions” which is attached and incorporated into this CONTRACT as Attachment Click here to enter letter, except that the parties further agree to comply with any agreed-upon amendments to the Data Sharing Agreement and Business Associate Agreement.



11. INTELLECTUAL PROPERTY RIGHTS.

11.1. Definitions.  Works means all inventions, improvements, discoveries (whether or not patentable or copyrightable), databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications, materials, tapes, and disks conceived, reduced to practice, created or originated by COUNTY, its employees, agents, and subcontractors, either individually or jointly with others in the performance of the CONTRACT. Works includes “Documents.”  Documents are the originals of any data bases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or electronic forms, prepared by COUNTY, its employees, agents, or subcontractors, in the performance of this CONTRACT.

11.2. Ownership. STATE owns all rights, title, and interest in all of the intellectual property, including copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created and paid for under this CONTRACT.  The Works and Documents will be the exclusive property of STATE and all such Works and Documents must be immediately returned to STATE by COUNTY upon completion or cancellation of this CONTRACT.  To the extent possible, those Works eligible for copyright protection under the United States Copyright Act will be deemed to be “works made for hire.” If using STATE data, COUNTY must cite the data, or make clear by referencing that STATE is the source.

11.3. Responsibilities.

a. 	Notification. Whenever any Works or Documents (whether or not patentable) are made or conceived for the first time or actually or constructively reduced to practice by COUNTY, including its employees and subcontractors, and are created and paid for under this CONTRACT, COUNTY will immediately give STATE’s Authorized Representative written notice thereof, and must promptly furnish the Authorized Representative with complete information and/or disclosure thereon.  COUNTY will assign all right, title, and interest it may have in the Works and the Documents to STATE.

b.	Filing and recording of ownership interests.  COUNTY must, at the request of STATE, execute all papers and perform all other acts necessary to transfer or record STATE’s ownership interest in the Works and Documents created and paid for under this CONTRACT.  COUNTY must perform all acts, and take all steps necessary to ensure that all intellectual property rights in these Works and Documents are the sole property of STATE, and that neither COUNTY nor its employees, agents, or subcontractors retain any interest in and to these Works and Documents.

c. 	Duty not to infringe on intellectual property rights of others. COUNTY represents and warrants that the Works and Documents created and paid for under this CONTRACT do not and will not infringe upon any intellectual property rights of other persons or entities. Notwithstanding Clause 9, COUNTY will indemnify; defend, to the extent permitted by the Attorney General; and hold harmless STATE, at COUNTY’s expense, from any action or claim brought against STATE to the extent that it is based on a claim that all or part of these Works or Documents infringe upon the intellectual property rights of others.  COUNTY will be responsible for payment of any and all such claims, demands, obligations, liabilities, costs, and damages, including but not limited to, attorney’s fees.  If such a claim or action arises, or in COUNTY’s or STATE’s opinion is likely to arise, COUNTY must, at STATE’s discretion, either procure for STATE the right or license to use the intellectual property rights at issue or replace or modify the allegedly infringing Works or Documents as necessary and appropriate to obviate the infringement claim.  This remedy of STATE will be in addition to and not exclusive of other remedies provided by law.

d. 	Federal license granted. If federal funds are used in the payment of this CONTRACT, pursuant to 45 C.F.R. § 75.322, the U.S. Department of Health and Human Services is granted a royalty-free, nonexclusive and irrevocable right to reproduce, publish, or otherwise use the work for Federal purposes, and to authorize others to do so.



12. OWNERSHIP OF EQUIPMENT.  The STATE shall have the right to require transfer of all equipment purchased with grant funds (including title) to STATE or to an eligible non-STATE party named by the STATE.  If federal funds are granted by the STATE, then disposition of all equipment purchased under this grant contract shall be in accordance with OMB Uniform Grant Guidance, 2 C.F.R. § 200.313. For all equipment having a current per unit fair market value of $5,000 or more, STATE shall have the right to require transfer of the equipment (including title) to the Federal Government. These rights will normally be exercised by STATE only if the project or program for which the equipment was acquired is transferred from one grantee to another.



13. AUDIT REQUIREMENTS AND COUNTY DEBARMENT INFORMATION.

13.1. State audit.

Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and practices of the COUNTY or other party that are relevant to the CONTRACT are subject to examination by STATE and either the legislative auditor or the state auditor, as appropriate, for a minimum of six years from the CONTRACT end date, receipt and approval of all final reports, or the required period of time to satisfy all state and program retention requirements, whichever is later.

13.2. Independent audit. If COUNTY conducts or undergoes an independent audit during the term of this CONTRACT, a copy of the audit must be submitted to STATE within thirty (30) days of the audit’s completion.

13.3. Federal audit requirements and COUNTY debarment information. COUNTY certifies it will comply with 2 C.F.R § 200.501 et seq., as applicable.  To the extent federal funds are used for this CONTRACT, COUNTY acknowledges that COUNTY and STATE shall comply with the requirements of 2 C.F.R. § 200.331. Non-Federal entities receiving $750,000 or more of federal funding in a fiscal year must obtain a single or program-specific audit conducted for that year in accordance with 2 C.F.R. § 200.501. Failure to comply with these requirements could result in forfeiture of federal funds. 

13.4. Debarment by STATE, its departments, commissions, agencies or political subdivisions.      

COUNTY certifies that neither it nor its principles are presently debarred or suspended by the State of Minnesota, or any of its departments, commissions, agencies, or political subdivisions. COUNTY’s certification is a material representation upon which the CONTRACT award was based.  COUNTY shall provide immediate written notice to STATE’s authorized representative if at any time it learns that this certification was erroneous when submitted or becomes erroneous by reason of changed circumstances.

13.5. Certification regarding debarment, suspension, ineligibility, and voluntary exclusion – lower tier covered transactions. 

COUNTY’s certification is a material representation upon which CONTRACT award was based.  Federal money will be used or may potentially be used to pay for all or part of the work under CONTRACT, therefore COUNTY must certify the following, as required by 2 C.F.R. § 180, or its regulatory equivalent.

a. Instructions for Certification

1. 	By signing and submitting this CONTRACT, the prospective lower tier participant is providing the certification set out below.

2. 	The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. 	The prospective lower tier participant shall provide immediate written notice to the person to which this CONTRACT is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or had become erroneous by reason of changed circumstances.

4. 	The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and Coverages sections of rules implementing Executive Order 12549.  You may contact the person to which this CONTRACT is submitted for assistance in obtaining a copy of those regulations.

5. 	The prospective lower tier participant agrees by submitting this response that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 C.F.R. part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6. 	The prospective lower tier participant further agrees by submitting this CONTRACT that it will include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. 	A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and Nonprocurement Programs

8. 	Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. 	Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment under 48 C.F.R. part  9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the federal government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

b. 	Lower Tier Covered Transactions. 

1. 	The prospective lower tier participant certifies, by submission of this CONTRACT, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2. 	Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this CONTRACT.



14. JURISDICTION AND VENUE. 

This CONTRACT, and amendments and supplements, are governed by the laws of the State of Minnesota. Venue for all legal proceedings arising out of this CONTRACT, or breach of the CONTRACT, shall be in the state or federal court with competent jurisdiction in Ramsey County, Minnesota.



15. CLERICAL ERRORS AND NON-WAIVER.

15.1. Clerical error. Notwithstanding Clause 21.1, STATE reserves the right to unilaterally fix clerical errors contained in CONTRACT without executing an amendment. COUNTY will be informed of errors that have been fixed pursuant to this paragraph. 

15.2. Non-waiver. If STATE fails to enforce any provision of this CONTRACT, that failure does not waive the provision or STATE’s right to enforce it.



16. AMENDMENT, ASSIGNMENT, SEVERABILITY, ENTIRE AGREEMENT, AND DRAFTING PARTY.

16.1. Amendments. Any amendments to this CONTRACT shall be in writing, and shall be executed by the same parties who executed the original CONTRACT, or their successors in office.

16.2. Assignment. COUNTY shall neither assign nor transfer any rights or obligations under this CONTRACT without the prior written consent of STATE.

16.3. Entire Agreement. If any provision of this CONTRACT is held to be invalid or unenforceable in any respect, the validity and enforceability of the remaining terms and provisions of this CONTRACT shall not in any way be affected or impaired. The parties will attempt in good faith to agree upon a valid and enforceable provision that is a reasonable substitute, and will incorporate the substitute provision in this CONTRACT according to clause 21.1.

16.4. Entire Agreement. This CONTRACT contains all negotiations and agreements between STATE and COUNTY.  No other understanding regarding this CONTRACT, whether written or oral may be used to bind either party.

16.5 Drafting party. The parties agree that both parties have had an opportunity to negotiate and draft CONTRACT, and that, in the event of a dispute, the CONTRACT shall not be construed against either party.



17. PROCURING GOODS AND CONTRACTED SERVICES. 

17.1. Contracting and bidding requirements. COUNTY certifies that it shall comply with Minn. Stat. § 471.345.

17.2. Prevailing wage. For projects that include construction work of $25,000 or more, prevailing wage rules apply per Minn. Stat. §§ 177.41 through 177.44; consequently, the bid request must state the project is subject to prevailing wage. These rules require that the wages of laborers and workers should be comparable to wages paid for similar work in the community as a whole.  Vendors should submit a prevailing wage form along with their bids.

17.3 Debarred vendors. In the provision of goods or services under this CONTRACT, COUNTY must not contract with vendors who are suspended or debarred in Minnesota or under federal law. Before entering into a subcontract, COUNTY must check if vendors are suspended or debarred by referencing the Minnesota Department of Administration’s Suspended/Debarred Vendor Report: http://www.mmd.admin.state.mn.us/debarredreport.asp. A link to vendors debarred by Federal agencies is provided at the bottom of the web page.



18. SUBCONTRACTS. 

COUNTY, as an awardee organization, is legally and financially responsible for all aspects of this award that are subcontracted, including funds provided to sub-recipients and subcontractors, in accordance with 45 C.F.R. §§ 75.351-75.352. COUNTY shall ensure that the material obligations, borne by the COUNTY in this CONTRACT, apply as between COUNTY and subrecipients, in all subcontracts, to the same extent that the material obligations apply as between the STATE and COUNTY.



19. LEGAL COMPLIANCE. 

19.1 General compliance. All performance under this CONTRACT must be in compliance with state and federal law and regulations, and local ordinances. Allegations that STATE deems reasonable, in its sole discretion, of violations of state or federal law or regulations, or of local ordinances, may result in CONTRACT cancellation or termination and/or reporting to local authorities by STATE.

19.2 Nondiscrimination. COUNTY will not discriminate against any person on the basis of the person’s race, color, creed, religion, national origin, sex, marital status, gender identity, disability, public assistance status, sexual orientation, age, familial status, membership or activity in a local commission, or status as a member of the uniformed services. COUNTY must refrain from such discrimination as a matter of its contract with STATE. “Person” includes, without limitation, a STATE employee, COUNTY’s employee, a program participant, and a member of the public. “Discriminate” means, without limitation, to: fail or refuse to hire, discharge, or otherwise discriminate against any person with respect to the compensation, terms, conditions, or privileges of employment, or; exclude from participation in, deny the benefits of, or subject to discrimination under any COUNTY program or activity. 

COUNTY will ensure that all of its employees and agents comply with Minnesota Management and Budget Policy #1329 (Sexual Harassment Prohibited) and #1436 (Harassment and Discrimination Prohibited).

19.3 Grants management policies. COUNTY must comply with required grants management policies and procedures set forth through Minn. Stat. § 16B.97, subd. 4(a)(1), which can be found at https://mn.gov/admin/government/grants/policies-statutes-forms/. Compliance under this paragraph includes, but is not limited to, participating in monitoring and financial reconciliation as required by OGM Policy 08-10.

19.4 Conflict of interest. Grantee certifies that it does not have any conflicts of interest related to this CONTRACT, as defined by OGM Policy 08-01. COUNTY shall immediately notify STATE if a conflict of interest arises.



20. OTHER PROVISIONS

20.1. No Religious Based Counseling. COUNTY agrees that no religious based counseling shall take place under the auspices of this CONTRACT.

20.2. Contingency Planning.  This section applies if COUNTY will be fulfilling Priority 1 or Priority 2 functions under this contract. A Priority 1 function is a function that, for purposes of planning business continuity during an emergency or disaster, must continue 24 hours per day and 7 days per week, or be recovered within hours. A Priority 2 function is a function that, for purposes of planning business continuity during an emergency or disaster, must be resumed within 25 hours to 5 days. Within 90 days of the execution of this CONTRACT, COUNTY and any subcontractor will have a contingency plan.  The contingency plan shall:

a. 	Ensure fulfillment of Priority 1 or Priority 2 obligations under this CONTRACT;

b. 	Outline procedures for the activation of the contingency plan upon the occurrence of a governor or commissioner of the Minnesota Department of Health declared health emergency;

c. 	Identify an individual as its Emergency Preparedness Response Coordinator (EPRC), the EPRC shall serve as the contact for STATE with regard to emergency preparedness and response issues, the EPRC shall provide updates to STATE as the health emergency unfolds;

d. 	Outline roles, command structure, decision making processes, and emergency action procedures that will be implemented upon the occurrence of a health emergency;

e. 	Provide alternative operating plans for Priority 1 or Priority 2 functions;

f. 	Include a procedure for returning to normal operations; and

g. 	Be available for inspection upon request.
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County Grant Contract (GK304)	Rev. 11/2019

By signing below, the parties agree to the terms and conditions contained in this CONTRACT.

APPROVED:





1. STATE ENCUMBRANCE VERIFICATION Individual certifies that funds have been encumbered as required by Minnesota Statutes, chapter 16A and section 16C.05.

By:____________________________________

Date:__________________________________

Contract No:____________________________



2. COUNTY

Signatory certifies that Grantee’s articles of incorporation, by-laws, or corporate resolutions authorize Signatory both to sign on behalf of and bind the Grantee to the terms of this Agreement.  Grantee and Signatory agree that the State Agency relies on the Signatory’s certification herein.



By:____________________________________

Title:__________________________________

Date:_________________________________



3.  STATE AGENCY

By (with delegated authority):______________________________

Title:__________________________________

Date:__________________________________













Distribution: (fully executed contract to each)

Contracting and Legal Compliance Division

County

State Authorized Representative
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From: Carr, Tom L (DHS)
To: Ham, Carolyn (DHS); Irber, Kari J (DHS); Rochester, Jessica S (DHS); Leopold, Josh (MHFA); Garelik, Ilya G

(DHS)
Cc: Minge, Ahna B (DHS)
Subject: FEMA - Eligible Grants
Date: Tuesday, September 8, 2020 5:29:34 PM
Attachments: image003.png

image004.png
image005.png
image006.jpg
image007.jpg
image002.jpg

Good afternoon,
We have received a request from MMB to determine the amount of FEMA reimbursement we are
expected receive. Please review the new DHS_Fema-Eligibility workbook on our FEMA Sharepoint
site and fill in any missing information.
Fields outstanding:

- APID
- Portion of award distributed as grants (%)
- Number of Grantees
- Grantees worth pursuing (%)
- Dollars worth pursuing (%)
- Percent expended

Please update your rows by Friday, September 11th.
Thanks,
Tom

Thomas L. Carr
Budget Manager

Minnesota Department of Human Services
Phone: (651) 431 – 4309
Mobile: (651) 587 – 2256
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

mailto:tom.carr@state.mn.us
mailto:Carolyn.Ham@state.mn.us
mailto:kari.irber@state.mn.us
mailto:jessica.rochester@state.mn.us
mailto:Josh.Leopold@state.mn.us
mailto:ilya.garelik@state.mn.us
mailto:ilya.garelik@state.mn.us
mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=752f62c0bf544ad7beb69080959e9c1b-Minge, Ahna
https://workplace/iwg/COVID19FEMA/Shared%20Documents/DHS_FEMA-Eligibility.xlsx
https://workplace/iwg/COVID19FEMA/_layouts/15/start.aspx#/Shared%20Documents/Forms/AllItems.aspx
https://workplace/iwg/COVID19FEMA/_layouts/15/start.aspx#/Shared%20Documents/Forms/AllItems.aspx
http://mn.gov/dhs/
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2FMinnesotaDHS&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C56d809eba4be4693e26c08d85446a887%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637352009740126096&sdata=CrTqrIk1mCGX3a3dmtRX0BC6PQL3N7ojrTrWHWTlptQ%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fminnesota-department-of-human-services&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C56d809eba4be4693e26c08d85446a887%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637352009740126096&sdata=SxADfpwJ0GCd1aCbb%2B2dCEDbPPk0wNg%2BHaYrTKCaw04%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2Fminnesotadhs&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C56d809eba4be4693e26c08d85446a887%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637352009740136052&sdata=D%2FgMuiQNwW81LxCbas5fgFlQcakGbjE7WpIMvHBgWP8%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fuser%2FMinnesotaDHS&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C56d809eba4be4693e26c08d85446a887%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637352009740136052&sdata=M6DjFqkguKWN9GFCNmSpneK1mIZHePeDNprwOrhYpwM%3D&reserved=0
http://mn.gov/dhs/general-public/publications-forms-resources/email-subscriptions/








From: Leopold, Josh (MHFA)
To: Ham, Carolyn (DHS)
Subject: FEMA question
Date: Monday, September 21, 2020 11:13:59 AM

Hi Carolyn,

When you completed the form in the portal for St. Louis County, did you need to enter the
actual names of the people staying in the hotels?

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.



From: Ham, Carolyn (DHS)
To: Meier, Erin (DOT); Minge, Ahna B (DHS)
Subject: FEMA request
Date: Monday, September 14, 2020 10:57:00 AM
Attachments: image003.png
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I am working om the St Louis County reimbursement request June and July. Which documents do
you suggest I include for Procurement Policy?
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Leopold, Josh (MHFA)
To: Ham, Carolyn (DHS)
Subject: Fw: Additional FEMA Resources
Date: Wednesday, September 2, 2020 2:18:43 PM
Attachments: FP 104-009-19 PA Eligibility Policy for COVID_FINAL.9.1.20.signed.pdf

FEMA Language for contracts.msg
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Hi Carolyn,

Can we discuss how you see my role in this the next time we meet? I'm free tomorrow at
10:30

From: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Sent: Wednesday, September 2, 2020 1:52 PM
To: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>;
Irber, Kari J (DHS) <kari.irber@state.mn.us>; Aughenbaugh, Sarah G (DHS)
<sarah.aughenbaugh@state.mn.us>; Hanson, David M (DHS) <david.m.hanson@state.mn.us>;
Rochester, Jessica S (DHS) <jessica.rochester@state.mn.us>; Meier, Erin (DOT)
<erin.meier@state.mn.us>; Ehresmann, Roger E (DHS) <roger.ehresmann@state.mn.us>; Leopold,
Josh (MHFA) <Josh.Leopold@state.mn.us>; Glancey, Lynn M (DHS) <lynn.glancey@state.mn.us>
Cc: Christenson, Carly M (DHS) <carly.christenson@state.mn.us>; Cammack, Martin L (DHS)
<marty.cammack@state.mn.us>; Jacobson, Shirley A (DHS) <shirley.jacobson@state.mn.us>
Subject: Additional FEMA Resources
Hello All,
Thank you so much for your participation in Monday’s meeting. I wanted to pass along two
additional items to the group:

1) An updated public assistance eligibility policy that was shared at the MMB meeting on
Tuesday. We can discuss this further at our next meeting.

2) Draft contract language from MMB for use in contracts as a way to facilitate FEMA
reimbursement (offered as a resource, not necessarily a requirement)

Thanks again!
Ahna
Ahna Minge
Chief Financial Officer
651-470-2750 (cell)

Minnesota Department of Human Services
mn.gov/dhs

mailto:Josh.Leopold@state.mn.us
mailto:Carolyn.Ham@state.mn.us
http://mn.gov/dhs/
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Coronavirus (COVID-19) Pandemic: 
Work Eligible for Public Assistance 


(Interim) 
FEMA Policy FP 104-009-19 


BACKGROUND 
Under the President Donald J. Trump’s March 13, 2020, Coronavirus (COVID-19) emergency 
declaration1 and subsequent major disaster declarations for COVID-19, state, local, tribal, and 
territorial (SLTT) government entities and certain private nonprofit (PNP) organizations are 
eligible to apply for assistance under the FEMA Public Assistance (PA) Program.2  


PURPOSE 
This interim policy defines the framework, policy details, and requirements for determining 
the eligibility of work and costs under the PA Program to ensure consistent and appropriate 
implementation across all COVID-19 emergency and major disaster declarations. Except 
where specifically stated otherwise in this policy and other disaster specific COVID-19 
policies, assistance is subject to PA Program requirements as defined in Version 3.1 of the 
Public Assistance Program and Policy Guide (PAPPG).3 


This interim policy supersedes the FEMA Fact Sheet dated March 19, 2020: Coronavirus 
(COVID-19) Pandemic: Eligible Emergency Protective Measures, for work performed on or 
after September 15, 2020. This interim policy will be updated or revised as required by 
changes in the status of the COVID-19 pandemic.  


PRINCIPLES 
A. FEMA remains committed to providing support to meet emergency needs during the COVID-


19 pandemic, specifically those critical actions that are necessary to save lives and protect
public health and safety.


B. FEMA will implement this policy and any assistance provided in a consistent manner
through informed decision making and review of an applicant’s supporting documentation.


C. FEMA will engage with interagency partners, including the U.S. Department of Health and
Human Services (HHS) Office of the Assistant Secretary for Preparedness and Response
(ASPR), the Centers for Disease Control and Prevention (CDC), the Centers for Medicare
and Medicaid Services (CMS), and the Health Resources and Services Administration
(HRSA); the U.S. Department of Agriculture (USDA), and the U.S. Department of Housing


1 http://www.fema.gov/news-release/2020/03/13/covid-19-emergency-declaration.  
2 See https://www.fema.gov/assistance/public/program-overview for more information.  
3 Version 3.1 of the PAPPG is applicable to all COVID-19 declarations and is available on the FEMA website at 
www.fema.gov/sites/default/files/2020-03/public-assistance-program-and-policy-guide_v3.1_4-26-2018.pdf. 
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and Urban Development (HUD) among others, to ensure any assistance is provided in a 
coordinated manner without duplicating assistance. 


REQUIREMENTS 
 


A. APPLICABILITY 
Outcome: To define the declarations, eligible applicants, and work to which this interim policy 
applies. 


 
1. This policy applies to: 


 
a. All Presidential emergency and major disaster declarations under the Robert T. 


Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. § 5121 et seq. 
(the Stafford Act), as amended, issued for the COVID-19 pandemic. 


b. This policy does not apply to any other emergency or major disaster declaration 
c. Eligible PA applicants under the COVID-19 emergency declaration or any 


subsequent COVID-19 major disaster declaration.4  
d. Work performed on or after September 15, 2020. Prior to this date, policies in place 


when the work was completed apply. 
 


B. GENERAL ELIGIBILITY CONSIDERATIONS FOR COVID-19  
Outcome: To define the overarching framework for all eligible work related to COVID-19 
declarations. 
 
1. Legal Responsibility: 
 


a. To be eligible for PA, an item of work must be the legal responsibility of an 
eligible applicant.5 Measures to protect life, public health, and safety are 
generally the responsibility of SLTT governments. 


b. Legally responsible SLTT governments may enter into formal agreements or 
contracts with private organizations, including PNP organizations, when 
necessary to carry out eligible emergency protective measures in response to 
the COVID-19 pandemic. In these cases, PA funding is provided to the legally 
responsible government entity, which would then pay the private entity for the 
provision of services under the formal agreement or contract. 


c. In limited circumstances, essential components of a facility are urgently needed 
to save lives or protect health and safety, such as an emergency department of 
a PNP hospital. In these cases, PNPs that own or operate an eligible facility 
and perform eligible work, such as providing emergency, medical or custodial 
care services, may be eligible for reimbursement of costs as a PA applicant. 
For these PNP facilities and for COVID-19 declarations only, FEMA is waiving 
the primary use and primary ownership policies normally applicable to PNP 


 
4 See Coronavirus (COVID-19) Pandemic: Private Nonprofit Organizations (April 2, 2020), www.fema.gov/fact-
sheet/coronavirus-covid-19-pandemic-private-nonprofit-organizations, for more information on PNP applicant eligibility. 
5 44 C.F.R. § 206.223(a)(3). 
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entities that own or operate mixed-use facilities.6 
 


2. To be eligible, claimed costs must be necessary in order to respond to the COVID-19 
pandemic and be reasonable pursuant to federal regulations and federal cost 
principles. A cost is considered reasonable if, in its nature and amount, it does not 
exceed that which would be incurred by a prudent person under the circumstances 
prevailing at the time the decision was made to incur the cost.7 All costs are subject to 
standard PA program eligibility and other federal requirements.8 
 


C. WORK ELIGIBILITY 
Outcome: To establish parameters for eligible work for COVID-19 declarations. 


 
1.  In accordance with sections 403 and 502 of the Stafford Act, emergency protective 


measures necessary to save lives and protect public health and safety, may be 
reimbursed under the PA program. 
 


2. All work must be required as a direct result of the emergency or major disaster in 
accordance with 44 C.F.R. § 206.223(a)(1). 


 
3. Only work associated with the performance of emergency protective measures specifically 


listed in this policy is eligible for PA in COVID-19-declared events.  
 
4. FEMA may provide assistance only for the following emergency protective 


measures in response to COVID-19 declared events9:  
 


a. Medical care, in accordance with COVID-19 specific policy or subsequent 
updates.10  


b. Purchase and distribution of food, in accordance with COVID-19 specific policy or 
subsequent updates.11 


c. Non-congregate medical sheltering, in accordance with COVID-19 specific policy or 
subsequent updates.12 


d. Operation of Emergency Operations Centers to direct and coordinate 
resources and response activities for COVID-19 declarations.13 


 
6 See PAPPG V3.1 (2018), at page 16. 
7 2 CFR § 200.404.   
8 See PAPPG V3.1 (2018), 2 CFR Part 200, and https://www.fema.gov/grants/procurement for additional guidance. 
9 See www.fema.gov/media-collection/public-assistance-disaster-specific-guidance-covid-19-declarations for all COVID-19 
related PA policies and other guidance. 
10 Stafford Act, Section 403(a)(3)(B). For COVID-19 specific policy, see Coronavirus (COVID-19) Pandemic: Medical Care 
Costs Eligible for Public Assistance (Interim), FEMA Policy FP 104-010-04 (May 9, 2020) and Coronavirus (COVID-19) 
Pandemic: Alternate Care Site (ACS) “Warm Sites” Fact Sheet (May 12, 2020). 
11 Stafford Act, Section 403(a)(3)(b). For COVID-19 specific policy, see Coronavirus (COVID-19) Pandemic: Purchase and 
Distribution of Food Eligible for Public Assistance, FEMA Policy FP 104-010-03 (April 11, 2020). 
12 See Public Assistance: Non-Congregate Sheltering Delegation of Authority Fact Sheet (March 19, 2020), and Coronavirus 
(COVID-19) Pandemic: Non-Congregate Sheltering Frequently Asked Questions (March 31, 2020). 
13 PAPPG, V3.1 (2018), at page 62. 
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e. Communications to disseminate public information regarding health and 
safety measures and provide warnings about risks and hazards.14 


f. Mass casualty management, including storage of human remains and mass 
mortuary services, as necessary to manage fatalities caused by COVID-
19.15 


g. Purchase and distribution of Personal Protective Equipment (PPE)16 that is 
directly related to the performance of otherwise eligible emergency work,17 
or is provided to healthcare workers, patients with confirmed or suspected 
COVID-19 infection, and first responders.18  


i. Funding for stockpiling a supply of eligible PPE is limited to a supply 
that is projected for up to 60 days from date of purchase. 


ii. Funding for storing eligible PPE is limited to what is necessary to store 
a projected 60-day PPE supply. 


 
5. FEMA may provide assistance for the following activities in response to COVID-19-declared 


events only when necessary to perform otherwise eligible emergency work listed in C.4: 
 


a. Purchase and distribution of face masks,19 including cloth facial coverings, 
provided to persons conducting eligible emergency work and/or in facilities 
where eligible emergency work is performed. 


b. Temperature scanning, including purchase and distribution of hand-held 
temperature measuring devices and associated supplies, in facilities where 
eligible emergency work is performed.  


c. Disinfection, in accordance with CDC guidance,20 in facilities where eligible 
emergency work is performed, including purchase and provision of necessary 
supplies and equipment, and in excess of current operating costs. 


d. Acquisition and installation of temporary physical barriers, such as plexiglass barriers, 
in facilities where eligible emergency work is conducted. 


 
14 Stafford Act, Section 403(a)(3)(F) and (G), and PAPPG V3.1 (2018), at page 58. 
15 See PAPPG V3.1 (2018), at page 58. For information on COVID-19-related fatality management see 
https://asprtracie.hhs.gov/technical-resources/129/covid-19-fatality-management-resources/99. 
16 For this policy, PPE is defined to include items such as N95 and other filtering respirators, surgical masks, gloves, 
protective eyewear, face shields, and protective clothing (e.g., gowns). 
17 PAPPG V3.1 (2018), at pages 21 and 63. 
18 See www.fema.gov/fact-sheet/addressing-ppe-needs-non-healthcare-setting, https://www.cdc.gov/coronavirus/2019-
ncov/hcp/using-ppe.html, https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/firefighter-EMS.html, and 
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-law-enforcement.html. For this policy, the definition of first 
responder includes: emergency public safety, fire, law enforcement, emergency response, emergency medical, and related 
personnel that may interact with individuals infected with, or suspected to be infected with, COVID-19.  
19 For this policy, face masks, such as cloth face coverings, that are not regulated by the U.S. Food and Drug Administration 
(FDA) are not considered PPE. Per FDA guidance, these face masks are not PPE, but may be used to prevent or slow the 
spread of COVID-19. See https://www.fda.gov/medical-devices/personal-protective-equipment-infection-control/n95-
respirators-surgical-masks-and-face-masks and https://www.fda.gov/medical-devices/emergency-situations-medical-
devices/faqs-emergency-use-authorization-face-masks-non-surgical.  
20 Work should be consistent with current PAPPG and public health guidance as it relates to disinfection recommendations. 
CDC provides disinfection guidance online at https://www.cdc.gov/coronavirus/2019-ncov/community/clean-
disinfect/index.html. 
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e. Law enforcement and security. 
f. Training and technical assistance specific to the declared event. 
g. Reimbursement for force account overtime costs, costs related to hiring temporary 


employees, and contract labor costs associated with performance of eligible 
emergency protective measures.21 


h. Movement of equipment and supplies, including transportation and storage. 
i. Other work and costs delineated within COVID-19 policies referenced in C.4. 


 
D. COORDINATION OF FUNDING 


Outcome: To provide information on coordinating PA and other sources of federal funding.  
 


1. Congress to date has authorized over $3 trillion to multiple federal agencies to address the 
effects of the COVID-19 pandemic.  
 


a. FEMA is closely coordinating with other federal agencies about the eligible uses of 
various COVID-19 funding resources and will continue to provide guidance to eligible 
applicants about where they can seek funding22.    


b. A list of federal funding for COVID-19 is available at: https://www.usa.gov/coronavirus. 
General information about available federal funding needs may be found at 
www.grants.gov. 


 
2. FEMA may provide PA funding to applicants for eligible work under the COVID-19 


declarations that may also be eligible for funding under another federal agency’s authorities.  
 


a. Potential PA applicants may have the flexibility to determine which source of funding 
to use for their costs, subject to the purpose and eligibility requirements of each of the 
federal programs and funding sources.  


b. If an eligible applicant applies for PA funding and then determines it will instead seek 
funding from another federal agency, the applicant should notify FEMA as soon as 
possible. 


i. If FEMA has not awarded PA funding, the applicant should withdraw or amend 
their PA project application.  


ii. If FEMA has already awarded PA funding, the applicant should request an 
updated version to their project worksheet to amend their PA project.  


c. PA funding should not be considered funding of last resort. It is advisable that PA 
funding is considered concurrently with other federal agency programs and sources. 
 


3. For certain types of work that may be eligible for funding under another agency’s authorities, 
FEMA, in coordination with other federal agencies and after close examination of available 
CARES Act funding, has determined that it will not provide reimbursement through the PA 
program.  


 
21 See PAPPG V3.1 (2018) at pages 23-26 for more on FEMA’s labor policies. 
22 FEMA has posted a COVID-19 Resource Summary Report that is a list of resources provided by the federal government 
since the start of the response to COVID-19.  This list is provided as a point of reference and partners should directly consult 
with each agency to verify the applicability of a specific program. 
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a. For example, COVID-19 contact tracing may be an emergency protective measure
otherwise eligible for PA funding. However, in coordination with other federal
agencies, FEMA has determined that PA is not the appropriate source of funding for
COVID-19 contact tracing and there are other more appropriate sources of funding.23


4. Section 312 of the Stafford Act prohibits all federal agencies from duplicating benefits for
disaster relief.


a. Multiple agencies having authority to expend funds for the same purpose is not, by
itself, a duplication of benefits under Section 312.24 However, all federal agencies are
prohibited by Section 312 from paying applicants for the same work twice.


b. Recipients and subrecipients are ultimately responsible for ensuring that they do not
receive payment for the same item of work twice. FEMA applicants must certify in the
PA application process that assistance is not being duplicated.


E. TIME LIMITATIONS
Outcome: To provide time limitations for the completion of eligible work.


1. For all COVID-19 declarations, FEMA has extended the deadline in accordance with
regulatory timeframes for emergency work at 44 C.F.R. § 206.204(d) beyond six months of
the date of the declaration and will make notification 30 days prior to establishment of the
deadline.


Keith Turi 
Assistant Administrator, Recovery Directorate 


Date 


23 See the CDC Epidemiology and Laboratory Capacity for Prevention and Control of Emerging Infectious Disease (ELC) at 
https://www.cdc.gov/ncezid/dpei/epidemiology-laboratory-capacity.html. 
24 See FEMA Fact Sheet Coronavirus Disease 2019 (COVID-19) Public Health Emergency: Coordinating Public Assistance 
and Other Sources of Federal Funding (July 1, 2020) at https://www.fema.gov/media-collection/public-assistance-disaster-
specific-guidance-covid-19-declarations for more information. 
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ADDITIONAL INFORMATION 
REVIEW CYCLE 
FEMA Policy #104-009-19, Coronavirus (COVID-19) Pandemic: Work Eligible for Public 
Assistance (Interim), will be reviewed and evaluated regularly throughout the duration of the 
COVID-19 pandemic. The Assistant Administrator for the Recovery Directorate is responsible 
for authorizing any changes or updates. This policy will sunset with the closure of the national 
emergency declaration for COVID-19 and any subsequent major disaster declarations for 
COVID-19. 


 
AUTHORITIES and REFERENCES 


 
Authorities 


 Robert T. Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. § 5121-5207, 
as amended 


 Title 44 of the Code of Federal Regulations, Part 206, Subpart H 
 Title 2 of the Code of Federal Regulations, Part 200 


 
References 


 Public Assistance Program and Policy Guide, Version 3.1 
 


DEFINITIONS 
To establish consistent terminology for purposes of implementing this policy, the following 
definitions are provided below. These definitions are specific to this policy and may differ from 
definitions prescribed for the same or similar terms in other policies.  
 
1. Personal Protective Equipment (PPE): PPE refers to items such as N95 and other filtering 


respirators, surgical masks, gloves, protective eyewear, face shields, and protective clothing 
(e.g., gowns).  
 


2. First Responder: First responder refers to emergency public safety, fire, law enforcement, 
emergency response, emergency medical, and related personnel that may interact with 
individuals infected with, or suspected to be infected with, COVID-19. 


 
MONITORING AND EVALUATION 
FEMA will closely monitor the implementation of this policy through close coordination with 
regional and field staff, as appropriate, as well as interagency partners and SLTT stakeholders. 


 
QUESTIONS 
Applicants should direct questions to their respective FEMA regional office. 






FEMA Language for contracts

		From

		Jorgenson, Amy (MMB)

		To

		Minge, Ahna B (DHS); Ham, Carolyn (DHS); Naughton, Paula (MDH); Ludwig, Sandy (MDH); Stewart, Sebastian (DHS); Carr, Tom L (DHS)

		Cc

		Parke, Sara (MMB)

		Recipients

		Ahna.B.Minge@state.mn.us; Carolyn.Ham@state.mn.us; paula.naughton@state.mn.us; sandy.ludwig@state.mn.us; sebastian.stewart@state.mn.us; tom.carr@state.mn.us; Sara.Parke@state.mn.us



Hi all, as we discussed earlier this week, we discussed some potential FEMA language at MMB to use in grant agreements. Of course you can modify this to suit your own needs. Also, it should be emphasized that if this language ends up in a grant agreement/contract, it will be the agency’s responsibility to make sure you enforce it and follow up to make sure 1) the grantee submits for FEMA and pays you back or 2) they submit all the required documentation before you pay the invoices. I can foresee audit findings if there is no follow through.





 





Scenario where the contractor or grantee is responsible for submitting for FEMA reimbursement:





 





Contractor/Grantee agrees to seek Federal Emergency Management Agency “FEMA” reimbursement for (reimbursable service, program or item)and will submit all necessary documentation to FEMA within 15 days of the contract end date (or more frequently/earlier if the state agency deems it necessary) and notify the State when such reimbursement has been requested.  All FEMA reimbursements received by Contractor/Grantee for expenses originally paid with the funds provided in this agreement are the property of State and must be paid to the State of Minnesota, as directed by State.





 





 





Scenario where the contractor or grantee must submit detailed documentation to the state agency for FEMA reimbursement:





 





Expenses incurred by the contractor/grantee under this agreement may be eligible for Federal Emergency Management Agency “FEMA” reimbursement. Contractor/Grantee must maintain detailed documentation to allow the State to apply for FEMA reimbursement. The detailed documentation must be submitted to the State with each payment invoice and deemed complete before the state will pay the invoice. The detailed documentation includes, but is not limited to  XXXXX.  (may include an exhibit or a form the contractor/grantee must submit that includes the relevant information)





 





For the third scenario, where the state pays 25% and expects the grantee to come up with 75% (an option I really really like if it is feasible), there does not necessarily need to be a clause for FEMA, the agreement can just be structured that way.





 





Hope this helps, please let me know if you have any questions. Have  great weekend!





 





 





Amy E. Jorgenson, CPA





Director, COVID-19 Response Accountability Office





651-334-4205 (mobile)





Minnesota Management and Budget





658 Cedar Street, Saint Paul, MN 55155





mn.gov/mmb
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Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2FMinnesotaDHS&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cb59e96ac99054ce8842608d84f7500f3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637346711225997570&sdata=ibO9i0FdXDp9fA%2Fb7AP3ZSTVftfrdUQOWioa4sMa2Gc%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fminnesota-department-of-human-services&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cb59e96ac99054ce8842608d84f7500f3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637346711226007524&sdata=BqNspavXA1x5fV28Ka7qUTctv91P%2BpCFV3s9Hrxf5CY%3D&reserved=0
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https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fuser%2FMinnesotaDHS&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cb59e96ac99054ce8842608d84f7500f3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637346711226017483&sdata=g%2BoVktyfmIslDRhY2ZBnprREoDA7QkVrW7FRAtUuxoo%3D&reserved=0
http://mn.gov/dhs/general-public/publications-forms-resources/email-subscriptions/


From: Ham, Carolyn (DHS)
To: Leopold, Josh (MHFA)
Subject: FW: FEMA Language for contracts
Date: Monday, August 31, 2020 12:13:00 PM
Attachments: image001.png

image003.jpg
image005.png
image007.png
image009.png

Carolyn Ham
651-431-3766

From: Jorgenson, Amy (MMB) <amy.jorgenson@state.mn.us> 
Sent: Friday, August 14, 2020 4:27 PM
To: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Naughton, Paula (MDH) <paula.naughton@state.mn.us>; Ludwig,
Sandy (MDH) <sandy.ludwig@state.mn.us>; Stewart, Sebastian (DHS)
<sebastian.stewart@state.mn.us>; Carr, Tom L (DHS) <tom.carr@state.mn.us>
Cc: Parke, Sara (MMB) <Sara.Parke@state.mn.us>
Subject: FEMA Language for contracts
Hi all, as we discussed earlier this week, we discussed some potential FEMA language at MMB to use
in grant agreements. Of course you can modify this to suit your own needs. Also, it should be
emphasized that if this language ends up in a grant agreement/contract, it will be the agency’s
responsibility to make sure you enforce it and follow up to make sure 1) the grantee submits for
FEMA and pays you back or 2) they submit all the required documentation before you pay the
invoices. I can foresee audit findings if there is no follow through.
Scenario where the contractor or grantee is responsible for submitting for FEMA
reimbursement:
Contractor/Grantee agrees to seek Federal Emergency Management Agency “FEMA”
reimbursement for (reimbursable service, program or item)and will submit all
necessary documentation to FEMA within 15 days of the contract end date (or more
frequently/earlier if the state agency deems it necessary) and notify the State when
such reimbursement has been requested. All FEMA reimbursements received by
Contractor/Grantee for expenses originally paid with the funds provided in this
agreement are the property of State and must be paid to the State of Minnesota, as
directed by State.
Scenario where the contractor or grantee must submit detailed documentation to the
state agency for FEMA reimbursement:
Expenses incurred by the contractor/grantee under this agreement may be eligible for Federal
Emergency Management Agency “FEMA” reimbursement. Contractor/Grantee must maintain
detailed documentation to allow the State to apply for FEMA reimbursement. The detailed
documentation must be submitted to the State with each payment invoice and deemed
complete before the state will pay the invoice. The detailed documentation includes, but is
not limited to XXXXX. (may include an exhibit or a form the contractor/grantee must submit
that includes the relevant information)
For the third scenario, where the state pays 25% and expects the grantee to come up with
75% (an option I really really like if it is feasible), there does not necessarily need to be a

mailto:Carolyn.Ham@state.mn.us
mailto:Josh.Leopold@state.mn.us







clause for FEMA, the agreement can just be structured that way.
Hope this helps, please let me know if you have any questions. Have great weekend!
Amy E. Jorgenson, CPA
Director, COVID-19 Response Accountability Office

651-334-4205 (mobile)

Minnesota Management and Budget
658 Cedar Street, Saint Paul, MN 55155
mn.gov/mmb

http://mn.gov/mmb
http://mn.gov/mmb
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2FMinnesotaManagementAndBudget%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cdf1f5618365a4a59b4ef08d84098d6f3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637330372463763940&sdata=JDtmk5zW0cXe%2BjEEcI39mnO4CiKELBaDuql99MRgoH4%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2FMMBCommunicates&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cdf1f5618365a4a59b4ef08d84098d6f3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637330372463773893&sdata=MNxlmmoqaTj2VsHFNUK28FfRr%2FZyGrqldoldlhg1UyY%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fstate-of-minnesota&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7Cdf1f5618365a4a59b4ef08d84098d6f3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637330372463773893&sdata=B1momYAPXVXJ0UNDSb9eaIpDV1JDVeZFJcnPznGHq%2Bg%3D&reserved=0
https://public.govdelivery.com/accounts/MNMMB/subscriber/new


From: Carr, Tom L (DHS)
To: Ham, Carolyn (DHS)
Subject: FW: FEMA Reimbursement
Date: Tuesday, July 21, 2020 2:44:25 PM
Attachments: 3453-1 Eligible Emergency Protective Measures.pdf

3453-2.1 FEMA Reimbursement Process.pdf
FEMA MN Public Asst Program DR 4531 Applicant Briefing June 2020.pdf
FEMA appropriation set up instructions 7.17.2020.docx
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See below and attached.
TLC
Thomas L. Carr
Budget Manager

Minnesota Department of Human Services
Phone: (651) 431 – 4309
Mobile: (651) 587 – 2256
mn.gov/dhs
Minnesota Department of Human Services Logo

From: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us> 
Sent: Friday, July 17, 2020 3:50 PM
To: Carr, Tom L (DHS) <tom.carr@state.mn.us>
Subject: FW: FEMA Reimbursement
FYI

From: Harpstead, Jodi L (DHS) <Jodi.Harpstead@state.mn.us> 
Sent: Friday, July 17, 2020 3:42 PM
To: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: FW: FEMA Reimbursement
Are you on this list somewhere? What is the extent of our FEMA reimbursement work?
You prepared to get this done?
Jodi Harpstead

Commissioner

Minnesota Department of Human Services
540 Cedar Street



P.O. Box 64998
St. Paul, MN 55164-0998
O: (651) 431-2907
mn.gov/dhs
Minnesota Department of Human Services Logo

From: Frans, Myron (MMB) <myron.frans@state.mn.us> 
Sent: Friday, July 17, 2020 12:51 PM
To: Baesler, Amanda (ADM) <amanda.baesler@state.mn.us>; Starkey, Mike (MDA)
<michael.starkey@state.mn.us>; Hunt, Lucia (MDA) <lucia.hunt@state.mn.us>; Ostlund, Jennifer
(MDA) <Jennifer.Ostlund@state.mn.us>; Renier, Doug (COMM) <doug.renier@state.mn.us>;
Anderson, Lindsay (COMM) <lindsay.anderson@state.mn.us>; Melvin, John P (DOC)
<john.melvin@state.mn.us>; Koderick, Mark (DOC) <mark.koderick@state.mn.us>; Miller, Sarah C
(MDE) <sarah.c.miller@state.mn.us>; Hasty, Drew (DEED) <drew.hasty@state.mn.us>; Radi, Deb
(MDH) <deb.radi@state.mn.us>; Ostlund, Chad (MDH) <chad.ostlund@state.mn.us>; Baumtrog,
Ryan (MHFA) <ryan.baumtrog@state.mn.us>; Wetzel-Moore, Alyssa (MHFA) <Alyssa.Wetzel-
Moore@state.mn.us>; Thibedeau-Coilan, Susan M (DHS) <susan.m.thibedeau-coilan@state.mn.us>;
Lakso, Michelle M (DHS) <michelle.lakso@state.mn.us>; Jensen, David A (DHS)
<david.a.jensen@state.mn.us>; Anderson, Ron (DLI) <ron.c.anderson@state.mn.us>; Depuydt, Jake
(DLI) <jake.depuydt@state.mn.us>; Krueger, Jim (DLI) <jim.krueger@state.mn.us>; Allen, Isaac M.
<isaac.m.allen2.mil@mail.mil>; Lein, David J (Military Affairs) <david.j.lein.nfg@mail.mil>; Jeff Dahlen
<jeffrey.s.dahlen.mil@mail.mil>; Himanga, Larry J (DNR) <larry.himanga@state.mn.us>; Kruse, Greg
A (DNR) <greg.kruse@state.mn.us>; Lundgren, Paul J (DNR) <paul.lundgren@state.mn.us>; Bohmert,
Tamara (DPS) <tamara.bohmert@state.mn.us>; Wulff, David (MNIT) <david.wulff@state.mn.us>;
Wilbur, Tonya (MNIT) <tonya.wilbur@state.mn.us>; Miller, Jennifer (MDOR)
<Jennifer.Miller@state.mn.us>; Newton, Jim (MNIT) <jim.newton@state.mn.us>; McNulty, Shannon
(DOT) <shannon.mcnulty@state.mn.us>; Haglin, Todd C (DOT) <todd.haglin@state.mn.us>; Meier,
Erin (DOT) <erin.meier@state.mn.us>; Peterson, John (DOT) <John.O.Peterson@state.mn.us>;
Madigan, Lenora (ADM) <lenora.madigan@state.mn.us>; Vaubel, Andrea (MDA)
<andrea.vaubel@state.mn.us>; Zappia, Maxwell (COMM) <maxwell.zappia@state.mn.us>; Jahnke,
Tim (COMM) <tim.jahnke@state.mn.us>; OConnor, Anne (COMM) <anne.oconnor@state.mn.us>;
Smith, Michelle L (DOC) <michelle.smith@state.mn.us>; Shanklin, Curtis (DOC)
<Curtis.Shanklin@state.mn.us>; Mueller, Heather (MDE) <Heather.Mueller@state.mn.us>; Chaffee,
Blake (DEED) <blake.chaffee@state.mn.us>; Warfa, Hamse (DEED) <hamse.warfa@state.mn.us>;
McKinnon, Kevin (DEED) <kevin.mckinnon@state.mn.us>; Kelly, Margaret (MDH)
<Margaret.Kelly@state.mn.us>; Robinson, Rachel (MHFA) <Rachel.Robinson@state.mn.us>;
Vaynerman, Irina (MDHR) <Irina.Vaynerman@state.mn.us>; Briner, Charlene F (DHS)
<Charlene.Briner@state.mn.us>; Johnson, Charles E (DHS) <chuck.johnson@state.mn.us>; Metsa,
Jason (IRR) <jason.metsa@state.mn.us>; Bouska, Marianne (IRR) <marianne.bouska@state.mn.us>;
Robertson, Roslyn (DLI) <Roslyn.Robertson@state.mn.us>; Stockstead, Michael (BMS)
<michael.stockstead@state.mn.us>; Meredith Vadis <meredith.vadis@metc.state.mn.us>; Don Kerr



<donald.j.kerr2.nfg@mail.mil>; Hallstrom, Eric (MMB) <eric.hallstrom@state.mn.us>; Batson, Kristin
(MMB) <kristin.batson@state.mn.us>; Eichten, Jon (MNIT) <jon.eichten@state.mn.us>; Naramore,
Barb (DNR) <barb.naramore@state.mn.us>; Sullivan, Winnie (OHE) <winnie.sullivan@state.mn.us>;
Tester, Peter (MPCA) <Peter.Tester@state.mn.us>; OHern, Cassandra (DPS)
<cassandra.ohern@state.mn.us>; Ho, Lee (MDOR) <lee.ho@state.mn.us>; Peterson, Scott R (DOT)
<scott.r.peterson@state.mn.us>; Daubenberger, Nancy (DOT) <nancy.daubenberger@state.mn.us>;
Lindsay, Brad (MDVA) <brad.lindsay@state.mn.us>; Hughes, Douglas (MDVA)
<douglas.hughes@state.mn.us>; McElhiney, Mike (MDVA) <mike.mcelhiney@state.mn.us>; Mosher,
Abigail (MNZOO) <abigail.mosher@state.mn.us>; Minge, Ahna B (DHS)
<Ahna.B.Minge@state.mn.us>; Prahl, Andre (MDE) <andre.prahl@state.mn.us>; LaBelle, Benjamin P
(Military Affairs) <benjamin.p.labelle2.mil@mail.mil>; Lemke, Bruce (ADM)
<bruce.lemke@state.mn.us>; Dodge, Chris L (DOC) <chris.dodge@state.mn.us>; Anderson, Denise
(MDE) <denise.anderson@state.mn.us>; Rowe, Evan (DEED) <Evan.Rowe@state.mn.us>; Olson,
Jeremy (BWSR) <jeremy.olson@state.mn.us>; Powers, John (MDVA) <john.powers@state.mn.us>;
Bunker, Joshua (MDH) <Joshua.Bunker@state.mn.us>; Freeman, Julie (DEED)
<julie.freeman@state.mn.us>; Koob, Kari D (MNsure) <kari.koob@state.mn.us>; Schroedl, Kristin
(DOT) <kristi.schroedl@state.mn.us>; Swanson, Kristy (DLI) <kristy.swanson@state.mn.us>; Freund,
Larry (DPS) <larry.freund@state.mn.us>; Caspers, Lori (MDOR) <lori.caspers@state.mn.us>; Bouska,
Marianne (IRR) <marianne.bouska@state.mn.us>; Cammack, Martin L (DHS)
<marty.cammack@state.mn.us>; Robison, Mary (DNR) <Mary.Robison@state.mn.us>; Halbach,
Myrna (MPCA) <myrna.halbach@state.mn.us>; Anderson, Paul (SBI) <paul.anderson@state.mn.us>;
Moore, Paul B (MMB) <paul.b.moore@state.mn.us>; Douglas, Rachel (ADM)
<rachel.douglas@state.mn.us>; Sylvester, Robin (DOT) <robin.sylvester@state.mn.us>; Baumtrog,
Ryan (MHFA) <ryan.baumtrog@state.mn.us>; Kromschroeder, Sherry (MDA)
<Sherry.Kromschroeder@state.mn.us>; Sanford, Thomas (OHE) <thomas.sanford@state.mn.us>;
Geraghty, Timothy (OHE) <tim.geraghty@state.mn.us>; Jahnke, Tim (COMM)
<tim.jahnke@state.mn.us>; Tong, Tu (MNIT) <tu.tong@state.mn.us>; Anderson Kelliher, Margaret
(DOT) <Margaret.Anderson.Kelliher@state.mn.us>; Bauerly, Cynthia (MDOR)
<cynthia.bauerly@state.mn.us>; Bishop, Laura (MPCA) <Laura.Bishop@state.mn.us>; Frans, Myron
(MMB) <myron.frans@state.mn.us>; Grove, Steve (DEED) <s.grove@state.mn.us>; Harpstead, Jodi L
(DHS) <Jodi.Harpstead@state.mn.us>; Harrington, John (DPS) <John.M.Harrington@state.mn.us>;
Herke, Larry (MDVA) <larry.herke@state.mn.us>; Ho, Jennifer (MHFA) <Jennifer.Ho@state.mn.us>;
Jon A. Jensen <jon.a.jensen.mil@mail.mil>; Johnson, Janet (BMS) <janet.johnson@state.mn.us>;
Kelley, Steve (COMM) <steve.kelley@state.mn.us>; Leppink, Nancy (DLI)
<nancy.leppink@state.mn.us>; Lucero, Rebecca (MDHR) <Rebecca.Lucero@state.mn.us>; Malcolm,
Jan (MDH) <jan.malcolm@state.mn.us>; Olson, Dennis W (OHE) <Dennis.W.Olson@state.mn.us>;
Petersen, Thom (MDA) <thom.petersen@state.mn.us>; Phillips, Mark (IRR)
<mark.phillips@state.mn.us>; Ricker, Mary Cathryn D (MDE) <MC.Ricker@state.mn.us>; Roberts-
Davis, Alice (ADM) <alice.roberts-davis@state.mn.us>; Schnell, Paul (DOC)
<Paul.Schnell@state.mn.us>; Strommen, Sarah (DNR) <sarah.strommen@state.mn.us>; Tomes,
Tarek (MNIT) <Tarek.Tomes@state.mn.us>; Charles Zelle <charles.zelle@metc.state.mn.us>
Subject: FEMA Reimbursement
Cabinet Commissioners, Deputies, CFO’s and Emergency Preparedness Response Coordinators,
Each state agency is responsible for applying for FEMA (Federal Emergency Management Agency)
reimbursement for any eligible expenses incurred during the COVID-19 pandemic. Below are the



steps you must take in the coming weeks. These actions are extremely important as we try to
maximize our use of CRF funds, leverage FEMA as much as possible, and deal with anticipated
budget shortfalls.

1. Due July 22 – Identify an employee who will serve as your agency’s FEMA lead for COVID-19
projects, and your agency’s point of contact for MMB and HSEM. This individual should have
accounting or project documentation knowledge and ideally be familiar with COVID-19
response activities for your agency.

1. Send their name to Amy Jorgenson
2. Share this email with your contact

2. Due July 27 – Register your agency as an applicant for public assistance in FEMA’s grants
portal if your agency will be applying for FEMA reimbursement, and if you haven’t already
registered.

3. As soon as possible – Review resources (attached/below) to help answer questions about
eligibility and provide guidance on how to navigate the FEMA reimbursement process

4. By July 31 – Review expenditures from your agency non-federal operating funds to determine
if FEMA reimbursement is likely.

5. As eligible expenditures are made - Submit applications and documentation into the FEMA
portal for eligible items.

MMB and HSEM (Homeland Security Emergency Management, part of the Department of Public
Safety) are evaluating lists of requests and authorizations from the Coronavirus Relief Fund and the
COVID-19 Minnesota Fund to determine if any of those items may be eligible for FEMA
reimbursement. MMB will notify your agency contact if HSEM believes FEMA reimbursement is likely
for those expenditures.
Resources about eligibility and guidance on how to navigate the FEMA reimbursement
process:

1. What COVID-19 expenditures may be eligible for FEMA reimbursement (attached)
2. How to apply for FEMA reimbursement (attached)
3. Detailed FEMA application training manual (attached)
4. HSEM video presentations of FEMA application training: https://youtu.be/XwZt5tLcKVg and

https://youtu.be/dwFn9L1senc
5. Weekly FEMA expenditure eligibility discussions (held on Tuesdays at 2:30 p.m.; contact Amy

Jorgenson to be added to the invitation list)
FEMA appropriation set up instructions are also attached. If you have questions, please contact your
Executive Budget Officer.
Thank you for your attention to this important task.
Sincerely,
Myron Frans
Myron Frans
Commissioner | MMB
651-201-8011 (office)

Minnesota Management and Budget
658 Cedar Street, Saint Paul, MN 55155
mn.gov/mmb
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From: Ham, Carolyn (DHS)
To: Burns, Dora J (DHS)
Cc: Vibo, Traci L (DHS)
Subject: FW: Protective spaces engagement
Date: Tuesday, September 8, 2020 1:32:00 PM
Attachments: DHS 22nd Century Healthcare draft Engagement Addendum protective hotels clean.docx

Dora:

This is a new engagement request for 22nd Century. Traci Vibo will be the contract manager.
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Tuesday, September 8, 2020 12:45 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Cc: Gordon, Sarah (MDH) <sarah.gordon@state.mn.us>
Subject: Protective spaces engagement
Hi Carolyn,
OEO signed off on the $500k cap on a call this morning, so I think this is good to go.
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.



From: Ham, Carolyn (DHS)
To: Irber, Kari J (DHS); Hanson, David M (DHS)
Subject: FW: Protective spaces engagement
Date: Tuesday, September 8, 2020 1:56:00 PM
Attachments: DHS 22nd Century Healthcare draft Engagement Addendum protective hotels clean.docx

Dave:
Would you handle the fiscal aspects of this contract?
Carolyn Ham
651-431-3766

From: Ham, Carolyn (DHS) 
Sent: Tuesday, September 8, 2020 1:32 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Cc: Vibo, Traci L (DHS) <traci.vibo@state.mn.us>
Subject: FW: Protective spaces engagement
Dora:

This is a new engagement request for 22nd Century. Traci Vibo will be the contract manager.
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Tuesday, September 8, 2020 12:45 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Cc: Gordon, Sarah (MDH) <sarah.gordon@state.mn.us>
Subject: Protective spaces engagement
Hi Carolyn,
OEO signed off on the $500k cap on a call this morning, so I think this is good to go.
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

From: Leopold, Josh (MHFA)
To: Ham, Carolyn (DHS); Harrison, Blair (MDH)
Subject: Fw: Questions for you in preparation for Monday"s meeting with Minneapolis...
Date: Monday, July 27, 2020 11:56:38 AM
Attachments: Isolation-Quarantine Prep Meeting_July 23 2020.docx

FYI...

I spoke with Steve Staffier, who managed the isolation hotel in Chelsea, MA. Chelsea has a
large population of undocumented immigrants in doubled-up housing. Steve said that, of the
approx 250 people who used the hotel, only one person did not return home after their
isolation stay and that was a DV survivor who went to a DV shelter. Blair, do you think sharing
this with Stephanie and David would help address their concerns?

Carolyn, in terms of the match, I wonder if it would be possible to provide a grant to
Minneapolis and then require them to provide the match (25% or more) from the FEMA
reimbursement?

Steve did say that they are in the process of getting FEMA reimbursement now. It's been a
pain, but most of the costs are reimbursable, although FEMA will only reimburse for rooms
that were "occupied by name".

Let me know if you have questions. I'll let you know how the call goes today. Blair, it's at 3 if
you want to join.

From: Schuster, Margaret <Margaret.Schuster@minneapolismn.gov>
Sent: Friday, July 24, 2020 6:25 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: Questions for you in preparation for Monday's meeting with Minneapolis...

Hi Josh,
Happy Friday! Thanks so much for agreeing to meet with us on Monday. In preparation for that
meeting, our internal staff brainstormed on what entering into an isolation and quarantine space
might look like, what do we need to consider, and what do people using an I/Q space need. We
formulated a series of questions for you, ourselves, and for our partners in Hennepin County
(knowing they had set up I/Q hotels a number of months ago now). A portion of the attached
document is pasted below – I know some of the questions we posed to you may be “operational”
but I thought you might have info on how these I/Q spaces have worked for others. I attached the
full summary of the prep meeting; please feel free to look through – there may be other questions in

mailto:Josh.Leopold@state.mn.us
mailto:Carolyn.Ham@state.mn.us
mailto:Blair.Harrison@state.mn.us

Isolation and Quarantine Prep Meeting							July 23, 2020

Noya, Margaret, Jenni, Luisa, Meghan B

Margaret provided the backdrop for this conversation reviewing the July 2 meeting with Josh Leopold (MHFA) and the July 7 Strategy & Objective meeting. 

Assumptions:

· Currently, Minneapolis Health Department (MHD) does not offer households with positive test results an alternative location for isolation/quarantine as one has not been available. 

· MHD Case Investigation calls yield persons who isolate/quarantine at home but request essential services during their I/Q period; these requests are forwarded to Hennepin County. 

· Hennepin County is providing I/Q housing for long-term care persons who cannot return to the facility, unsheltered homeless, or persons discharged from the hospital who cannot return home or have no home to return to. 

· Minneapolis CARES allocation not an option to consider in funding this initiative.  

· Minneapolis is under a hiring freeze.  

Key points Josh L (MHFA) offered:

· MHFA has connections with hotel management and has an agreement with a service provider.

· CARES funding or other funding sources may be available for this type of initiative.

· MHFA worked with Hennepin County on setting up their I/Q locations and were able to build out additional services such as food delivery, behavioral health, healthcare, etc. 

Questions for Josh Leopold:

· For hotel stays 

· What is the funding source for doing this initiative with us? 

· How much funding is available and for how long (i.e. 6 months, 1 year, etc.)?

· Who manages that money trail?

· How do referrals for utilizing one of these rooms work? 

· Who provides transportation from home location to hotel?

· What hotels are being offered and are they single occupancy only?

· Is this a hotel that has been previously used for I/Q?

· What is the cleaning regimen after a room has been used for I/Q?  

· Service provider - contract

· Can money be paid directly to Minneapolis to do the staffing piece rather than entering into a contract thru the state with an unknown provider? 

Questions for Minneapolis staff if MHD proceeds with this initiative:

· How many people would take up this opportunity?

· [bookmark: _GoBack]Best guess is 25-100 people; no real baseline since we have not offered this before. 

· From CT/CI data, 57% of people called live with at least 3 others; 40% called live in apartments (this 40% represent 12% of total cases).

· Approximately 500 people have requested essential services for I/Q in their homes – these requests are forwarded to Hennepin County per our contract with them. 

· Once available, MHD would use established criteria and decision tree during CT/CI calls.

[bookmark: _Hlk46496299]  

· What staffing levels are needed and what is the cost of staffing in an I/Q hotel?

· How many staff are needed to serve 25-100 people (at what ratio)?

· # of staff needed depends on “services” people need during I/Q.

· Will MHD look to city enterprise for staffing needs or hire out?

· Minneapolis is currently under a hiring freeze. Does this apply if external funding pays all costs of hiring or CBO contracted to provide this service? 

· Luisa and Margaret to contact people at Hennepin County to ask more questions.



· What additional “services” need to be considered/offered to people in I/Q hotel? 

· Transportation from home to hotel and back after I/Q period ends

· Healthcare screening, monitoring/follow up, and official “release” from I/Q

· Educational materials

· Food delivery during I/Q in hotel

· Hygiene kits? 

· Cleaning regimen if not provided by hotel

· Other: behavioral health? 



· Within the department, who is point of contact/manager of this initiative? 

· Referral process from CT/CI to hotel 

· Contract manager or contract with CBO to provide staffing/services

· Clear description of responsibilities (whether internal staff or contracted service)

· Estimated timeline for this initiative

Next steps:

· Margaret to send a summary of notes/questions to Jenni, Meghan B, Noya, Luisa – please edit/add on to/correct any misstatements I made

· Margaret to send Josh Leopold his questions on Friday afternoon

· Margaret and Luisa will contact people they know at Hennepin County to ask about their I/Q hotels, staffing (how many, what shifts, what ratio staff:people, additional services provided)

· Meeting with Josh L on Monday at 3:00 p.m. 



your wheelhouse. I’ve also reached out to colleagues in Hennepin County. Thanks, and enjoy the
weekend!
Assumptions:

Currently, Minneapolis Health Department (MHD) does not offer households with positive
test results an alternative location for isolation/quarantine as one has not been available.
MHD Case Investigation calls yield persons who isolate/quarantine at home but request
essential services during their I/Q period; these requests are forwarded to Hennepin County.
Hennepin County is providing I/Q housing for long-term care persons who cannot return to
the facility, unsheltered homeless, or persons discharged from the hospital who cannot return
home or have no home to return to.
Minneapolis CARES allocation not an option to consider in funding this initiative.
Minneapolis is under a hiring freeze.

Key points Josh L (MHFA) offered:
MHFA has connections with hotel management and has an agreement with a service provider.
CARES funding or other funding sources may be available for this type of initiative.
MHFA worked with Hennepin County on setting up their I/Q locations and were able to build
out additional services such as food delivery, behavioral health, healthcare, etc.

Questions for Josh Leopold:
For hotel stays

What is the funding source for doing this initiative with us?
How much funding is available and for how long (i.e. 6 months, 1 year, etc.)?
Who manages that money trail?
How do referrals for utilizing one of these rooms work?
Who provides transportation from home location to hotel?
What hotels are being offered and are they single occupancy only?
Is this a hotel that has been previously used for I/Q?
What is the cleaning regimen after a room has been used for I/Q?

Service provider - contract
Can money be paid directly to Minneapolis to do the staffing piece rather than entering
into a contract thru the state with an unknown provider?

If MHD proceeds with this initiative, how many people would take up this opportunity?
Best guess is 25-100 people; no real baseline since we have not offered this before.
From CT/CI data, 57% of people called live with at least 3 others; 40% called live in
apartments (this 40% represent 12% of total cases).
Approximately 500 people have requested essential services for I/Q in their homes –
these requests are forwarded to Hennepin County per our contract with them.
Once available, MHD would use established criteria and decision tree during CT/CI calls.

Margaret Schuster
Senior Public Health Specialist
working from home – cell number: 612-394-0473
City of Minneapolis – Health Department 250 S. Fourth St. – Room 510, Minneapolis, MN 55415
Office phone: 612-673-2643
margaret.schuster@minneapolismn.gov

mailto:margaret.schuster@minneapolismn.gov


This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

From: Leopold, Josh (MHFA)
To: Ham, Carolyn (DHS)
Subject: Fw: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Date: Thursday, June 25, 2020 3:29:08 PM
Attachments: SURVEY RESPONSES 4.7.20 KW.docx

I think we'd want Laura to estimate the total costs they'd need for the Radisson for June and
the Radisson and Quality Inn for July right?

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!

Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,
Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.



Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

Introductions
Background on the Isolation Space work group
Requirements for FEMA reimbursement
Review draft grant agreement and project plan
Radisson funding for June
Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.



From: Ham, Carolyn (DHS)
To: Carr, Tom L (DHS); Simonett, Andrea L (DHS)
Subject: Notes from yesterday"s meeting with Hennepin County review requested
Date: Wednesday, July 22, 2020 10:43:00 AM
Attachments: image003.png

image004.png
image005.png
image006.jpg
image007.jpg
image008.jpg

Tom and Andrea: Please review and make corrections or additions. The Governor’s Office wants the
notes:
Meeting held 7/21/20
Attendees:
Dave Lawless- Hennepin County CFO
Cindy Twistol- Hennepin County Comptroller
Cari Brunkow-Hennepin County Attorney Office
Betsy David- Hennepin County Financial Admin for Public Health
Carolyn Ham-DHS
Andrea Simonett-DHS
Tom Carr-DHS
Background: Hennepin County previously received $1.3 million in ESP dollars from the state for
operating its isolation and protective spaces and submitted a request for an additional $6 million.
DHS did not approve the $6 million request after learning that Hennepin received $220 million in
CRF dollars.
Meeting: We had a regularly scheduled meeting with Betsy David of Hennepin County to talk about
FEMA reimbursement for isolation spaces. The meeting was repurposed to talk about the ESP grants
that Hennepin County submitted to DHS.
Betsy David said that she had submitted the request for $6 million before she became aware that
Hennepin County had its own CRF funds. Dave Lawless indicated that at least through the end of the
year, Hennepin County would not be applying for any Isolation and Quarantine space costs since it
has its own funds. He also indicated that they do not intend to apply for FEMA reimbursement for
any of their I&Q costs due to the complexity involved in the application, the delay in getting
reimbursement as well as the uncertainty as to which costs FEMA will allow.
Hennepin County wants to know if DHS is requesting the $1.3 million be returned. The pointed out
that they made the application before they received the CRF funds. We discussed that the legislation
appropriating the ESP dollars required (Andrea can you fill in?)
We agreed that we will get back to them shortly on the issue of whether we are requesting that they
formally repay the $1.3 M.
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766



C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Leopold, Josh (MHFA)
To: Ham, Carolyn (DHS)
Cc: Gordon, Sarah (MDH)
Subject: Protective spaces engagement
Date: Tuesday, September 8, 2020 12:45:27 PM
Attachments: DHS 22nd Century Healthcare draft Engagement Addendum protective hotels clean.docx

Hi Carolyn,

OEO signed off on the $500k cap on a call this morning, so I think this is good to go.

thanks,

Josh

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.



From: Simonett, Andrea L (DHS)
To: Ham, Carolyn (DHS)
Cc: Leopold, Josh (MHFA); Mathes, Francie M (DHS)
Subject: RE: $19 million
Date: Wednesday, July 29, 2020 2:46:07 PM

We are not doing contracts with anyone.
Regarding reimbursement, is there someone at DHS who is taking that FEMA work on? We can plan
to refer agencies who apply for isolation space to that person to work on reimbursement. We do not
have the capacity to seek reimbursement on behalf of agencies, and don’t have the technical
knowledge to seek reimbursement ourselves.
Also, can you clarify, if agencies seek reimbursement (or if the state does on behalf of them) are
those funds then sent to the Fed’s since this is federal money to begin with? Can we get reimbursed
by the feds (through FEMA) for Federal funds spent (CRF)?
Likely need a phone call to figure out the process. If agencies have to seek FEMA reimbursement, we
will want to make that loud and clear at the time of application (which will go live in a couple weeks),
which will likely lead to agencies not applying for that activity.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Wednesday, July 29, 2020 2:29 PM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: RE: $19 million
Are you still going to ask providers to seek reimbursement after the fact or are you going to offer
grant contracts?
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Wednesday, July 29, 2020 1:02 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: FW: $19 million
Hi Carolyn,
Eric is recommending we connect on the isolation space requests. Here is the thinking so far:

1. Requests for CRF funding for isolation space will be requested through same on-line ESP
survey process

2. Entities will request funds through the “Shelter Capacity” activity bucket, which is in the
survey and same activity bucket already in there.

3. When a request comes in for isolation space, we can plan to have Josh Leopold flag it as
isolation space (Josh is on our review team)

4. We will then give you a heads up that we received an isolation space request, the entity
applying, and the amount of the request (along with the survey info that was submitted).

Let me know if this process works for you.
Andrea

From: Grumdahl, Eric (MHFA) <Eric.Grumdahl@state.mn.us> 
Sent: Wednesday, July 29, 2020 12:16 PM



To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: $19 million
If you haven't already, I would suggest that you and Carolyn Ham connect about how you both
manage two sets of activities (you, the ESP, victims services, and shelter capital portions; her
the isolation space portion) out of the same bucket. I suggested the same to her this morning
on our At Risk Pops work group call...
Eric I. Grumdahl, Deputy Director
Pronouns: 

Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
eric.grumdahl@state.mn.us | 651-284-0457

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Sent: Wednesday, July 29, 2020 12:12 PM
To: Grumdahl, Eric (MHFA) <Eric.Grumdahl@state.mn.us>
Subject: RE: $19 million
Great. Thanks.

From: Grumdahl, Eric (MHFA) <Eric.Grumdahl@state.mn.us> 
Sent: Wednesday, July 29, 2020 11:40 AM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: $19 million
Yes absolutely. Those are only estimates.
Eric I. Grumdahl, Deputy Director
Pronouns: 

Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
eric.grumdahl@state.mn.us | 651-284-0457

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Sent: Wednesday, July 29, 2020 11:37 AM
To: Grumdahl, Eric (MHFA) <Eric.Grumdahl@state.mn.us>
Subject: $19 million
Do we have flexibility to spend under or over in the various buckets for the CRF $19m? For example,
can we spend more or less than 5% in capital?

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT
Services Security Operations Center.

From: Gena Bossert
To: Ham, Carolyn (DHS)
Subject: Re: 20-235.pdf
Date: Wednesday, September 16, 2020 6:43:33 PM

This message was sent securely using Zix®

Yes you are correct we are not asking for reimbursement from FEMA. Gena

Sent from my iPhone

On Sep 16, 2020, at 4:18 PM, Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
wrote:



WARNING: External email. Please verify sender before opening attachments or clicking on
links.

I think we are good.
On another matter, can you confirm that St. Louis County will not be seeking FEMA
reimbursement for the isolation space costs covered by DHS in June and July?
Carolyn Ham
651-431-3766

From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Tuesday, September 15, 2020 1:59 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: 20-235.pdf

This message was sent securely using Zix®

Carolyn
Do you need a resolution from the county board showing we can contract for the I & Q
sites? Or did you feel like you were covered my MDH statement for FEMA?

This message was secured by Zix®.

mailto:BossertG@StLouisCountyMN.gov
mailto:Carolyn.Ham@state.mn.us
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.zixcorp.com%2Fget-started%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C58630b7bdde7462e61ab08d85a9a5202%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637358966131952486&sdata=PuV5uEu%2Fe%2BzrtSyl0gs%2BUz1qXGLjU2uIDLvOa578Wis%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.zixcorp.com%2Fget-started%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C58630b7bdde7462e61ab08d85a9a5202%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637358966131952486&sdata=PuV5uEu%2Fe%2BzrtSyl0gs%2BUz1qXGLjU2uIDLvOa578Wis%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.zixcorp.com%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C58630b7bdde7462e61ab08d85a9a5202%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637358966131962442&sdata=4jKEDoufR%2BK9am%2Fsw23kjkY80X8kXc7tnGIXF37BTpI%3D&reserved=0


Caution: This e-mail and attached documents, if any, may contain information that is
protected by state or federal law. E-mail containing private or protected information should
not be sent over a public (nonsecure) Internet unless it is encrypted pursuant to DHS
standards. This e-mail should be forwarded only on a strictly need-to-know basis. If you are
not the intended recipient, please: (1) notify the sender immediately, (2) do not forward the
message, (3) do not print the message and (4) erase the message from your system.

This message was secured by Zix®.

https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.zixcorp.com%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C58630b7bdde7462e61ab08d85a9a5202%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637358966131962442&sdata=4jKEDoufR%2BK9am%2Fsw23kjkY80X8kXc7tnGIXF37BTpI%3D&reserved=0


From: Reisenauer, Ashley (DHS)
To: Ham, Carolyn (DHS); Irber, Kari J (DHS)
Subject: RE: Budget for CRF Shelter response
Date: Tuesday, July 21, 2020 1:33:06 PM
Attachments: image001.jpg

image002.png
image003.png
image004.png
image005.jpg
image006.jpg

Done! I just included a note in the spreadsheet that it is included in the shelter response.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Tuesday, July 21, 2020 12:37 PM
To: Reisenauer, Ashley (DHS) <ashley.reisenauer@state.mn.us>; Irber, Kari J (DHS)
<kari.irber@state.mn.us>
Subject: Budget for CRF Shelter response
Can you change the amount on the CRF request budget spreadsheet so it doesn’t show only
$400,000 for isolation spaces? The text of the submission says isolation spaces will get 13% of the
total.
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Minge, Ahna B (DHS)
To: Irber, Kari J (DHS); Miller, Jaclyn S (DHS); Ham, Carolyn (DHS)
Subject: RE: COVID Minnesota Fund & Isolation Appropriations
Date: Friday, August 21, 2020 11:54:49 AM
Attachments: image001.png

image002.jpg
image003.png
image004.png
image005.png

Hi Kari,
I think the plan to cancel the unencumbered grants and keep the admin make sense, if MMB is okay
with that. They may ask about our plans for spending, since we have spent so little, thus far. If need
be, I could let my BACT 11 funding go.
Thanks,
Ahna

From: Irber, Kari J (DHS) <kari.irber@state.mn.us> 
Sent: Thursday, August 20, 2020 11:17 AM
To: Miller, Jaclyn S (DHS) <Jaclyn.Miller@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: RE: COVID Minnesota Fund & Isolation Appropriations
+Ahna
Hi all,
There is $113,832 encumbered in FY 20 and $1,612,498 encumbered in FY 21. That money should
stay in place. The payment for FY 20 should be going through soon as Carolyn had been working on
getting that paid.
The EBFD is H5533725 for these grants.
In addition, we had included $44K in salaries in H5523726 (CCOA) and $44K in H5533727
(Operations). This funding was not expended. Carolyn told me that she would like to keep
the salary funding in CCOA. I know that the Operations funding was for FEMA
reimbursement as well. Ahna and I had worked on getting that in place. Ahna- I am not sure
if you want to let that money rollforward as well?
Can we keep the salary funding and let the rest go except for the encumbered grants?
Thanks!
From: Irber, Kari J (DHS) 
Sent: Thursday, August 20, 2020 10:21 AM
To: Miller, Jaclyn S (DHS) <Jaclyn.Miller@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Subject: FW: COVID Minnesota Fund & Isolation Appropriations
+ Jackie- I want to make sure that the current encumbrance would carry forward and not cancel. It
shouldn’t but I will look at that in a bit… There is an encumbrance in FY 21 as well.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Thursday, August 20, 2020 10:18 AM
To: Irber, Kari J (DHS) <kari.irber@state.mn.us>
Subject: FW: COVID Minnesota Fund & Isolation Appropriations
Are we okay with this?
Carolyn Ham

mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=752F62C0BF544AD7BEB69080959E9C1B-MINGE, AHNA
mailto:kari.irber@state.mn.us
mailto:Jaclyn.Miller@state.mn.us
mailto:Carolyn.Ham@state.mn.us
mailto:Jaclyn.Miller@state.mn.us
mailto:Carolyn.Ham@state.mn.us
mailto:Carolyn.Ham@state.mn.us
mailto:kari.irber@state.mn.us







651-431-3766

From: Riesen, Joshua (MMB) <Joshua.Riesen@state.mn.us> 
Sent: Thursday, August 20, 2020 10:17 AM
To: Miller, Jaclyn S (DHS) <Jaclyn.Miller@state.mn.us>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: COVID Minnesota Fund & Isolation Appropriations
Hi Jackie,
As you may recall back in May we set up three APIDs H1551883, H551884, and H551885 in the
COVID-19 MN fund to pay for isolation space as requested by the at-risk workgroup. For some time
it’s been apparent given the legislative constraints around this spending this amount cannot be fully
spent. Recently, DHS received funding from the CRF for isolation, sheltering, and protective space
needs. As part of the process of receiving additional CRF, there was the recognition funds would
need to be returned. To facilitate this process can we change the appropriation type codes on these
APIDs to 01, so the balance will cancel at hard close? As a note, I’ve talked with Ahna about this issue
and solution.
Thanks!
Josh Riesen
Executive Budget Officer | Budget Services Division

651-231-4671 (cell)
651-201-8025 (office)

Minnesota Management and Budget
658 Cedar Street, Saint Paul, MN 55155
mn.gov/mmb

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

mailto:Joshua.Riesen@state.mn.us
mailto:Jaclyn.Miller@state.mn.us
mailto:Carolyn.Ham@state.mn.us
http://mn.gov/mmb
http://mn.gov/mmb
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2FMinnesotaManagementAndBudget%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C1358c997337f4516484408d845f2e9d3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637336256887987520&sdata=Ol6ujm4BGy%2FSD9is0ywuWtwyDb3f5eNRZEi%2BAyNXzEg%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2FMMBCommunicates&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C1358c997337f4516484408d845f2e9d3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637336256887997475&sdata=%2F5NmjoqktCgk%2FkR6xYWbzm69EScHbuK%2F%2BRy7OP9tQWA%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fstate-of-minnesota&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C1358c997337f4516484408d845f2e9d3%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637336256887997475&sdata=aynejyWddJ8Avgpaiyh7S%2Bb2NW%2Bv4439BK%2BfDOGDpo4%3D&reserved=0
https://public.govdelivery.com/accounts/MNMMB/subscriber/new


From: Ham, Carolyn (DHS)
To: Irber, Kari J (DHS); Greeman, Dave X (DHS); Burns, Dora J (DHS)
Subject: RE: COVID-19 Emergency Response Fund (OEO, DHS)
Date: Monday, June 29, 2020 1:39:00 PM
Attachments: image001.jpg
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St. Louis County Draft Grant Contract with County_Isolation Hotel.docx
St. Louis County Single Source Justification.docx
St. Louis County Project Plan 2020.docx

I have the grant contract and sole source exception ready to go to Contracts. We will need to encumber
$113,832 for June.
Carolyn Ham
651-431-3766

From: Irber, Kari J (DHS) <kari.irber@state.mn.us> 
Sent: Monday, June 29, 2020 10:40 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Greeman, Dave X (DHS)
<dave.greeman@state.mn.us>
Subject: RE: COVID-19 Emergency Response Fund (OEO, DHS)
Sorry- One other question, do we have enough info for Contract staff to include an encumbrance by
tomorrow? That would be helpful if we could do that… I don’t think we can actually do an encumbrance
after tomorrow in FY 20. It would have to be in Fy21.

From: Irber, Kari J (DHS) 
Sent: Monday, June 29, 2020 10:39 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Greeman, Dave X (DHS)
<dave.greeman@state.mn.us>
Subject: RE: COVID-19 Emergency Response Fund (OEO, DHS)
I know that we have ended up paying for prior year encumbrances out of current year funding in the
past. (It resulted in a 16A but we paid it). It looks like St. Louis county has been told that they will be
receiving the funds so I think as an agency we are locked into paying. Technically, the funding carries
forward to FY 21 anyway…
Dave- Have you talked with contracts staff?

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, June 29, 2020 10:31 AM
To: Greeman, Dave X (DHS) <dave.greeman@state.mn.us>; Irber, Kari J (DHS) <kari.irber@state.mn.us>
Subject: RE: COVID-19 Emergency Response Fund (OEO, DHS)
Any updates on this question?
Carolyn Ham
651-431-3766

From: Ham, Carolyn (DHS) 
Sent: Friday, June 26, 2020 1:43 PM
To: Greeman, Dave X (DHS) <dave.greeman@state.mn.us>
Subject: FW: COVID-19 Emergency Response Fund (OEO, DHS)
More detail
Carolyn Ham
651-431-3766
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Minnesota Department of Human Services 

County Grant Contract

RECITALS

This Grant Contract, and all amendments and supplements to the contract (“CONTRACT”), is between the State of Minnesota, acting through its Department of Human Services, Continuing Care for Older Adults (CCOA) Division (“STATE”) and St. Louis County Public Health and Human Services￼, an independent grantee, not an employee of the State of Minnesota, located at320 West 2nd Street, Duluth, MN 55802￼ (“COUNTY			

STATE, pursuant to Minnesota Statutes, section 256.01, subdivision 2(a)(6) COVID-19 Minnesota Fund (Minn. Laws 2020, chapter 71), has authority to enter into contracts for the following services: to establish and scale-up isolation spaces for people who are symptomatic or confirmed to be COVID-19 positive who cannot isolate in their residential setting or who lack permanent housing altogether and are experiencing homelessness.

STATE, in accordance with Minnesota Statutes, section 13.46, is permitted to share information with COUNTY.

COUNTY represents that it is duly qualified and willing to perform the services set forth in this CONTRACT to the satisfaction of STATE. 

THEREFORE, the parties agree as follows:



1. CONTRACT TERM AND SURVIVAL OF TERMS. 

1.1. Effective date:  This CONTRACT is effective on June 1, 2020, or the date that STATE obtains all required signatures under Minnesota Statutes, section 16B.98, subdivision 5, whichever is earlier. 

1.2. Expiration date. This CONTRACT is valid through December 31, 2020, or until all obligations set forth in this CONTRACT have been satisfactorily fulfilled, whichever occurs first.   

1.3. No performance before notification by STATE. COUNTY may not begin work under this CONTRACT, nor will any payments or reimbursements be made, until all required signatures have been obtained per Minn. Stat. § 16B.98, subd. 7, and COUNTY is notified to begin work by STATE's Authorized Representative.  

1.4. Survival of terms. COUNTY shall have a continuing obligation after the expiration of CONTRACT to comply with the following provisions of CONTRACT:  9. Liability; 10. Information Privacy and Security; 11. Intellectual Property Rights; 13.1. State audit; and 14. Jurisdiction and Venue.

1.5. Time is of the essence. COUNTY will perform its duties within the time limits established in CONTRACT unless it receives written approval from STATE.  In performance of CONTRACT, time is of the essence.



2. COUNTY'S DUTIES. 

2.1 Duties. COUNTY shall perform duties in accordance with Attachment A: “Duties and Work-Plan,” which is attached and incorporated into this CONTRACT.

2.2 Accessibility. Any information systems, tools, content, and work products produced under this CONTRACT, including but not limited to software applications, web sites, video, learning modules, webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or developed, must comply with the Minnesota IT Accessibility Standards, as updated on June 14, 2018. This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 2.0 (Level AA) and Section 508 Subparts A-D.

Information technology deliverables and services offered must comply with the MN.IT Services Accessibility Standards[footnoteRef:2] and any documents, reports, communications, etc. contained in an electronic format that GRANTEE delivers to or disseminates for the STATE must be accessible. (The relevant requirements are contained under the “Standards” tab at the link above.) Information technology deliverables or services that do not meet the required number of standards or the specific standards required may be rejected and STATE may withhold payment pursuant to clause 3.2(a) of CONTRACT.	 [2:  https://mn.gov/mnit/about-mnit/accessibility/] 




3. CONSIDERATION AND TERMS OF PAYMENT.

3.1 Consideration. STATE will pay for all services satisfactorily provided by COUNTY under this CONTRACT.

a. 	Compensation. Grantee will be paid in accordance with Attachment B: “Budget,” which is attached and included in this CONTRACT. 

1. COUNTY must obtain STATE written approval before changing any part of the budget. Notwithstanding Clause 21.1 of CONTRACT, shifting of funds between budget line items does not require an amendment if the amount shifted does not exceed 10% of the line item and when the total obligation and salaries/fringe benefits remain unchanged.

2. If COUNTY’s approved budget changes proceed without an amendment pursuant to this clause, COUNTY must record the budget change in EGMS or on a form provided by STATE.

b. 	Travel and subsistence expenses. Reimbursement for travel and subsistence expenses actually and necessarily incurred as a result of COUNTY's performance under this CONTRACT shall be no greater an amount than provided in the most current Commissioner’s Plan (which is incorporated by reference), promulgated by the Commissioner of Minnesota Management and Budget.  The Commissioner’s Plan can be found here: https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp. COUNTY shall not be reimbursed for travel and subsistence expenses incurred outside the geographical boundaries of Minnesota unless it has received prior written approval from STATE. Minnesota shall be considered the home state for determining whether travel is out of state.

c. 	Total obligation. The total obligation of STATE for all compensation and reimbursements to COUNTY shall not exceed six-hundred and eleven thousand, eight hundred and eighty-six dollars and fifty cents ($611,886.50).

d. 	Withholding.  For compensation payable under this CONTRACT, which is subject to withholding under state or federal law, appropriate amounts will be deducted and withheld by STATE as required.

3.2. Terms of payment

a. 	Invoices. Payments shall be made by STATE promptly after COUNTY submits an invoice for services performed and the services have been determined acceptable by STATE's authorized agent pursuant to Clause 4.1. Invoices shall be submitted in a form prescribed by STATE, if applicable, and according to the following schedule: monthly. If STATE does not prescribe a form, COUNTY may submit invoices in a mutually agreed invoice format.

b. Federal funds. Payments are to be eligible for federal reimbursement to the STATE from FEMA. If at any time such reimbursement becomes unavailable, this CONTRACT shall be terminated immediately upon written notice of such fact by STATE to COUNTY.  In the event of such termination, COUNTY shall be entitled to payment, determined on a pro rata basis, for services satisfactorily performed.

1.  	Flow-down provisions. COUNTY acknowledges that, COUNTY is subject to certain compliance obligations in order for costs to be FEMA eligible. Those obligations are set forth in Exhibit C.  



4. CONDITIONS OF PAYMENT. 

4.1. Satisfaction of STATE. All services provided by COUNTY pursuant to this CONTRACT shall be performed to the satisfaction of STATE, as determined at the sole discretion of its authorized representative, and in accord with all applicable federal, state, and local laws, ordinances, rules and regulations.  COUNTY shall not receive payment for work found by STATE to be unsatisfactory, or performed in violation of federal, state or local law, ordinance, rule or regulation.

4.2. Payments to subcontractors. (If applicable)  As required by Minn. Stat. § 16A.1245, COUNTY must pay all subcontractors, within ten (10) calendar days of COUNTY’s receipt of payment from STATE for undisputed services provided by the subcontractor(s) and must pay interest at the rate of 1-1/2 percent per month or any part of a month to the subcontractor(s) on any undisputed amount not paid on time to the subcontractor(s).

4.3. Administrative costs and reimbursable expenses. Pursuant to Minn. Stat. § 16B.98, subd. 1, COUNTY agrees to minimize administrative costs as a condition of this grant. COUNTY shall ensure that costs claimed for reimbursement shall be actual costs, to be determined in accordance with 2 C.F.R. § 200.0 et seq., COUNTY shall not invoice STATE for services that are reimbursable via a public or private health insurance plan. If COUNTY receives funds from a source other than STATE in exchange for services, then COUNTY may not receive payment from STATE for those same services.  COUNTY shall seek reimbursement from all sources before seeking reimbursement pursuant to CONTRACT.  



5. PAYMENT RECOUPMENT. 

COUNTY must reimburse STATE upon demand or STATE may deduct from future payments under this CONTRACT or future CONTRACTS the following:

a.	Any amounts received by COUNTY from the STATE for contract services which have been inaccurately reported or are found to be unsubstantiated; 

b.	Any amounts paid by COUNTY to a subcontractor not authorized in writing by STATE; 

c.	Any amount paid by STATE for services which either duplicate services covered by other specific grants or contracts, or amounts determined by STATE as non-allowable under the line item budget, clause 2.1(a);

d.	Any amounts paid by STATE for which COUNTY’S books, records and other documents are not sufficient to clearly substantiate that those amounts were used by COUNTY to perform contract services, in accordance with clause 1, COUNTY’s Duties; and/or

e.	Any amount identified as a financial audit exception.



6. CANCELLATION.

6.1. For cause or convenience. In accord with Minn. Stat. § 16B.04, subd. 2, the Commissioner of Administration has independent authority to cancel this CONTRACT.  CONTRACT may be canceled by STATE or COUNTY at any time, with or without cause, upon thirty (30) days written notice to the other party. The thirty (30) day notice may be waived, in writing, by the party receiving notice. In the event of such a cancellation, COUNTY shall be entitled to payment, determined on a pro rata basis, for work or services satisfactorily performed.  STATE has the right to suspend or terminate this CONTRACT immediately when STATE deems the health or welfare of the service recipients is endangered, when STATE has reasonable cause to believe that COUNTY has breached a material term of the CONTRACT, or when COUNTY's non-compliance with the terms of the CONTRACT may jeopardize federal financial participation.

6.2. Insufficient funds. STATE may immediately terminate this CONTRACT if it does not obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level sufficient to allow for the payment of the services covered here.  Termination will be by written notice to COUNTY.  STATE is not obligated to pay for any services that are provided after the effective date of termination.   COUNTY will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds are available.  STATE will not be assessed any penalty if the CONTRACT is terminated because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds.  STATE must provide COUNTY notice of the lack of funding within a reasonable time of STATE’s receiving that notice.

6.3. Breach. Notwithstanding clause 6.1, upon STATE’s knowledge of a curable material breach of the CONTRACT by COUNTY, STATE shall provide COUNTY written notice of the breach and ten (10) days to cure the breach.  If COUNTY does not cure the breach within the time allowed, COUNTY will be in default of this CONTRACT and STATE may cancel the CONTRACT immediately thereafter.  If COUNTY has breached a material term of this CONTRACT and cure is not possible, STATE may immediately terminate this CONTRACT.



7. AUTHORIZED REPRESENTATIVES, RESPONSIBLE AUTHORITY, and PROJECT MANAGER.

7.1. State. STATE's authorized representative for the purposes of administration of this CONTRACT is Carolyn Ham or successor.  Phone and email: 651-470-1941, Carolyn.ham@state.mn.us . This representative shall have final authority for acceptance of COUNTY's services and if such services are accepted as satisfactory, shall so certify on each invoice submitted pursuant to Clause 3.2. 

7.2. County. COUNTY’s Authorized Representative is Gena Bossert or successor. Phone and email: (218) 726-2085 . If COUNTY’s Authorized Representative changes at any time during this CONTRACT, COUNTY must immediately notify STATE.

7.3. Information Privacy and Security.  (If applicable) COUNTY’s responsible authority for the purposes of complying with data privacy and security for this CONTRACT is Click here to enter name or successor. Phone and email: Click here to enter text. 



8. INSURANCE REQUIREMENTS. 

8.1. Worker’s Compensation. The COUNTY certifies that it is in compliance with Minn. Stat. § 176.181, subd. 2, pertaining to workers’ compensation insurance coverage.  The COUNTY’S employees and agents will not be considered employees of the STATE.  Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees or agents and any claims made by any third party as a consequence of any act or omission on the part of these employees or agents are in no way the STATE’S obligation or responsibility. 



9. LIABILITY.

To the extent provided for in Minn. Stat. §§ 466.01-466.15, the COUNTY agrees to be responsible for any and all claims or causes of action arising from the performance of this grant contract by COUNTY or COUNTY’S agents or employees.  This clause shall not be construed to bar any legal remedies COUNTY may have for the STATE’S failure to fulfill its obligations pursuant to this grant. 



10. INFORMATION PRIVACY AND SECURITY.  

 Information privacy and security shall be governed by the “Data Sharing Agreement and Business Associate Agreement Terms and Conditions” which is attached and incorporated into this CONTRACT as Attachment Click here to enter letter, except that the parties further agree to comply with any agreed-upon amendments to the Data Sharing Agreement and Business Associate Agreement.



11. INTELLECTUAL PROPERTY RIGHTS.

11.1. Definitions.  Works means all inventions, improvements, discoveries (whether or not patentable or copyrightable), databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications, materials, tapes, and disks conceived, reduced to practice, created or originated by COUNTY, its employees, agents, and subcontractors, either individually or jointly with others in the performance of the CONTRACT. Works includes “Documents.”  Documents are the originals of any data bases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or electronic forms, prepared by COUNTY, its employees, agents, or subcontractors, in the performance of this CONTRACT.

11.2. Ownership. STATE owns all rights, title, and interest in all of the intellectual property, including copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created and paid for under this CONTRACT.  The Works and Documents will be the exclusive property of STATE and all such Works and Documents must be immediately returned to STATE by COUNTY upon completion or cancellation of this CONTRACT.  To the extent possible, those Works eligible for copyright protection under the United States Copyright Act will be deemed to be “works made for hire.” If using STATE data, COUNTY must cite the data, or make clear by referencing that STATE is the source.

11.3. Responsibilities.

a. 	Notification. Whenever any Works or Documents (whether or not patentable) are made or conceived for the first time or actually or constructively reduced to practice by COUNTY, including its employees and subcontractors, and are created and paid for under this CONTRACT, COUNTY will immediately give STATE’s Authorized Representative written notice thereof, and must promptly furnish the Authorized Representative with complete information and/or disclosure thereon.  COUNTY will assign all right, title, and interest it may have in the Works and the Documents to STATE.

b.	Filing and recording of ownership interests.  COUNTY must, at the request of STATE, execute all papers and perform all other acts necessary to transfer or record STATE’s ownership interest in the Works and Documents created and paid for under this CONTRACT.  COUNTY must perform all acts, and take all steps necessary to ensure that all intellectual property rights in these Works and Documents are the sole property of STATE, and that neither COUNTY nor its employees, agents, or subcontractors retain any interest in and to these Works and Documents.

c. 	Duty not to infringe on intellectual property rights of others. COUNTY represents and warrants that the Works and Documents created and paid for under this CONTRACT do not and will not infringe upon any intellectual property rights of other persons or entities. Notwithstanding Clause 9, COUNTY will indemnify; defend, to the extent permitted by the Attorney General; and hold harmless STATE, at COUNTY’s expense, from any action or claim brought against STATE to the extent that it is based on a claim that all or part of these Works or Documents infringe upon the intellectual property rights of others.  COUNTY will be responsible for payment of any and all such claims, demands, obligations, liabilities, costs, and damages, including but not limited to, attorney’s fees.  If such a claim or action arises, or in COUNTY’s or STATE’s opinion is likely to arise, COUNTY must, at STATE’s discretion, either procure for STATE the right or license to use the intellectual property rights at issue or replace or modify the allegedly infringing Works or Documents as necessary and appropriate to obviate the infringement claim.  This remedy of STATE will be in addition to and not exclusive of other remedies provided by law.

d. 	Federal license granted. If federal funds are used in the payment of this CONTRACT, pursuant to 45 C.F.R. § 75.322, the U.S. Department of Health and Human Services is granted a royalty-free, nonexclusive and irrevocable right to reproduce, publish, or otherwise use the work for Federal purposes, and to authorize others to do so.



12. OWNERSHIP OF EQUIPMENT.  The STATE shall have the right to require transfer of all equipment purchased with grant funds (including title) to STATE or to an eligible non-STATE party named by the STATE.  If federal funds are granted by the STATE, then disposition of all equipment purchased under this grant contract shall be in accordance with OMB Uniform Grant Guidance, 2 C.F.R. § 200.313. For all equipment having a current per unit fair market value of $5,000 or more, STATE shall have the right to require transfer of the equipment (including title) to the Federal Government. These rights will normally be exercised by STATE only if the project or program for which the equipment was acquired is transferred from one grantee to another.



13. AUDIT REQUIREMENTS AND COUNTY DEBARMENT INFORMATION.

13.1. State audit.

Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and practices of the COUNTY or other party that are relevant to the CONTRACT are subject to examination by STATE and either the legislative auditor or the state auditor, as appropriate, for a minimum of six years from the CONTRACT end date, receipt and approval of all final reports, or the required period of time to satisfy all state and program retention requirements, whichever is later.

13.2. Independent audit. If COUNTY conducts or undergoes an independent audit during the term of this CONTRACT, a copy of the audit must be submitted to STATE within thirty (30) days of the audit’s completion.

13.3. Federal audit requirements and COUNTY debarment information. COUNTY certifies it will comply with 2 C.F.R § 200.501 et seq., as applicable.  To the extent federal funds are used for this CONTRACT, COUNTY acknowledges that COUNTY and STATE shall comply with the requirements of 2 C.F.R. § 200.331. Non-Federal entities receiving $750,000 or more of federal funding in a fiscal year must obtain a single or program-specific audit conducted for that year in accordance with 2 C.F.R. § 200.501. Failure to comply with these requirements could result in forfeiture of federal funds. 

13.4. Debarment by STATE, its departments, commissions, agencies or political subdivisions.      

COUNTY certifies that neither it nor its principles are presently debarred or suspended by the State of Minnesota, or any of its departments, commissions, agencies, or political subdivisions. COUNTY’s certification is a material representation upon which the CONTRACT award was based.  COUNTY shall provide immediate written notice to STATE’s authorized representative if at any time it learns that this certification was erroneous when submitted or becomes erroneous by reason of changed circumstances.

13.5. Certification regarding debarment, suspension, ineligibility, and voluntary exclusion – lower tier covered transactions. 

COUNTY’s certification is a material representation upon which CONTRACT award was based.  Federal money will be used or may potentially be used to pay for all or part of the work under CONTRACT, therefore COUNTY must certify the following, as required by 2 C.F.R. § 180, or its regulatory equivalent.

a. Instructions for Certification

1. 	By signing and submitting this CONTRACT, the prospective lower tier participant is providing the certification set out below.

2. 	The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. 	The prospective lower tier participant shall provide immediate written notice to the person to which this CONTRACT is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or had become erroneous by reason of changed circumstances.

4. 	The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and Coverages sections of rules implementing Executive Order 12549.  You may contact the person to which this CONTRACT is submitted for assistance in obtaining a copy of those regulations.

5. 	The prospective lower tier participant agrees by submitting this response that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 C.F.R. part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6. 	The prospective lower tier participant further agrees by submitting this CONTRACT that it will include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. 	A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and Nonprocurement Programs

8. 	Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. 	Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment under 48 C.F.R. part  9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the federal government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

b. 	Lower Tier Covered Transactions. 

1. 	The prospective lower tier participant certifies, by submission of this CONTRACT, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2. 	Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this CONTRACT.



14. JURISDICTION AND VENUE. 

This CONTRACT, and amendments and supplements, are governed by the laws of the State of Minnesota. Venue for all legal proceedings arising out of this CONTRACT, or breach of the CONTRACT, shall be in the state or federal court with competent jurisdiction in Ramsey County, Minnesota.



15. CLERICAL ERRORS AND NON-WAIVER.

15.1. Clerical error. Notwithstanding Clause 21.1, STATE reserves the right to unilaterally fix clerical errors contained in CONTRACT without executing an amendment. COUNTY will be informed of errors that have been fixed pursuant to this paragraph. 

15.2. Non-waiver. If STATE fails to enforce any provision of this CONTRACT, that failure does not waive the provision or STATE’s right to enforce it.



16. AMENDMENT, ASSIGNMENT, SEVERABILITY, ENTIRE AGREEMENT, AND DRAFTING PARTY.

16.1. Amendments. Any amendments to this CONTRACT shall be in writing, and shall be executed by the same parties who executed the original CONTRACT, or their successors in office.

16.2. Assignment. COUNTY shall neither assign nor transfer any rights or obligations under this CONTRACT without the prior written consent of STATE.

16.3. Entire Agreement. If any provision of this CONTRACT is held to be invalid or unenforceable in any respect, the validity and enforceability of the remaining terms and provisions of this CONTRACT shall not in any way be affected or impaired. The parties will attempt in good faith to agree upon a valid and enforceable provision that is a reasonable substitute, and will incorporate the substitute provision in this CONTRACT according to clause 21.1.

16.4. Entire Agreement. This CONTRACT contains all negotiations and agreements between STATE and COUNTY.  No other understanding regarding this CONTRACT, whether written or oral may be used to bind either party.

16.5 Drafting party. The parties agree that both parties have had an opportunity to negotiate and draft CONTRACT, and that, in the event of a dispute, the CONTRACT shall not be construed against either party.



17. PROCURING GOODS AND CONTRACTED SERVICES. 

17.1. Contracting and bidding requirements. COUNTY certifies that it shall comply with Minn. Stat. § 471.345.

17.2. Prevailing wage. For projects that include construction work of $25,000 or more, prevailing wage rules apply per Minn. Stat. §§ 177.41 through 177.44; consequently, the bid request must state the project is subject to prevailing wage. These rules require that the wages of laborers and workers should be comparable to wages paid for similar work in the community as a whole.  Vendors should submit a prevailing wage form along with their bids.

17.3 Debarred vendors. In the provision of goods or services under this CONTRACT, COUNTY must not contract with vendors who are suspended or debarred in Minnesota or under federal law. Before entering into a subcontract, COUNTY must check if vendors are suspended or debarred by referencing the Minnesota Department of Administration’s Suspended/Debarred Vendor Report: http://www.mmd.admin.state.mn.us/debarredreport.asp. A link to vendors debarred by Federal agencies is provided at the bottom of the web page.



18. SUBCONTRACTS. 

COUNTY, as an awardee organization, is legally and financially responsible for all aspects of this award that are subcontracted, including funds provided to sub-recipients and subcontractors, in accordance with 45 C.F.R. §§ 75.351-75.352. COUNTY shall ensure that the material obligations, borne by the COUNTY in this CONTRACT, apply as between COUNTY and subrecipients, in all subcontracts, to the same extent that the material obligations apply as between the STATE and COUNTY.



19. LEGAL COMPLIANCE. 

19.1 General compliance. All performance under this CONTRACT must be in compliance with state and federal law and regulations, and local ordinances. Allegations that STATE deems reasonable, in its sole discretion, of violations of state or federal law or regulations, or of local ordinances, may result in CONTRACT cancellation or termination and/or reporting to local authorities by STATE.

19.2 Nondiscrimination. COUNTY will not discriminate against any person on the basis of the person’s race, color, creed, religion, national origin, sex, marital status, gender identity, disability, public assistance status, sexual orientation, age, familial status, membership or activity in a local commission, or status as a member of the uniformed services. COUNTY must refrain from such discrimination as a matter of its contract with STATE. “Person” includes, without limitation, a STATE employee, COUNTY’s employee, a program participant, and a member of the public. “Discriminate” means, without limitation, to: fail or refuse to hire, discharge, or otherwise discriminate against any person with respect to the compensation, terms, conditions, or privileges of employment, or; exclude from participation in, deny the benefits of, or subject to discrimination under any COUNTY program or activity. 

COUNTY will ensure that all of its employees and agents comply with Minnesota Management and Budget Policy #1329 (Sexual Harassment Prohibited) and #1436 (Harassment and Discrimination Prohibited).

19.3 Grants management policies. COUNTY must comply with required grants management policies and procedures set forth through Minn. Stat. § 16B.97, subd. 4(a)(1), which can be found at https://mn.gov/admin/government/grants/policies-statutes-forms/. Compliance under this paragraph includes, but is not limited to, participating in monitoring and financial reconciliation as required by OGM Policy 08-10.

19.4 Conflict of interest. Grantee certifies that it does not have any conflicts of interest related to this CONTRACT, as defined by OGM Policy 08-01. COUNTY shall immediately notify STATE if a conflict of interest arises.



20. OTHER PROVISIONS

20.1. No Religious Based Counseling. COUNTY agrees that no religious based counseling shall take place under the auspices of this CONTRACT.

20.2. Contingency Planning.  This section applies if COUNTY will be fulfilling Priority 1 or Priority 2 functions under this contract. A Priority 1 function is a function that, for purposes of planning business continuity during an emergency or disaster, must continue 24 hours per day and 7 days per week, or be recovered within hours. A Priority 2 function is a function that, for purposes of planning business continuity during an emergency or disaster, must be resumed within 25 hours to 5 days. Within 90 days of the execution of this CONTRACT, COUNTY and any subcontractor will have a contingency plan.  The contingency plan shall:

a. 	Ensure fulfillment of Priority 1 or Priority 2 obligations under this CONTRACT;

b. 	Outline procedures for the activation of the contingency plan upon the occurrence of a governor or commissioner of the Minnesota Department of Health declared health emergency;

c. 	Identify an individual as its Emergency Preparedness Response Coordinator (EPRC), the EPRC shall serve as the contact for STATE with regard to emergency preparedness and response issues, the EPRC shall provide updates to STATE as the health emergency unfolds;

d. 	Outline roles, command structure, decision making processes, and emergency action procedures that will be implemented upon the occurrence of a health emergency;

e. 	Provide alternative operating plans for Priority 1 or Priority 2 functions;

f. 	Include a procedure for returning to normal operations; and

g. 	Be available for inspection upon request.
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By signing below, the parties agree to the terms and conditions contained in this CONTRACT.

APPROVED:





1. STATE ENCUMBRANCE VERIFICATION Individual certifies that funds have been encumbered as required by Minnesota Statutes, chapter 16A and section 16C.05.

By:____________________________________

Date:__________________________________

Contract No:____________________________



2. COUNTY

Signatory certifies that Grantee’s articles of incorporation, by-laws, or corporate resolutions authorize Signatory both to sign on behalf of and bind the Grantee to the terms of this Agreement.  Grantee and Signatory agree that the State Agency relies on the Signatory’s certification herein.



By:____________________________________

Title:__________________________________

Date:_________________________________



3.  STATE AGENCY

By (with delegated authority):______________________________

Title:__________________________________

Date:__________________________________













Distribution: (fully executed contract to each)

Contracting and Legal Compliance Division

County

State Authorized Representative
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Grant Single/Sole Source Justification Form



		Grantee:

St. Louis County

		DHS Division:

CCOA



		Grantee address: 320 West 2nd Street, Duluth, MN 55802   



		Grant Period: 6/1/2020-12/31/2020



		SWIFT Grant Contract/Purchase Order Number: (To be completed after grant is awarded)



		Grant Amount: $611, 886.50





 



The original copy of this form should be kept in the division’s contract file and a copy of the form should be submitted to the Contracts and Legal Compliance Division.



1. State the Purpose of the Grant: Create and support isolation spaces for people who have tested positive for COVID-19 who do not have a safe place to self –isolate.  This may include people experiencing homelessness, and people living in crowded housing or congregate settings. These spaces will help stem further contagion and provide monitoring of COVID-19 people to make sure they don’t decompensate. 



2. Description of the work the Grantee is expected to perform

Provide an overview of the deliverables.  You may also attach a copy of the grant duties to this form):

Grantee shall continue operating its isolation hotel for people who have tested positive for COVID-19 and do not have a safe place to self –isolate.  This includes providing all medical staff, shelter staff, security, cleaning, transportation, and supplies. Grantee will track and share the necessary documentation for the state to receive FEMA reimbursement for eligible expenses. 



3. Describe the Grantee and provide justification for utilizing a Single/Sole Source Grant:

St. Louis County has been managing the Radisson in Duluth as an isolation hotel for unhoused people with COVID-19. In April and May, the county received reimbursement for hotel costs through the State of Minnesota Emergency Solutions Program (ESP). The county’s application for ESP funds for this purpose for June was denied. The justification for the denial was that the state’s Isolation Space Work Group would be a more appropriate funder because that would allow the state to receive federal reimbursement of 75% of eligible costs through FEMA.   



St. Louis County has met the eligibility requirements for Isolation Space funds by creating more than 100 safe spaces to protect people experiencing homelessness from contracting or transmitting COVID-19. The single source authority is justified because St. Louis County is the only county we are aware of with this current need. 

4. Explanation of how the grant amount was determined:

Estimate of daily cost of providing I/Q spaces multiplied by the number of bed days needed.








5. Description of the search conducted to locate potential grantees:

Since St. Louis County was the original grantee for the ESP funding to operate the isolation hotel, and had been performing well, we see no reason to conduct a search for a replacement grantee. 



6. Special circumstances relevant to this grant (check all that apply)

☒ Geographic location

☒ Specialized knowledge/Subject matter expert/Community relationships

☐ Specialized Equipment Required

☐ Funder Designated Sub-Recipient

☐ Legislation mandated this specific grantee (attach a copy of legislation)

☐ Other ___________________ (include a full description in item 3 of this form)





I certify that:

1) I recognize that state policy requires the use of competitive grant award processes unless only one entity is reasonably able to meet the grant’s intended purpose and objectives;

2) The grant award amount is fair, reasonable, and provides the best value to the State of Minnesota; and

3) This single source grant award is not the result of inadequate advance planning or for purposes of securing the services of a preferred provider. 

		Contracts & Legal Compliance Division Attorney Signature:

Date:



		CLC Contract Coordinator Signature: 



Date:



		Contract/Grant Manager Signature:



Date: 









OGM Policy 08-07; Minnesota Statutes 16B.97 Subd. 4(a)(1) 		Rev. 11/2019 
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GOAL 1: Operate isolation spaces for people who do not have a place to safely isolate themselves and who are positive for COVID-19 or are symptomatic and awaiting test results. 

Deliverable 1: Show fidelity to best practices for isolation spaces to ensure that people’s health conditions are monitored and that they stay in isolation until they have been medically cleared for discharge. 

Activities and Timelines



County will work to refer people who are COVID-19 positive or symptomatic into isolation spaces as early as possible in their infectious period. Provide medical monitoring (e.g., temperature checks, blood-oxygen levels) to identify when people are medically ready for discharge and when they may need to be transferred to a higher level of care. Provide necessary services (meals, snacks, connections to services) to allow people to stay for their full infectious period and increase connections to housing and other assistance at discharge. 

Outcome Evaluation

1. Average length of stay in isolation spaces for people with COVID-19 is at least 10 days 	 

2. At least 70% of guests who stay until they are medically cleared for discharge 



Deliverable 2: Maintain proper documentation in order for the State to apply for FEMA reimbursement for the cost of running the isolation spaces

Activities and Timelines 

County provides the necessary documentation for FEMA reimbursement of eligible costs, including directive from local public health agency. County tracks guests’ characteristics, referral from public health, services received, and length of stay. This information is reported to DHS via the attached spreadsheet or in a comparable format.   

Outcome Evaluation

1.  FEMA approves the State’s request for reimbursement.



Workplan for State Fiscal Year (SFY) 2021 (July 1, 2020 - June 30, 2020)



GOAL 1: Operate isolation spaces for people who do not have a place to safely isolate themselves and who are positive for COVID-19 or are symptomatic and awaiting test results. 

Deliverable 1: Show fidelity to best practices for isolation spaces to ensure that people’s health conditions are monitored and that they stay in isolation until they have been medically cleared for discharge. 

Activities and Timelines



County will work to refer people who are COVID-19 positive or symptomatic into isolation spaces as early as possible in their infectious period. Provide medical monitoring (e.g., temperature checks, blood-oxygen levels) to identify when people are medically ready for discharge and when they may need to be transferred to a higher level of care. Provide necessary services (meals, snacks, connections to services) to allow people to stay for their full infectious period and increase connections to housing and other assistance at discharge. 

Outcome Evaluation

1. Average length of stay in isolation spaces for people with COVID-19 is at least 10 days 	 

2. At least 70% of guests who stay until they are medically cleared for discharge 



Deliverable 2: Maintain proper documentation in order for the State to apply for FEMA reimbursement for the cost of running the isolation spaces

Activities and Timelines 

County provides the necessary documentation for FEMA reimbursement of eligible costs, including directive from local public health agency. County tracks guests’ characteristics, referral from public health, services received, and length of stay. This information is reported to DHS via the attached spreadsheet or in a comparable format.   

Outcome Evaluation

1.  FEMA approves the State’s request for reimbursement of eligible costs.







From: Ham, Carolyn (DHS) 
Sent: Friday, June 26, 2020 11:07 AM
To: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Carr, Tom L (DHS) <tom.carr@state.mn.us>
Subject: FW: COVID-19 Emergency Response Fund (OEO, DHS)
A further complication. If we can’t get the grant contract executed by 6/30/20, does that mean we
are unable to reimburse for costs incurred in June, regardless of a possible 16A violation?
Carolyn Ham
651-431-3766

From: Ham, Carolyn (DHS) 
Sent: Monday, June 22, 2020 9:33 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Patterson, John (MHFA) <john.patterson@state.mn.us>; Stamp, Joel (MMB)
<Joel.Stamp@state.mn.us>
Subject: RE: COVID-19 Emergency Response Fund (OEO, DHS)
One issue we will need to figure out is whether we can pay for expenses incurred prior to us issuing the
grant.
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Thursday, June 18, 2020 1:45 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Cc: Patterson, John (MHFA) <john.patterson@state.mn.us>; Stamp, Joel (MMB)
<Joel.Stamp@state.mn.us>
Subject: Fw: COVID-19 Emergency Response Fund (OEO, DHS)
Here's the email from Katelyn. They're asking for about $113,000/month for the hotel costs. Not
asking for funding for staffing or supplies.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Thursday, June 18, 2020 12:47 PM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>
Subject: COVID-19 Emergency Response Fund (OEO, DHS)
Hello,

Thank you for submitting a funding request for the COVID-19 Emergency Response Funds. We are
writing to inform you that you are being funded at $115,482.
Funds are to be used in the following ways:

Shelter Capacity Hygiene/Sanitation
Supplies

Staffing

REQUESTED
AMOUNT

DETERMINATION
AMOUNT

REQUESTED
AMOUNT

DETERMINATION
AMOUNT

REQUESTED
AMOUNT

DETERMINATION
AMOUNT

$228,702 $115,482 $0 $0 $0 $0

SPECIAL CONDITION/S: Award does not include Radisson, Duluth (74 rms @ $51/night for 30 days =
$113,220). The Radisson is not being funded, as there is another resource being offered for this space.
State staff (Josh Leopold, Josh.Leopold@state.mn.us) will be in contact with county staff receiving this
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funding notice. April and May for the Radisson was funded via COVID Emergency Response Fund, as
other state resources were not yet available.

TIMELINE FOR USE OF FUNDS: Funds cannot be used for any expenses incurred prior to April 1, 2020. In
addition, funds can only be used until February 1, 2021, or until 60 days after expiration of the
peacetime emergency declared by the governor in an executive order that relates to the infectious
disease known as COVID-19, whichever occurs earlier.

Please contact Katelyn Warburton (katelyn.warburton@state.mn.us) with any questions or concerns.

Sincerely,
Katelyn
Katelyn Warburton, M.A.
Office of Economic Opportunity

Minnesota Department of Human Services
444 Lafayette Rd North
St. Paul, MN 55155
O: 651-431-3854
C: 651-238-7506
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.
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From: Ham, Carolyn (DHS)
To: Stirratt, Daniel A (DHS); Olson, Brian (DPS)
Subject: RE: CRF Guidance from North Carolina
Date: Monday, July 13, 2020 4:36:00 PM
Attachments: image002.jpg
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north dakota cares-act-funding-for-covid-19-expenses-q-and-a.pdf

North Dakota’s Q and A.
Carolyn Ham
651-431-3766

From: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us> 
Sent: Monday, July 13, 2020 4:06 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
If so, that would be good to add to our Toolkit folder. Brian sent me a couple of PDFs outlining the
application process, which are in the folder. I also started a Word doc with some of the raw ideas we
crafted last week. It also includes a link to a recorded webinar the SEOC did on FEMA
reimbursement. I like the idea of an FAQ though. Brian, can you see what you can find?
Thanks
Dan

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, July 13, 2020 4:00 PM
To: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: CRF Guidance from North Carolina
Does the SEOC have a document similar to this one from North Carolina?
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or



federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Olson, Brian (DPS)
To: Stirratt, Daniel A (DHS); Ham, Carolyn (DHS)
Subject: RE: CRF Guidance from North Carolina
Date: Monday, July 13, 2020 4:31:12 PM
Attachments: image002.jpg
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We do not have anything like that. By the acronym at the bottom of each page, it looks like it came
from the North Carolina Office of State Budget and Management (NC OSBM). I assume that is their
equivalent of our MMB.
I do have the attached document that Elizabeth Dressel put together, but that’s about it.
Thanks,
Brian

From: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us> 
Sent: Monday, July 13, 2020 4:06 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
If so, that would be good to add to our Toolkit folder. Brian sent me a couple of PDFs outlining the
application process, which are in the folder. I also started a Word doc with some of the raw ideas we
crafted last week. It also includes a link to a recorded webinar the SEOC did on FEMA
reimbursement. I like the idea of an FAQ though. Brian, can you see what you can find?
Thanks
Dan

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, July 13, 2020 4:00 PM
To: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: CRF Guidance from North Carolina
Does the SEOC have a document similar to this one from North Carolina?
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs



‘Caution: This mailandattached documents, ifany, may contain information that is protected bystateor
federal aw. E-mail containing private or protected information should notbesentover a public (aousecure)
Tinternet unles tis encrypted pursuant to DIES standards. This mail should be forwarded only on a strictly
ned{o-know basis.Ifyou are not the intendedrecipient,please: (1) notifythesender immediately, 2) do not
forward the message,3) do not prin themessage and (4) erasthe message fromyour syste.



From: Stirratt, Daniel A (DHS)
To: Ham, Carolyn (DHS); Olson, Brian (DPS)
Subject: RE: CRF Guidance from North Carolina
Date: Tuesday, July 14, 2020 11:09:46 AM
Attachments: image002.jpg
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Also good to know that MMB set up an office to monitor local/state CRF expenditures and set
reporting requirements.

From: Stirratt, Daniel A (DHS) 
Sent: Tuesday, July 14, 2020 11:07 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
Interesting. Any sense of who received this training and when? It looks like this covers a lot of what
we were thinking about adding into our toolkit.
Daniel Stirratt, Ed.D
Project Manager | At-Risk Populations Work Group

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Tuesday, July 14, 2020 10:03 AM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>; Stirratt, Daniel A (DHS)
<daniel.stirratt@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
After doing some searching on MMB/s site I found this lengthy PowerPoint about CRF.
Carolyn Ham
651-431-3766

From: Olson, Brian (DPS) <Brian.Olson@state.mn.us> 
Sent: Tuesday, July 14, 2020 9:10 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Stirratt, Daniel A (DHS)
<daniel.stirratt@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
I added comments to questions 9 & 10 that are pertinent to Minnesota. The rest seems pretty
helpful. I would love MMB to do something like this for Minnesota!
Thanks,
Brian

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, July 13, 2020 4:37 PM
To: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
North Dakota’s Q and A.
Carolyn Ham
651-431-3766



From: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us> 
Sent: Monday, July 13, 2020 4:06 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: RE: CRF Guidance from North Carolina
If so, that would be good to add to our Toolkit folder. Brian sent me a couple of PDFs outlining the
application process, which are in the folder. I also started a Word doc with some of the raw ideas we
crafted last week. It also includes a link to a recorded webinar the SEOC did on FEMA
reimbursement. I like the idea of an FAQ though. Brian, can you see what you can find?
Thanks
Dan

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, July 13, 2020 4:00 PM
To: Stirratt, Daniel A (DHS) <daniel.stirratt@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>
Subject: CRF Guidance from North Carolina
Does the SEOC have a document similar to this one from North Carolina?
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



-- Do not delete or change any of the following text. --

When it's time, join your Webex meeting here.

From: Minge, Ahna B (DHS)
To: Carr, Tom L (DHS); Ham, Carolyn (DHS); Irber, Kari J (DHS); Aughenbaugh, Sarah G (DHS); Hanson, David M

(DHS); Rochester, Jessica S (DHS); Meier, Erin (DOT); Ehresmann, Roger E (DHS); Leopold, Josh (MHFA);
Glancey, Lynn M (DHS)

Cc: Christenson, Carly M (DHS); Cammack, Martin L (DHS)
Subject: RE: DHS FEMA Check In
Date: Sunday, August 30, 2020 2:58:40 PM
Attachments: FEMA Project Tracking.xlsx

FEMA Workgroup Agenda 8.31.docx

Hello Everyone!
I am really looking forward to gathering with you all tomorrow morning.
See attached for an agenda (thanks, Tom!) and a list of projects currently on our radar as potential
candidates for FEMA reimbursement.
We also have a Sharepoint site. There are some links and documents there for your reference in the
future. Please let Tom Carr know if you have trouble accessing!
Thanks again!
Ahna
-----Original Appointment-----
From: Minge, Ahna B (DHS) 
Sent: Wednesday, August 26, 2020 9:39 AM
To: Minge, Ahna B (DHS); Carr, Tom L (DHS); Ham, Carolyn (DHS); Irber, Kari J (DHS); Aughenbaugh,
Sarah G (DHS); Hanson, David M (DHS); Rochester, Jessica S (DHS); Meier, Erin (DOT); Ehresmann,
Roger E (DHS); Leopold, Josh (MHFA); Glancey, Lynn M (DHS)
Cc: Christenson, Carly M (DHS); Cammack, Martin L (DHS)
Subject: DHS FEMA Check In
When: Monday, August 31, 2020 11:30 AM-12:30 PM (UTC-06:00) Central Time (US & Canada).
Where: Webex
Hello All,
As you have probably heard, DHS is working to maximize federal funding for COVID response
measures. In particular, the Governor’s Office, MMB, and DHS leadership are interested in
maximizing FEMA reimbursement for eligible activities.
We have met with almost all of you individually to discuss the possibility of FEMA reimbursement in
your business area or on specific COVID-response programming. Moving forward, we thought it
would be helpful to schedule a recurring time for us to come together for updates, brainstorming,
and troubleshooting.
Tom and I will send out additional materials later this week that include our assessment of COVID
eligible projects funded by the 2020 legislature or through the Coronavirus Relief Fund. This list is
informed by conversations with MMB and the Homeland Security and Emergency Management
(HSEM) division of DPS.
Thank you so much for your time! Feel free to reach out if you have any questions about this
meeting or our goals around FEMA reimbursement generally.
Thanks!
Ahna
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Eligible

		DHS COVID Tracking ID		Project Name		Lead Administration		Source		Total Amount		FEMA Reimbursable		Notes on Eligibility		Status		Contact		FEMA Lead

		CV.69.WG0		Isolation spaces for persons experiencing homelessness		CCOA		COVID MN		7,200		Yes		May or may not allow for vacant units				Carolyn Ham		Carolyn Ham

		CV.68.WG0		Tribal Food Assistance		CFS		COVID MN		386		Yes		Need to follow FEMA guidelines				Ilya Garelik		Jess Rochester

		CV.68.WG1		Senior Nutrition Funding Request 		CCOA		CRF		11,300		Maybe		Implementation through grants will be challenging; we should see if nonprofits can apply and repay us.				Kari Benson		Kari Irber

		CV.68.WG2		Food shelf and Food bank support		CFS		CRF		6,000		Maybe		Program needs to follow the food purchasing and distribution guidelines FEMA put out. Also, nonprofits are eligible applicants.				Sara Aughenbach		Jess Rochester

		CV.69.WG1		Homeless, Victim Services, and Isolation Space COVID Response		CFS/CCOA		CRF		19,000		Yes		Depends on implementation and documentation				Andrea Simonett/Carolyn Ham		Josh Leopold

		CV.69.WG2		Emergency Staffing Pool		CCOA		CRF		4,641		Yes		If staff deployed; will not pay for retainer				Kari Irber

		CV.ACS		Community Alternate Care Site		DCT?		CRF		3343		Yes						TBD

		CV.68.WG3		Tribal Food Assistance		CFS		CRF		1,608		Yes		Need to follow FEMA guidelines; challenge implementing through grants				Alicia Smith

		CV.68.WG4		Increase Funding for Food Shelf Program		CFS		GF		9,000		Yes - Partially		Program needs to follow the food purchasing and distribution guidelines FEMA put out. Also, nonprofits are eligible applicants.				Sara Aughenbach		Jess Rochester

		CV.SEOC		SEOC Worked Hours Costs		OPS		Base		TBD		Yes - Partially						Joe Jarosz





Potentially Eligible

		Lead Administration		Legislation		Source		Description		Total Amount		FEMA Reimbursable		Notes on Eligibility		Status		Contact		FEMA Lead

		CFS		Fed CARES		CRF		Prepared Meals for Homeless Shelters and Unsheltered Adults in Encampments (DHS)		3,668		Maybe		If individuals are COVID+ or symptomatic; unlikely we are able to track		Should circle with Lisa		Lisa Bayley		*

		CFS		Ch. 71		GF		Emergency Assistance for Homeless Populations		26,537		Maybe		All uses may be eligible, but appropriate documentation may not exist		Need update from Andrea		Andrea Simonett





Not Eligible

		CFS		Fed CARES		Federal-CRF		Vendor capacity and operational costs for full implementation of Pandemic-EBT and Emergency-SNAP (DHS)		2,005		No

		CFS		Fed CARES		Federal-CRF		Summer Food Support for Children		35,500		No

		CCOA		Fed CARES		Federal-CRF		Area Agency on Aging-Enhanced Home Care Benefit		1,063		No

		CFS		Fed CARES		Federal-CRF		Emergency Grants for Child Care Providers †		52,132		No

		CFS		Ch. 71		State-71		Peacetime Emergency Child Care Grants		29,964		No

		CSA		Ch. 71		State-71		Housing Support Rate Increase		5,530		No
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Agenda



		FACILITATOR:  Ahna Minge & Tom Carr 



		Date: August 31, 2020

		Time: 11:30 AM

		Location: WebEx



		

		MEMBERS:



		☐Ahna Minge

		☐Tom Carr

		☐Carolyn Ham

		☐Kari Irber

		☐Sarah Aughenbaugh

		☐David Hanson

		☐Jessica Rochester



		☐Erin Meier

		☐Roger Ehresmann

		☐Josh Leopold

		☐Lynn Glancey

		☐Carly Christenson

		☐Marty Cammack
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		AGENDA ITEM

		Notes

		Action / Decision



		1. Overview of Project – Ahna (5 min)

		

		   





		2. [bookmark: _GoBack]Overview of FEMA Funding for COVID-19 – Erin (10 min)

		

		



		3. Overview of Resources – Ahna/Tom (5 min)



		

		



		4. Review Preliminary Determination of Project Eligibility – Ahna/Tom/Erin (10 min)

		

		



		5. Future Meeting Plans (15 min)



Standing Agenda Items
-Updates from MMB Meetings

-Status of Project Submissions
-Troubleshooting
How can these meetings be useful in the future?

		

		



		6. Round Robin (15 min)

What information/resources do you need? 

Any updates on existing projects?



		

		







		Future Meeting Agenda Item

		Planned Meeting Date



		Overview of Grants Portal

		9/17



		Sample Contract Language

		TBD



		Administrative Time Tracking

		9/17



		

		TBD
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Meeting number (access code): 146 425 0972
Meeting password: QgsbBpyJ384

Join meeting

Tap to join from a mobile device (attendees only) 
+1-415-655-0003,,1464250972## United States Toll 

Join by phone 
+1-415-655-0003 United States Toll 
Global call-in numbers 

Join from a video system or application
Dial 1464250972@minnesota.webex.com 
You can also dial 173.243.2.68 and enter your meeting number. 

If you are a host, click here to view host information.

Need help? Go to http://help.webex.com

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

https://minnesota.webex.com/minnesota/j.php?MTID=m96c3bef93e4cd1d2ad12a7a4f615a1fe
tel:%2B1-415-655-0003,,*01*1464250972%23%23*01*
https://minnesota.webex.com/minnesota/globalcallin.php?MTID=md7f5e110325a64cb13a0678898f8dcdb
sip:1464250972@minnesota.webex.com
https://minnesota.webex.com/minnesota/j.php?MTID=m62f31fb877be8a4da893a7c839b5cc3c
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fhelp.webex.com%2F&data=02%7C01%7CCarolyn.Ham%40state.mn.us%7C76266d3989d047f0e12b08d84d1f0d51%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637344143194717082&sdata=IG6oI0PjGJxUKfc8E3eKWMoRamoATDY4OrzOjNincOA%3D&reserved=0


From: Ham, Carolyn (DHS)
To: Gena Bossert
Cc: Leopold, Josh (MHFA)
Subject: RE: FEMA reimbursement
Date: Monday, September 14, 2020 3:44:00 PM

In re-examining FEMA’s guidance, I think I can use the state’s determination that non-congregate
shelter is necessary to prevent the spread of COVID-19. However, I have included the FEMA
guidance on this topic, as you may want to issue a local directive as well going forward.

2. Who is the target population for non-congregate sheltering?

Examples of target populations include those who test positive for COVID-19
who do not require hospitalization but need isolation (including those exiting from
hospitals); those who have been exposed to COVID-19 who do not require
hospitalization; and asymptomatic high-risk individuals needing social distancing
as a precautionary measure, such as people over 65 or with certain underlying
health conditions (respiratory, compromised immunities, chronic disease).
Sheltering specific populations in non-congregate shelters should be determined
by a public health official’s direction or in accordance with the direction or
guidance of health officials by the appropriate state or local entities. The request
should specify the populations to be sheltered. Non-congregate sheltering of
healthcare workers and first responders who require isolation may be eligible
when determined necessary by the appropriate state, local, tribal, or territorial
public health officials and when assistance is not duplicated by another federal
agency.

3. What forms of non-congregate sheltering will FEMA support?

Sheltering solutions should be determined by the Applicant requesting
assistance, such as hotels, motels, dormitories, or other forms of non-
congregate sheltering. The solutions should meet the criteria of non-congregate
sheltering for the COVID-19 emergency, including what is necessary to protect
public health and safety, be in accordance with guidance provided by
appropriate health officials, and be reasonable and necessary to address the
threat to public health and safety.

4. Must the Centers for Disease Control and Prevention (CDC) or
state/local public health officials direct the use of non-congregate
sheltering? Is it okay if another state/local official (e.g.,
emergency management office) directs the use?

The non-congregate sheltering must be at the direction of and documented
through an official order signed by a state, local, tribal, or territorial public health



official or be done in accordance with the direction or guidance of health officials
by the appropriate state or local entities, in accordance with applicable state and
local laws.

5. Does the non-congregate sheltering delegation apply to both
emergency and major disaster declarations?

Yes, the delegation applies to all incidents declared as a result of COVID-19.

https://www.fema.gov/news-release/20200722/coronavirus-covid-19-pandemic-non-
congregate-sheltering

Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Monday, September 14, 2020 1:01 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: RE: FEMA reimbursement

This message was sent securely using Zix®

Carolyn
I am not sure what you mean by a PH order directing the use of non-congregate shelter? Do you
have an example you can share?
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Monday, September 14, 2020 8:58 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: RE: FEMA reimbursement

WARNING: External email. Please verify sender before opening attachments or clicking on links.

We also need:
An order from the local public health agency directing the use of non-congregate shelter
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Tuesday, September 8, 2020 11:38 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>



Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces

This message was sent securely using Zix®

Carolyn
Does this work?
SLC choose two sites because we have a large geographic county. We have a large population in
Duluth and a large number of smaller cities in northern SLC. We choose two sites because this would
best meet the needs of the population, and transportation is an issue to get people from one end of
the county to the next. We arrived at the numbers of rooms because we used the forecast of MDH
of the possible number of homeless individuals that would get COVID-19 and we consulted with our
homeless providers – AEOA in the north and CHUM in the south. We considered the number of
people who are living outside who are homeless. We have been negotiating with hotels and in
northern MN tourism is a big business and has been this summer. We have had a hard time getting
hotels to work with us to serve people for I & Q for our homeless population. Both hotels have a
separated annex or wing that make them more comfortable working with us. Because we have not
had a large surge of homeless being tested or having COVID-19 we have been trying to reduce the
number of hotel rooms or the amount we pay to reserve the rooms. This has been hard because of
the increase the hotels have had with tourism.
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Tuesday, September 8, 2020 11:21 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Gena:
I am going to submit a request for reimbursement to FEMA. Could you write up a one paragraph
summary of why you choose two locations, how you arrived at the number of rooms needed and
your negotiations with the hotels? I want to support that it was reasonable for us to pay for the
unused rooms, given the circumstances. Could I get this by Thursday afternoon?
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Monday, September 7, 2020 3:47 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

This message was sent securely using Zix®

Josh
Are there funding sources for August?
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Friday, September 4, 2020 5:19 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: New funding source for isolation and quarantine spaces

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura,
You can request funding all at once for Sept.-Dec.

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, September 4, 2020 2:06 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces

This message was sent securely using Zix®

Thank you! Really appreciate the information and link. I will dive in deeper but wondering if this is
similar to the ESP funds in that we would apply monthly (once grant funds are spent down) or all at
once for expenses Sept 1 – 12/30?
Thanks!
Best,
Laura

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Friday, September 4, 2020 11:14 AM
To: Laura Birnbaum; Gena Bossert; Linnea Mirsch
Cc: Ham, Carolyn (DHS)
Subject: New funding source for isolation and quarantine spaces

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hello,



Carolyn and I wanted to make sure that you're aware that tribes, local governments, and non-
profits can now apply for funding for isolation and quarantine spaces through the Heading
Home survey: https://docs.google.com/forms/d/1UFaukiDxn0IKKWVn6 ogN-
NnP9FVavakVCl_EWvUUtw/viewform?edit_requested=true
The survey is very similar to the one St. Louis County has used for ESP funds, with additional
questions for new eligible expenses related to isolation and quarantine spaces, victim service
providers, and light/moderate rehab of shelter spaces for infection control. Applicants can
request funds to cover eligible expenses for September 1--December 30, 2020.
I'm not sure what your plans are for the two hotels, but we're thinking you could apply for
these funds once you spend-down the funds in the current grant. Please let us know if you
have any questions or would like to discuss.
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



This message was secured by Zix®.

This message was secured by Zix®.



From: Simonett, Andrea L (DHS)
To: Leopold, Josh (MHFA); Ham, Carolyn (DHS); Olson, Brian (DPS)
Cc: Minge, Ahna B (DHS)
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Date: Monday, August 3, 2020 5:12:41 PM

We can advise the providers of protection spaces only to include participants they are serving on the
spreadsheet when they have documentation of the underlying health condition, and in cases where
they don’t have that documentation, they leave it off the spreadsheet. Is that correct?

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 3, 2020 4:53 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>; Olson, Brian (DPS) <Brian.Olson@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: Re: FEMA reimbursement for Non-Congregate Shelter
Andrea,
To point #1, I think you would need some paper trail from local public health that a person is
Covid+/symptomatic/exposed for isolation. I think all the isolation spaces are requiring a
referral from public health, so they should be capturing this. We can find out for St. Louis
County, which has the only isolation spaces we're currently funding.
For the protective spaces (i.e., not COVID positive, but vulnerable), we only have FEMA
approval for non-congregate shelter for people in a high-risk group. So, I think you'd need
some documentation of how someone meets that criteria, either because of their age or
underlying health condition. Brian, do you know?

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Sent: Monday, August 3, 2020 4:23 PM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>; Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
A general order that people at risk be placed in non-congregate settings is sufficient- it is not project
specific.
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Monday, August 3, 2020 3:58 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
A couple initial questions:

1. Can the provider leave blank the section on the Excel spreadsheet that says “medical notes?”



Providers will not have documentation, in most cases, from a medical staff confirming
COVID diagnosis. They will be relying on participant self-reporting.

2. Just making sure that the statement below from the FAQ’s does not require approval by
project, and instead just general approval to provide the shelter. Is that correct?

• Must the Centers for Disease Control and Prevention (CDC) or state/local public
health officials direct the use of non-congregate sheltering? Is it okay if
another state/local official (e.g., emergency management office) directs the
use?

• The non-congregate sheltering must be at the direction of and
documented through an official order signed by a state, local,
tribal, or territorial public health official or be done in
accordance with the direction or guidance of health officials by
the appropriate state or local entities, in accordance with
applicable state and local laws.

3. Since the funds have to be reused for COVID activities by Dec 31 (Carolyn, you mentioned
this being the case when we talked Friday), I wonder how we would ever be able to, a)
collect the documentation needed from providers for FEMA, b) submit the request to
FEMA, c) receive the funding back from FEMA, d) reallocate funds, all prior to Dec 31?
We will be closing the survey on Dec 1, as we cannot receive surveys after that time
and still get funding out the door. So essentially, any FEMA funding that would be
reallocated would have to be available by Dec 1 (not Dec 31). Are we certain there will
be an extension beyond Dec 31? If not, it would not be feasible to meet the above
timeline.

From: Olson, Brian (DPS) <Brian.Olson@state.mn.us> 
Sent: Monday, August 3, 2020 3:32 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Josh,
Ahna helped put together the attached spreadsheet for applicants to use as a template to track
individuals in non-congregate shelters. (FEMA uses the terms congregate and non-congregate.
“Protective Spaces” are equivalent to non-congregate sheltering for FEMA reimbursement
purposes.) Based upon our reading of the FEMA guidance in the attached pdf and word documents,
this template should meet FEMA’s data requirements for reimbursement.
As to your second question, I do not have visibility of who has and who has not requested and
received FEMA reimbursement through Grants Portal (FEMA’s reimbursement portal). I do know
that most states have requested and received approval to do non-congregate sheltering, and
request reimbursement for that sheltering.
Let me know if this helps or not.
Thanks,
Brian

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 3, 2020 3:11 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>



Subject: FEMA reimbursement for Non-Congregate Shelter
Hi Brian,
Carolyn and I are working with Andrea to figure out how to get FEMA reimbursement for
eligible activities funded through the $19m CRF request for shelter and isolation spaces.
Carolyn and I think we have a good handle on the data requirements for isolation spaces, but
we're less sure about hotels being used as "protective spaces" for people in shelter who are
more vulnerable to COVID because of age or underlying medical conditions. Do you have
guidance on what kind of data the FEMA applicant would have to submit for reimbursement
for protective spaces? Also, are you aware of anyone from our FEMA region who has
submitted for FEMA reimbursement for non-congregate shelter?
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Minge, Ahna B (DHS)
To: Ham, Carolyn (DHS); Simonett, Andrea L (DHS); Olson, Brian (DPS); Leopold, Josh (MHFA)
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Date: Monday, August 3, 2020 4:48:59 PM

Hi Andrea,
Regarding number 3, we are not certain that there will be an extension. However, we could think
about chunking out the project into month-by-month subprojects and pursue reimbursement in
smaller increments. That would allow for funds back in the door prior to the end of your survey.
Also, if the funds are returned to the state it is possible they could be spent on a different use that
has a less lead time (like administrative reimbursement or revenue replacement if the feds allow it).
Although that would not have the same impact on providers in this space, it would help mitigate the
effects of the budget shortfall on human services programming generally.
Thanks!
Ahna

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, August 3, 2020 4:24 PM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>; Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
A general order that people at risk be placed in non-congregate settings is sufficient- it is not project
specific.
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Monday, August 3, 2020 3:58 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
A couple initial questions:

1. Can the provider leave blank the section on the Excel spreadsheet that says “medical notes?”
Providers will not have documentation, in most cases, from a medical staff confirming
COVID diagnosis. They will be relying on participant self-reporting.

2. Just making sure that the statement below from the FAQ’s does not require approval by
project, and instead just general approval to provide the shelter. Is that correct?

• Must the Centers for Disease Control and Prevention (CDC) or state/local public
health officials direct the use of non-congregate sheltering? Is it okay if
another state/local official (e.g., emergency management office) directs the
use?

• The non-congregate sheltering must be at the direction of and
documented through an official order signed by a state, local,
tribal, or territorial public health official or be done in
accordance with the direction or guidance of health officials by



the appropriate state or local entities, in accordance with
applicable state and local laws.

3. Since the funds have to be reused for COVID activities by Dec 31 (Carolyn, you mentioned
this being the case when we talked Friday), I wonder how we would ever be able to, a)
collect the documentation needed from providers for FEMA, b) submit the request to
FEMA, c) receive the funding back from FEMA, d) reallocate funds, all prior to Dec 31?
We will be closing the survey on Dec 1, as we cannot receive surveys after that time
and still get funding out the door. So essentially, any FEMA funding that would be
reallocated would have to be available by Dec 1 (not Dec 31). Are we certain there will
be an extension beyond Dec 31? If not, it would not be feasible to meet the above
timeline.

From: Olson, Brian (DPS) <Brian.Olson@state.mn.us> 
Sent: Monday, August 3, 2020 3:32 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Josh,
Ahna helped put together the attached spreadsheet for applicants to use as a template to track
individuals in non-congregate shelters. (FEMA uses the terms congregate and non-congregate.
“Protective Spaces” are equivalent to non-congregate sheltering for FEMA reimbursement
purposes.) Based upon our reading of the FEMA guidance in the attached pdf and word documents,
this template should meet FEMA’s data requirements for reimbursement.
As to your second question, I do not have visibility of who has and who has not requested and
received FEMA reimbursement through Grants Portal (FEMA’s reimbursement portal). I do know
that most states have requested and received approval to do non-congregate sheltering, and
request reimbursement for that sheltering.
Let me know if this helps or not.
Thanks,
Brian

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 3, 2020 3:11 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: FEMA reimbursement for Non-Congregate Shelter
Hi Brian,
Carolyn and I are working with Andrea to figure out how to get FEMA reimbursement for
eligible activities funded through the $19m CRF request for shelter and isolation spaces.
Carolyn and I think we have a good handle on the data requirements for isolation spaces, but
we're less sure about hotels being used as "protective spaces" for people in shelter who are
more vulnerable to COVID because of age or underlying medical conditions. Do you have
guidance on what kind of data the FEMA applicant would have to submit for reimbursement
for protective spaces? Also, are you aware of anyone from our FEMA region who has
submitted for FEMA reimbursement for non-congregate shelter?



thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Simonett, Andrea L (DHS)
To: Minge, Ahna B (DHS); Olson, Brian (DPS); Leopold, Josh (MHFA); Ham, Carolyn (DHS)
Cc: Mathes, Francie M (DHS)
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Date: Tuesday, August 4, 2020 2:40:26 PM

Thanks Ahna. I did see the spreadsheet and see now that a client number would be assigned. Thanks
for pointing that out.

From: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us> 
Sent: Tuesday, August 4, 2020 2:27 PM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>; Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn
(DHS) <Carolyn.Ham@state.mn.us>
Cc: Mathes, Francie M (DHS) <francie.mathes@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
+ Tom Carr
Andrea – I agree that we cannot require the underlying condition for shelter, but rather something
we should capture where it exists to maximize our resources.
We should talk more about roles in data collection/review. I’ll find a time to discuss.
Regarding data privacy, I believe the document Tom set up does not use names, but rather assigns
an ID. Tom, can you share with the group? We should run it by our privacy folks to make sure we’re
on super solid ground.

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Tuesday, August 4, 2020 2:24 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Mathes, Francie M (DHS)
<francie.mathes@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
+Francie
Having documentation of an underlying medical condition cannot be a requirement for someone to
receive shelter, though I understand it is a requirement to receive FEMA reimbursement for that
shelter stay. If someone happens to have that documentation, then they could be added to the
spreadsheet for reimbursement, however, it cannot be a requirement that someone has this
documentation to be served.
Just to clarify, the role OEO will be playing is to provide the spreadsheet to providers who receive
funding for shelter and ask them to document information on this spreadsheet when possible.
However, we will not be collecting the information from providers, or reviewing it for thoroughness
or accuracy. Just want to make sure that it is not expected that this be our role. I think we clarified
that, Josh and Carolyn, on the call we had, but just making sure.
Also, has there been discussion about data privacy? I know, currently, we are not allowed to receive
client level data from any provider, for any of our existing funding. This is for any information at all
(shelter stay dates, health conditions, etc..). Due to data privacy rules, we are only able to obtain
aggregate data. I am not sure how this situation gets around the data privacy rules that we have to
follow for all of our other funding. It is particularly an issue for any victim service provider, as I
believe they not only have MN data privacy laws to follow but requirements outlined in VOWA. This



may have already been addressed, but wanted to make sure.

From: Olson, Brian (DPS) <Brian.Olson@state.mn.us> 
Sent: Tuesday, August 4, 2020 9:52 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Hey Gang,
To Josh’s question in paragraph two below; this is what the FEMA Guidance says (attached pdf, page
4, bottom of item #7):
“Tracking mechanisms must be in place to provide data and documentation to establish the
eligibility of costs for which the Applicant is requesting Public Assistance funding (including the need
for non-congregate sheltering of each individual, length of stay, and costs). Lack of support
documentation may result in FEMA determining that some or all of the costs are ineligible.” (I added
the highlighting, bold and italics.)
To Andrea’s question #2 below: To be an eligible, reimbursable expense, non-congregate sheltering
must be at the direction of a public health official. An emergency manager’s direction, a Governor’s
direction, a mayor’s direction, etc. is only valid if done with the guidance of a public health official.
In normal disasters, local jurisdictions will establish shelters in congregate settings (e.g. gymnasiums,
community centers, etc.) for individuals and/ or families (including pets). Those congregate shelters
are eligible expenses in accordance with the Stafford Act, US Federal code and FEMA’s Public
Assistance Policy and Procedures Guide (PAPPG).
Non-congregate sheltering is not usually an eligible expense to FEMA. However, Because of the
nature of this pandemic, FEMA, at the direction of the President, put together the attached guidance
for establishing and requesting reimbursement for non-congregate sheltering. The reason that FEMA
is requiring such detailed information is because, by Federal law FEMA can only reimburse eligible
applicants for eligible expenses related to a federally declared disaster. Thus, applicants must show
that the requested reimbursement for non-congregate sheltering is only for those individuals
needing shelter because of Covid19. FEMA will not reimburse for any other reason. Funding for
sheltering that is not related to a declared disaster is a HUD responsibility, which is why FEMA will
eventually discontinue reimbursement for non-congregate sheltering and the funding responsibility
will revert back to HUD.
I apologize if this is more info than anyone needs, but I think it is important to understand the legal
limitations of what FEMA can do.
Thanks,
Brian

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 3, 2020 4:53 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>; Olson, Brian (DPS) <Brian.Olson@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: Re: FEMA reimbursement for Non-Congregate Shelter
Andrea,
To point #1, I think you would need some paper trail from local public health that a person is



Covid+/symptomatic/exposed for isolation. I think all the isolation spaces are requiring a
referral from public health, so they should be capturing this. We can find out for St. Louis
County, which has the only isolation spaces we're currently funding.
For the protective spaces (i.e., not COVID positive, but vulnerable), we only have FEMA
approval for non-congregate shelter for people in a high-risk group. So, I think you'd need
some documentation of how someone meets that criteria, either because of their age or
underlying health condition. Brian, do you know?

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Sent: Monday, August 3, 2020 4:23 PM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Olson, Brian (DPS)
<Brian.Olson@state.mn.us>; Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
A general order that people at risk be placed in non-congregate settings is sufficient- it is not project
specific.
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Monday, August 3, 2020 3:58 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
A couple initial questions:

1. Can the provider leave blank the section on the Excel spreadsheet that says “medical notes?”
Providers will not have documentation, in most cases, from a medical staff confirming
COVID diagnosis. They will be relying on participant self-reporting.

2. Just making sure that the statement below from the FAQ’s does not require approval by
project, and instead just general approval to provide the shelter. Is that correct?

• Must the Centers for Disease Control and Prevention (CDC) or state/local public
health officials direct the use of non-congregate sheltering? Is it okay if
another state/local official (e.g., emergency management office) directs the
use?

• The non-congregate sheltering must be at the direction of and
documented through an official order signed by a state, local,
tribal, or territorial public health official or be done in
accordance with the direction or guidance of health officials by
the appropriate state or local entities, in accordance with
applicable state and local laws.

3. Since the funds have to be reused for COVID activities by Dec 31 (Carolyn, you mentioned
this being the case when we talked Friday), I wonder how we would ever be able to, a)
collect the documentation needed from providers for FEMA, b) submit the request to
FEMA, c) receive the funding back from FEMA, d) reallocate funds, all prior to Dec 31?



We will be closing the survey on Dec 1, as we cannot receive surveys after that time
and still get funding out the door. So essentially, any FEMA funding that would be
reallocated would have to be available by Dec 1 (not Dec 31). Are we certain there will
be an extension beyond Dec 31? If not, it would not be feasible to meet the above
timeline.

From: Olson, Brian (DPS) <Brian.Olson@state.mn.us> 
Sent: Monday, August 3, 2020 3:32 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: FEMA reimbursement for Non-Congregate Shelter
Josh,
Ahna helped put together the attached spreadsheet for applicants to use as a template to track
individuals in non-congregate shelters. (FEMA uses the terms congregate and non-congregate.
“Protective Spaces” are equivalent to non-congregate sheltering for FEMA reimbursement
purposes.) Based upon our reading of the FEMA guidance in the attached pdf and word documents,
this template should meet FEMA’s data requirements for reimbursement.
As to your second question, I do not have visibility of who has and who has not requested and
received FEMA reimbursement through Grants Portal (FEMA’s reimbursement portal). I do know
that most states have requested and received approval to do non-congregate sheltering, and
request reimbursement for that sheltering.
Let me know if this helps or not.
Thanks,
Brian

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 3, 2020 3:11 PM
To: Olson, Brian (DPS) <Brian.Olson@state.mn.us>
Cc: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: FEMA reimbursement for Non-Congregate Shelter
Hi Brian,
Carolyn and I are working with Andrea to figure out how to get FEMA reimbursement for
eligible activities funded through the $19m CRF request for shelter and isolation spaces.
Carolyn and I think we have a good handle on the data requirements for isolation spaces, but
we're less sure about hotels being used as "protective spaces" for people in shelter who are
more vulnerable to COVID because of age or underlying medical conditions. Do you have
guidance on what kind of data the FEMA applicant would have to submit for reimbursement
for protective spaces? Also, are you aware of anyone from our FEMA region who has
submitted for FEMA reimbursement for non-congregate shelter?
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102



josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

From: Santiago Rodriguez, Genevieve M - DHS
To: Torres Ramirez, Mariel D - DHS; Leopold, Josh (MHFA); Ham, Carolyn (DHS)
Subject: RE: Follow-up call on FEMA applications?
Date: Friday, September 11, 2020 10:28:26 AM

Good Morning Josh,
I will reach out to our colleague that develops and submits the letter to FEMA to setup a meeting (I
mainly work on pulling together the data so I want to ensure we can get your questions answered).
Are there specific times next week that would work for y’all to meet?
Best,
Gen

From: Torres Ramirez, Mariel D - DHS <mariel.torresramirez@dhs.wisconsin.gov> 
Sent: Friday, September 11, 2020 10:06 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Cc: Santiago Rodriguez, Genevieve M - DHS <genevieve.santiagorodriguez@dhs.wisconsin.gov>
Subject: RE: Follow-up call on FEMA applications?
Good morning Josh,
Thank you for having us at your workgroup call this week! It was truly a great conversation. I have
CC’d Gen on this email so please feel to touch base with her on a time to schedule a call.
Best,
Mariel
Mariel D. Torres Ramírez MT(ASCP)MLS, MPH
Office of Preparedness and Emergency Health Care (OPEHC)
Wisconsin Department of Health Services
O: 608.266.3558 | C: 608.332.8235

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Friday, September 11, 2020 9:56 AM
To: Torres Ramirez, Mariel D - DHS <mariel.torresramirez@dhs.wisconsin.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Follow-up call on FEMA applications?
Hi Mariel,
Thank you so much for joining our At-Risk Populations Work Group call this week. It was really
valuable to us to hear about what Wisconsin has been doing and the lessons learned. I did not
realize the state had been operating its own isolation hotels.
Your colleague Jen mentioned during the meeting that she's been submitting monthly
requests to FEMA for reimbursement for non-congregate shelter. Carolyn and I are starting to
pull applications together for Minnesota's isolation and protection hotels. We were hoping to
set up a call to discuss the process, and the feedback you've gotten back from the FEMA
regional office. Can you share this email with Jen, or send us her contact info so that we can
try to schedule a call?



thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

From: Torres Ramirez, Mariel D - DHS
To: Leopold, Josh (MHFA); Ham, Carolyn (DHS)
Cc: Santiago Rodriguez, Genevieve M - DHS
Subject: RE: Follow-up call on FEMA applications?
Date: Friday, September 11, 2020 10:06:17 AM

Good morning Josh,
Thank you for having us at your workgroup call this week! It was truly a great conversation. I have
CC’d Gen on this email so please feel to touch base with her on a time to schedule a call.
Best,
Mariel
Mariel D. Torres Ramírez MT(ASCP)MLS, MPH
Office of Preparedness and Emergency Health Care (OPEHC)
Wisconsin Department of Health Services
O: 608.266.3558 | C: 608.332.8235

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Friday, September 11, 2020 9:56 AM
To: Torres Ramirez, Mariel D - DHS <mariel.torresramirez@dhs.wisconsin.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Follow-up call on FEMA applications?
Hi Mariel,
Thank you so much for joining our At-Risk Populations Work Group call this week. It was really
valuable to us to hear about what Wisconsin has been doing and the lessons learned. I did not
realize the state had been operating its own isolation hotels.
Your colleague Jen mentioned during the meeting that she's been submitting monthly
requests to FEMA for reimbursement for non-congregate shelter. Carolyn and I are starting to
pull applications together for Minnesota's isolation and protection hotels. We were hoping to
set up a call to discuss the process, and the feedback you've gotten back from the FEMA
regional office. Can you share this email with Jen, or send us her contact info so that we can
try to schedule a call?
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 



Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.



From: Leopold, Josh (MHFA)
To: Simonett, Andrea L (DHS); Mathes, Francie M (DHS)
Cc: Ham, Carolyn (DHS); Grumdahl, Eric (MHFA)
Subject: Re: Isolation and protection space question for CRF survey
Date: Monday, August 3, 2020 2:37:11 PM
Attachments: IsoSpace Tracking (1).xlsx

Thanks Andrea,

Our work group developed the attached spreadsheet for tracking the necessary data points
for FEMA reimbursement for isolation spaces. I imagine the requirements for protective
spaces would be similar but there would be some additional documentation needed to show
that a person meets the high-risk definition. I'll see what I can find out from places that have
gone through the process already, particularly if they're in the same FEMA region.

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Sent: Monday, August 3, 2020 12:19 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Mathes, Francie M (DHS)
<francie.mathes@state.mn.us>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Grumdahl, Eric (MHFA)
<Eric.Grumdahl@state.mn.us>
Subject: RE: Isolation and protection space question for CRF survey
Thanks for this Josh. This is really helpful. We will add these questions to the survey.
Also, let us know when you have information on the reporting requirements and data that providers
will need to start tracking.
Thanks,
Andrea

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 3, 2020 10:43 AM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Mathes, Francie M (DHS)
<francie.mathes@state.mn.us>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Grumdahl, Eric (MHFA)
<Eric.Grumdahl@state.mn.us>
Subject: Isolation and protection space question for CRF survey
Hello,
Following-up on our conversation from Friday, here's my proposed additional survey
questions to flag proposals for non-congregate sheltering that might be FEMA reimbursable:

Isolation Spaces Flag: Will any of this funding be used for non-congregate shelter (e.g.,
hotel rooms or trailers) to support isolation for people who have COVID-19, or are
symptomatic or were recently exposed to COVID-19, and cannot safely isolate at home?

Yes
No



Not sure (please explain)

Protective Spaces Flag: Will any of this funding be used for non-congregate shelter
(e.g., hotel rooms or trailers) to protect high-risk individuals, including people 65 or
older and those with certain underlying health conditions, from acquiring COVID-19?
(see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-
increased-risk.html)

Yes
No
Not sure (please explain)

Carolyn and I can figure out the reimbursement process for isolation space requests. I think
we decided that we do want to pursue FEMA reimbursement for protective space requests
over a certain amount, but we still need to sort out who would be submitting the request and
what incentive they'd have to complete it.
Let me know if you have questions or suggestions.
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Warburton, Katelyn X (DHS)
To: Leopold, Josh (MHFA); Ham, Carolyn (DHS); Simonett, Andrea L (DHS)
Subject: RE: Isolation Space Survey
Date: Monday, August 31, 2020 2:54:46 PM
Attachments: image001.png

image002.png
image003.png
image004.png
image005.png
image006.png

Hello,
We are reviewing all ESG-CV1 proposals today, so I haven’t made final updates to the survey yet. I
will send it to you for review once complete.
Thanks,
Katelyn

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 2:53 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Warburton, Katelyn X (DHS)
<katelyn.warburton@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: Isolation Space Survey
Thanks. Katelyn, is the final version ready?
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Sent: Monday, August 31, 2020 10:31 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS)
<katelyn.warburton@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Yes. Looks good from my perspective
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 



Sent: Monday, August 31, 2020 10:25 AM
To: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: Isolation Space Survey
Ok.
Isolation = test confirmed COVID-cases
Quarantine = suspected COVID-cases but waiting for test confirmation
Protective = not test-confirmed or suspected for COVID but in a high-risk group because of age
or medical conditions
Our work group would be responsible for isolation and quarantine but not protective spaces.
Carolyn, let me know if that's consistent with how you'd define it.
Edits below in red...
Can I see the survey draft once all the edits are in?
Katelyn, I'm free before 11:30 if you have questions: 978-505-7481
thanks,
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Monday, August 31, 2020 10:15 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Correct, not all have. I am waiting to make final edits until I have confirmation on the language about
isolation, protection, quarantine, etc. Please make all edits in this version—I got lost with the
addition of quarantine language and email exchange about what should/shouldn’t be included.

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 10:12 AM
To: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: Isolation Space Survey
Thanks. It doesn't look like some of my edits from yesterday separating protection and
isolation spaces have made it in there.
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness



400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Monday, August 31, 2020 10:01 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Hello,
Below is the current version of the survey:

Survey for COVID-19 Emergency Response
Fund
This survey serves as the request for COVID-19 Emergency Response Funds.
The purpose of these funds is to address COVID-19 related needs of providers serving people
experiencing homelessness as well as people who have been victims of domestic violence, sexual
violence, and human trafficking and people who are COVID-19 positive or symptomatic and cannot
safely isolate at home. Homelessness is defined as literally homeless or doubled-up, this includes
people who are homeless due to fleeing a domestic violence situation. For the purposes of this
funding we are using all four categories of homelessness or at-risk of homelessness provided by
HUD.
This is a rolling survey. You can fill out additional surveys as your needs increase or change. Requests
may be made for COVID-19 response related expenses for a timeframe through December 30, 2020.
If funding is approved, and the entity requesting funds is an eligible applicant, funds will be sent to
the provider approximately 3 weeks after a request is made.
Please note, you are NOT able to save your progress along the way.
There are FIVE eligible uses for this funding. Administrative expenses (up to 10% of request) are
allowable per budget category.
1) CATEGORY 1-SHELTER CAPACITY (not including staffing OR food needs): Resources needed for
purchasing vouchers for the cost of a motel or hotel room; or for funding other housing/shelter
options, in order to provide shelter that promotes health and safety, or so individuals exposed to the
COVID-19 virus or who are experiencing symptoms can quarantine.
2) CATEGORY 2-HYGIENE/SANITATION AND CLEANING SUPPLIES: Resources needed for purchasing
hygiene, sanitation, and cleaning supplies to support compliance with Centers for Disease Control
and Prevention guidance on sanitation and personal protective equipment.
3) CATEGORY 3-STAFFING: Resources needed for hiring staff necessary to protect the health and
wellness of program participants, for increasing the number of persons served, or for providing
staffing when workers are quarantined or cannot work because they are caring for someone with



COVID-19.
4) CATEGORY 4-FOOD: Funds for meals for persons experiencing sheltered or unsheltered
homelessness (usually bag or box meals, some hot meals).
5) CATEGORY 5-Light/Moderate Rehab: Paying for light capital expenditures necessary due to the
COVID-19 public health emergency. Funds to make capital improvements that directly help to
increase COVID-19 response capacity and improve mitigation measures. Examples including dividing
large rooms for sleeping accommodations into smaller rooms, installing plexiglass at front desks, or
increasing spacing for bunks, upgrading HVAC filtration including mechanical, electronic or UV air
filters, ionizers etc.
Before beginning a survey request, complete a Budget Request Excel document which can be
downloaded from the Heading Home Alliance website. This tool is a REQUIRED upload, and no
request can be submitted/considered without a completed Budget Request Excel document. The
survey cannot be saved along the way, so do not begin a survey without a completed Budget
Request Excel document. The Budget Request Excel document is how you will a) report on
previous funds received (if applicable), and b) provide budget details on the new funds being
requested.
By submitting this form you agree to:
*Provide a W-9 form (if applicable);
*Use funds only for approved purposes;
*Document and maintain records of all expenses;
*Be monitored by the Office of Economic Opportunity.

Survey Questions (highlighted in yellow): 
* Response Required 
(Funding Request Component of Survey)
Provider Information (Section 1):
1. Provider name: *

2. Provider’s primary address: *

3. If services will be provided at a different location than the main address above, please list
address(es)/detail(s) below: *
4. This request is being submitted by a: *
Select one
Tribal Government
Local unit of government
Non-profit organization
Non-profit Organizations (Section 2) (This section only applies to non-profit organizations as
indicated in question #4.):
5. Provide total revenue from your most recently completed fiscal year:
6. Provide employer identification number, also known as the federal employer identification
number or the federal tax identification number (##-#######):

Local unit of government (Section 3) (This section only applies to local units of government as
indicated in question #4)
7. Describe how the city/county is using direct allocations of Coronavirus Relief Funds (CRF) toward



homelessness services. Include details on the level of CRF funding going towards homeless response
efforts, as well as a description of activities supported with the CRF funds. Include information on
any CRF funds allocated to the county, whether allocated directly from the Federal government or
from State government.
Primary Program Contact (Section 4)
8. Full Name (First and Last): *

9.Email Address: *

10. Phone Number (###-###-####): *

Fiscal Contact (Section 5)
11. Name (First and Last): *

12. Email Address: *

13. Phone Number (###-###-####): *
Targeted Services (Section 6):
Is the proposed project targeting for People Experiencing Homelessness defined as follows:
Homelessness is defined as literally homeless or doubled-up, this includes people who are homeless
due to fleeing a domestic violence situation. For the purposes of this funding we are using all four
categories of homelessness or at-risk of homelessness provided by HUD.

14. The proposed project(s) target peoples experiencing homelessness as defined above:*
Yes/No

15. Is your agency’s primary mission is to provide direct, specialized services to victims of domestic
violence, sexual violence, and/or human trafficking/exploitation. *
Yes/No
If no to both Question #14 or #15:
Isolation or Protective Space (Section 7):
16. Is your proposed request for Isolation and/or Protective space? *

Isolation and Quarantine Space: Non-congregate shelter (e.g. hotel rooms, mobile homes/trailers,
etc.) with no shared living space for people to isolate who have tested positive for COVID-19 or
quarantine if they are displaying COVID-19 symptoms or have been in close contact with a positive
case and are awaiting test results.
Protective Space: Non-congregate shelter (e.g., hotel rooms or trailers) to protect high-risk
individuals, including people 65 or older and those with certain underlying health conditions, from
acquiring COVID-19. (see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-
precautions/people-at-increased-risk.html)

Yes/No
If yes, go to “Isolation and Protective Spaces Section”:
Isolation and Protective Spaces ONLY (Section 8):
Thank you. You have indicated that you are applying ONLY for isolation and protective spaces, NOT
targeting individuals/families experiencing homelessness and/or a victim service provider. Please
click next to submit your survey. Someone from the state will reach out soon to collect detailed



information about your request. To end of survey.
If no, go to “End”:
17. No to Homeless Service Provider, VSP, or Isolation/Protective Spaces (Section 9):
You have indicated that you are not applying for isolation/protective space and that you are not
targeting individuals/families experiencing homelessness or VSP. Based on your responses, you are
not eligible to submit a survey request for these funds. To end of survey.
Isolation and Projective Spaces: Homeless/VSP Providers (Section 10):
18. Isolation Space: Will any of this funding be used for non-congregate shelter (e.g. hotel rooms,
mobile homes/trailers, etc.) with no shared living space for people to isolate who have tested
positive for COVID-19 or quarantine if they are displaying COVID-19 symptoms or have been in close
contact with a positive case and are awaiting test results.

Yes/No/Not Sure, Please Explain (text field)
19. Protective Spaces: Will any of this funding be used for non-congregate shelter (e.g., hotel rooms
or trailers) to protect high-risk individuals, including people 65 or older and those with certain
underlying health conditions, from acquiring COVID-19? (see:
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-increased-risk.html)
* 
Yes/No/Not Sure, Please Explain (text field)

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 9:51 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>; Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Subject: Re: Isolation Space Survey
Good point. I can make those changes. Katelyn, do you want to send me the most recent
version of the survey and I can make edits?
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Sent: Monday, August 31, 2020 9:46 AM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Subject: RE: Isolation Space Survey
No, we can take out the protective spaces references as indicated by Josh.
We refer to isolation spaces and quarantine in different ways –in those contexts, I would include
both isolation and quarantine.
Carolyn Ham
651-431-3766



From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Monday, August 31, 2020 9:28 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Subject: RE: Isolation Space Survey
So Carolyn, are you saying we should keep the “protection space” language throughout? Or take it
out as Josh recommended. Not sure where quarantine space is now coming in.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, August 31, 2020 9:14 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS)
<katelyn.warburton@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Isolation and quarantine are different, isolation is for people who are COVID positive and quarantine
is for people who are suspected positive.
We should use both terms throughout the survey.
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Sunday, August 30, 2020 7:57 PM
To: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Subject: Re: Isolation Space Survey
Thanks Katelyn,
I've made my proposed changes in red. Our work group only covers isolation spaces, so the
protective hotels should be part of the regular review process. Although it's worth keeping a
flag for them for FEMA reimbursement. I also tweaked the definition of isolation space a little
bit because some isolation spaces, like Boys Totem in St. Paul, can be congregate.
Carolyn, can you also take a look at this by tomorrow at noon?
JOsh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Friday, August 28, 2020 5:37 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>



Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Isolation Space Survey
Hey Josh,
Andrea mentioned you wanted to review the survey questions and overall flow based on the
addition of isolation and protective spaces. This might be strange to review, as it’s difficult to track
the “logic” outside of Google Forms. Please let us know any edits/suggestions you have by noon on

Monday (31st).
We are specifically wondering about the language you want in the “what happens next” (Section 8).
Thanks!
Katelyn

Survey for COVID-19 Emergency
Response Fund
This survey serves as the request for COVID-19 Emergency Response Funds.
The purpose of these funds is to address COVID-19 related needs of providers serving people
experiencing homelessness as well as people who have been victims of domestic violence, sexual
violence, and human trafficking and people who are COVID-19 positive or symptomatic and cannot
safely isolate at home. Homelessness is defined as literally homeless or doubled-up, this includes
people who are homeless due to fleeing a domestic violence situation. For the purposes of this
funding we are using all four categories of homelessness or at-risk of homelessness provided by
HUD.
This is a rolling survey. You can fill out additional surveys as your needs increase or change. Requests
may be made for COVID-19 response related expenses for a timeframe through December 30, 2020.
If funding is approved, and the entity requesting funds is an eligible applicant, funds will be sent to
the provider approximately 3 weeks after a request is made.
Please note, you are NOT able to save your progress along the way.
There are FIVE eligible uses for this funding:
1) CATEGORY 1-SHELTER CAPACITY (not including staffing OR food needs): Resources needed for
purchasing vouchers for the cost of a motel or hotel room; or for funding other housing/shelter
options, in order to provide shelter that promotes health and safety, or so individuals exposed to the
COVID-19 virus or who are experiencing symptoms can isolate or quarantine.
2) CATEGORY 2-HYGIENE/SANITATION AND CLEANING SUPPLIES: Resources needed for purchasing
hygiene, sanitation, and cleaning supplies to support compliance with Centers for Disease Control
and Prevention guidance on sanitation and personal protective equipment.
3) CATEGORY 3-STAFFING: Resources needed for hiring staff necessary to protect the health and
wellness of program participants, for increasing the number of persons served, or for providing
staffing when workers are isolated or quarantined or cannot work because they are caring for
someone with COVID-19.
4) CATEGORY 4-FOOD: Funds for meals for persons experiencing sheltered or unsheltered
homelessness (usually bag or box meals, some hot meals).
5) CATEGORY 5-Light/Moderate Rehab: Paying for light capital expenditures necessary due to the
COVID-19 public health emergency. Funds to make capital improvements that directly help to
increase COVID-19 response capacity and improve mitigation measures. Examples including dividing



large rooms for sleeping accommodations into smaller rooms, installing plexiglass at front desks, or
increasing spacing for bunks.

Before beginning a survey request, complete a Budget Request Excel document which can be
downloaded from the Heading Home Alliance website. This tool is a REQUIRED upload, and no
request can be submitted/considered without a completed Budget Request Excel document. The
survey cannot be saved along the way, so do not begin a survey without a completed Budget
Request Excel document. The Budget Request Excel document is how you will a) report on
previous funds received (if applicable), and b) provide budget details on the new funds being
requested.
By submitting this form you agree to:
*Provide a W-9 form (if applicable);
*Use funds only for approved purposes;
*Document and maintain records of all expenses;
*Be monitored by the Office of Economic Opportunity.

Survey Questions (highlighted in yellow): 
* Response Required 
(Funding Request Component of Survey)
Provider Information (Section 1):
1. Provider name: *

2. Provider’s primary address: *

3. If services will be provided at a different location than the main address above, please list
address(es)/detail(s) below: *
4. This request is being submitted by a: *
Select one
Tribal Government
Local unit of government
Non-profit organization
Non-profit Organizations (Section 2) (This section only applies to non-profit organizations as
indicated in question #4.):
5. Provide total revenue from your most recently completed fiscal year:
6. Provide employer identification number, also known as the federal employer identification
number or the federal tax identification number (##-#######):

Local unit of government (Section 3) (This section only applies to local units of government as
indicated in question #4)
7. Describe how the city/county is using direct allocations of Coronavirus Relief Funds (CRF) toward
homelessness services. Include details on the level of CRF funding going towards homeless response
efforts, as well as a description of activities supported with the CRF funds. Include information on
any CRF funds allocated to the county, whether allocated directly from the Federal government or
from State government. 
(NOTE: If you are only applying for funding for isolation spaces not primarily targeted to people
experiencing homelessness you can skip this question)



Primary Program Contact (Section 4)
12. Full Name (First and Last): *

13.Email Address: *

14. Phone Number (###-###-####): *

Fiscal Contact (Section 5)
15. Name (First and Last): *

16. Email Address: *

17. Phone Number (###-###-####): *
Targeted Services (Section 6):
8. Is the proposed project targeting for People Experiencing Homelessness defined as follows:
Homelessness is defined as literally homeless or doubled-up, this includes people who are homeless
due to fleeing a domestic violence situation. For the purposes of this funding we are using all four
categories of homelessness or at-risk of homelessness provided by HUD.

The proposed project(s) target peoples experiencing homelessness as defined above:*
Yes/No*

9. Is the proposed project targeting for Victim Service Providers through an agency’s primary mission
is to provide direct, specialized services to victims of domestic violence, sexual violence, and/or
human trafficking/exploitation. *
Yes/No
If no to both Question #8 or #9:
Isolation or Protective Space (Section 7):
10. Is your proposed request for Isolation and/or Protective space? This is defined as temporary
housing (e.g. hotel rooms, mobile homes/trailers, shelter) for suspected or confirmed COVID-19
positive people who are experiencing homelessness or who cannot safely isolate at home and who
do not require a hospital level of care.
Protective Space: Non-congregate shelter (e.g., hotel rooms or trailers) to protect high-risk
individuals, including people 65 or older and those with certain underlying health conditions, from
acquiring COVID-19? (see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-
precautions/people-at-increased-risk.html)

Yes/No
If yes, go to “Isolation and Protective Spaces Section”:
Isolation and Protective Spaces ONLY (Section 8):
Thank you. You have indicated that you are applying ONLY for isolation and protective spaces, NOT
targeting individuals/families experiencing homelessness and/or a victim service providers. Please
click next to submit your survey. Someone from the state will reach out soon to collect detailed
information about your request. To end of survey.

If no, go to “No to Homeless Service Provider, VSP, or Isolation/Protective Spaces”:
No to Homeless Service Provider, VSP, or Isolation/Protective Spaces (Section 8):
You have indicated that you are not applying for isolation/protective space and that you are not



targeting individuals/families experiencing homelessness or VSP. Based on your responses, you are
not eligible to submit a survey request for these funds. To end of survey.

Isolation and Projective Spaces: Homeless/VSP Providers (Section 9):
10. Isolation Space: Will any of this funding be used for isolation spaces (e.g. hotel rooms, mobile
homes/trailers, temporary shelter) for suspected or confirmed COVID-positive people who cannot
safely isolate at home and who do not require a hospital level of care?

Yes/No/Not Sure, Please Explain (text field)
11. Protective Spaces: Will any of this funding be used for non-congregate shelter (e.g., hotel rooms
or trailers) to protect high-risk individuals, including people 65 or older and those with certain
underlying health conditions, from acquiring COVID-19? (see:
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-increased-risk.html)
* 
Yes/No/Not Sure, Please Explain (text field)
Katelyn Warburton, M.A.
Office of Economic Opportunity

Minnesota Department of Human Services
444 Lafayette Rd North
St. Paul, MN 55155
O: 651-431-3854
C: 651-238-7506
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Leopold, Josh (MHFA)
To: Warburton, Katelyn X (DHS)
Cc: Simonett, Andrea L (DHS); Ham, Carolyn (DHS)
Subject: Re: Isolation Space Survey
Date: Sunday, August 30, 2020 7:57:08 PM
Attachments: image001.jpg
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Thanks Katelyn,

I've made my proposed changes in red. Our work group only covers isolation spaces, so the
protective hotels should be part of the regular review process. Although it's worth keeping a
flag for them for FEMA reimbursement. I also tweaked the definition of isolation space a little
bit because some isolation spaces, like Boys Totem in St. Paul, can be congregate.

Carolyn, can you also take a look at this by tomorrow at noon?

JOsh

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Friday, August 28, 2020 5:37 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Isolation Space Survey
Hey Josh,
Andrea mentioned you wanted to review the survey questions and overall flow based on the
addition of isolation and protective spaces. This might be strange to review, as it’s difficult to track
the “logic” outside of Google Forms. Please let us know any edits/suggestions you have by noon on

Monday (31st).



We are specifically wondering about the language you want in the “what happens next” (Section 8).
Thanks!
Katelyn

Survey for COVID-19 Emergency
Response Fund 

This survey serves as the request for COVID-19 Emergency Response Funds.
The purpose of these funds is to address COVID-19 related needs of providers serving people
experiencing homelessness as well as people who have been victims of domestic violence, sexual
violence, and human trafficking and people who are COVID-19 positive or symptomatic and cannot
safely isolate at home. Homelessness is defined as literally homeless or doubled-up, this includes
people who are homeless due to fleeing a domestic violence situation. For the purposes of this
funding we are using all four categories of homelessness or at-risk of homelessness provided by
HUD.
This is a rolling survey. You can fill out additional surveys as your needs increase or change. Requests
may be made for COVID-19 response related expenses for a timeframe through December 30, 2020.
If funding is approved, and the entity requesting funds is an eligible applicant, funds will be sent to
the provider approximately 3 weeks after a request is made.
Please note, you are NOT able to save your progress along the way.
There are FIVE eligible uses for this funding:
1) CATEGORY 1-SHELTER CAPACITY (not including staffing OR food needs): Resources needed for
purchasing vouchers for the cost of a motel or hotel room; or for funding other housing/shelter
options, in order to provide shelter that promotes health and safety, or so individuals exposed to the
COVID-19 virus or who are experiencing symptoms can quarantine.
2) CATEGORY 2-HYGIENE/SANITATION AND CLEANING SUPPLIES: Resources needed for purchasing
hygiene, sanitation, and cleaning supplies to support compliance with Centers for Disease Control
and Prevention guidance on sanitation and personal protective equipment.
3) CATEGORY 3-STAFFING: Resources needed for hiring staff necessary to protect the health and
wellness of program participants, for increasing the number of persons served, or for providing
staffing when workers are quarantined or cannot work because they are caring for someone with
COVID-19.
4) CATEGORY 4-FOOD: Funds for meals for persons experiencing sheltered or unsheltered
homelessness (usually bag or box meals, some hot meals).
5) CATEGORY 5-Light/Moderate Rehab: Paying for light capital expenditures necessary due to the
COVID-19 public health emergency. Funds to make capital improvements that directly help to
increase COVID-19 response capacity and improve mitigation measures. Examples including dividing
large rooms for sleeping accommodations into smaller rooms, installing plexiglass at front desks, or
increasing spacing for bunks.

Before beginning a survey request, complete a Budget Request Excel document which can be
downloaded from the Heading Home Alliance website. This tool is a REQUIRED upload, and no
request can be submitted/considered without a completed Budget Request Excel document. The



survey cannot be saved along the way, so do not begin a survey without a completed Budget
Request Excel document. The Budget Request Excel document is how you will a) report on
previous funds received (if applicable), and b) provide budget details on the new funds being
requested.
By submitting this form you agree to:
*Provide a W-9 form (if applicable);
*Use funds only for approved purposes;
*Document and maintain records of all expenses;
*Be monitored by the Office of Economic Opportunity.

Survey Questions (highlighted in yellow): 
* Response Required 
(Funding Request Component of Survey)
Provider Information (Section 1):
1. Provider name: *

2. Provider’s primary address: *

3. If services will be provided at a different location than the main address above, please list
address(es)/detail(s) below: *
4. This request is being submitted by a: *
Select one
Tribal Government
Local unit of government
Non-profit organization
Non-profit Organizations (Section 2) (This section only applies to non-profit organizations as
indicated in question #4.):
5. Provide total revenue from your most recently completed fiscal year:
6. Provide employer identification number, also known as the federal employer identification
number or the federal tax identification number (##-#######):

Local unit of government (Section 3) (This section only applies to local units of government as
indicated in question #4)
7. Describe how the city/county is using direct allocations of Coronavirus Relief Funds (CRF) toward
homelessness services. Include details on the level of CRF funding going towards homeless response
efforts, as well as a description of activities supported with the CRF funds. Include information on
any CRF funds allocated to the county, whether allocated directly from the Federal government or
from State government. 
(NOTE: If you are only applying for funding for isolation spaces not primarily targeted to people
experiencing homelessness you can skip this question)
Primary Program Contact (Section 4)
12. Full Name (First and Last): *

13.Email Address: *



14. Phone Number (###-###-####): *

Fiscal Contact (Section 5)
15. Name (First and Last): *

16. Email Address: *

17. Phone Number (###-###-####): *
Targeted Services (Section 6):
8. Is the proposed project targeting for People Experiencing Homelessness defined as follows:
Homelessness is defined as literally homeless or doubled-up, this includes people who are homeless
due to fleeing a domestic violence situation. For the purposes of this funding we are using all four
categories of homelessness or at-risk of homelessness provided by HUD.

The proposed project(s) target peoples experiencing homelessness as defined above:*
Yes/No*

9. Is the proposed project targeting for Victim Service Providers through an agency’s primary mission
is to provide direct, specialized services to victims of domestic violence, sexual violence, and/or
human trafficking/exploitation. *
Yes/No
If no to both Question #8 or #9:
Isolation or Protective Space (Section 7):
10. Is your proposed request for Isolation and/or Protective space? This is defined as temporary
housing (e.g. hotel rooms, mobile homes/trailers, shelter) for suspected or confirmed COVID-19
positive people who are experiencing homelessness or who cannot safely isolate at home and who
do not require a hospital level of care.
Protective Space: Non-congregate shelter (e.g., hotel rooms or trailers) to protect high-risk
individuals, including people 65 or older and those with certain underlying health conditions, from
acquiring COVID-19? (see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-
precautions/people-at-increased-risk.html)

Yes/No
If yes, go to “Isolation and Protective Spaces Section”:
Isolation and Protective Spaces ONLY (Section 8):
Thank you. You have indicated that you are applying ONLY for isolation and protective spaces, NOT
targeting individuals/families experiencing homelessness and/or a victim service providers. Please
click next to submit your survey. Someone from the state will reach out soon to collect detailed
information about your request. To end of survey.

If no, go to “No to Homeless Service Provider, VSP, or Isolation/Protective Spaces”:
No to Homeless Service Provider, VSP, or Isolation/Protective Spaces (Section 8):
You have indicated that you are not applying for isolation/protective space and that you are not
targeting individuals/families experiencing homelessness or VSP. Based on your responses, you are
not eligible to submit a survey request for these funds. To end of survey.



Isolation and Projective Spaces: Homeless/VSP Providers (Section 9):
10. Isolation Space: Will any of this funding be used for isolation spaces (e.g. hotel rooms, mobile
homes/trailers, temporary shelter) for suspected or confirmed COVID-positive people who cannot
safely isolate at home and who do not require a hospital level of care?

Yes/No/Not Sure, Please Explain (text field)
11. Protective Spaces: Will any of this funding be used for non-congregate shelter (e.g., hotel rooms
or trailers) to protect high-risk individuals, including people 65 or older and those with certain
underlying health conditions, from acquiring COVID-19? (see:
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-increased-risk.html)
* 
Yes/No/Not Sure, Please Explain (text field)
Katelyn Warburton, M.A.
Office of Economic Opportunity

Minnesota Department of Human Services
444 Lafayette Rd North
St. Paul, MN 55155
O: 651-431-3854
C: 651-238-7506
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Leopold, Josh (MHFA)
To: Warburton, Katelyn X (DHS); Ham, Carolyn (DHS); Simonett, Andrea L (DHS)
Subject: Re: Isolation Space Survey
Date: Monday, August 31, 2020 6:57:06 PM
Attachments: image001.png
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Thanks, We can't pay for protective spaces for groups who aren't homeless, so we'll need to
change the skip pattern and it looks like some of the edits to the definition of isolation and
quarantine spaces didn't make it into this version. I can make edits a little later tonight.

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Monday, August 31, 2020 5:11 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Hi all,
I made updates from the last round of suggestions—can you confirm this is correct? We left
protection spaces in, as we will need to have that information.
Thanks,
Katelyn

Survey for COVID-19 Emergency
Response Fund 

This survey serves as the request for COVID-19 Emergency Response Funds.
The purpose of these funds is to address COVID-19 related needs of providers serving people
experiencing homelessness as well as people who have been victims of domestic violence, sexual



violence, human trafficking, and/or people who are COVID-19 positive or symptomatic and cannot
safely isolate at home. Homelessness is defined as literally homeless or doubled-up, this includes
people who are homeless due to fleeing a domestic violence situation. For the purposes of this
funding we are using all four categories of homelessness or at-risk of homelessness provided by
HUD.
This is a rolling survey. You can fill out additional surveys as your needs increase or change. Requests
may be made for COVID-19 response related expenses for a timeframe through December 30, 2020.
If funding is approved, and the entity requesting funds is an eligible applicant, funds will be sent to
the provider approximately 3 weeks after a request is made.
Please note, you are NOT able to save your progress along the way.
There are FIVE eligible uses for this funding. Administrative expenses (up to 10% of request) are
allowable per budget category.
1) CATEGORY 1-SHELTER CAPACITY (not including staffing OR food needs): Resources needed for
purchasing vouchers for the cost of a motel or hotel room; or for funding other housing/shelter
options, in order to provide shelter that promotes health and safety, or so individuals exposed to the
COVID-19 virus or who are experiencing symptoms can quarantine.
2) CATEGORY 2-HYGIENE/SANITATION AND CLEANING SUPPLIES: Resources needed for purchasing
hygiene, sanitation, and cleaning supplies to support compliance with Centers for Disease Control
and Prevention guidance on sanitation and personal protective equipment.
3) CATEGORY 3-STAFFING: Resources needed for hiring staff necessary to protect the health and
wellness of program participants, for increasing the number of persons served, or for providing
staffing when workers are quarantined or cannot work because they are caring for someone with
COVID-19.
4) CATEGORY 4-FOOD: Funds for meals for persons experiencing sheltered or unsheltered
homelessness (usually bag or box meals, some hot meals).
5) CATEGORY 5-Light/Moderate Rehab: Paying for light capital expenditures necessary due to the
COVID-19 public health emergency. Funds to make capital improvements that directly help to
increase COVID-19 response capacity and improve mitigation measures. Examples include dividing
large rooms for sleeping accommodations into smaller rooms, installing plexiglass at front desks, or
increasing spacing for bunks, upgrading HVAC filtration including mechanical, electronic or UV air
filters, ionizers etc. 

Before beginning a survey request, complete a Budget Request Excel document which can be
downloaded from the Heading Home Alliance website. This tool is a REQUIRED upload, and no
request can be submitted/considered without a completed Budget Request Excel document. The
survey cannot be saved along the way, so do not begin a survey without a completed Budget
Request Excel document. The Budget Request Excel document is how you will a) report on
previous funds received (if applicable), and b) provide budget details on the new funds being
requested.
By submitting this form you agree to:
*Provide a W-9 form (if applicable);
*Use funds only for approved purposes;
*Document and maintain records of all expenses;
*Be monitored by the Office of Economic Opportunity.



Survey Questions (highlighted in yellow): 
* Response Required 
(Funding Request Component of Survey)
Provider Information (Section 1):
1. Provider name: *

2. Provider’s primary address: *

3. If services will be provided at a different location than the main address above, please list
address(es)/detail(s) below: *
4. This request is being submitted by a: *
Select one
Tribal Government
Local unit of government
Non-profit organization
Non-profit Organizations (Section 2) (This section only applies to non-profit organizations as
indicated in question #4.):
5. Provide total revenue from your most recently completed fiscal year:
6. Provide employer identification number, also known as the federal employer identification
number or the federal tax identification number (##-#######):

Local unit of government (Section 3) (This section only applies to local units of government as
indicated in question #4)
7. Describe how the city/county is using direct allocations of Coronavirus Relief Funds (CRF) toward
homelessness services. Include details on the level of CRF funding going towards homeless response
efforts, as well as a description of activities supported with the CRF funds. Include information on
any CRF funds allocated to the county, whether allocated directly from the Federal government or
from State government. 

Primary Program Contact (Section 4)
8. Full Name (First and Last): *

9.Email Address: *

10. Phone Number (###-###-####): *

Fiscal Contact (Section 5)
11. Name (First and Last): *

12. Email Address: *

13. Phone Number (###-###-####): *
Targeted Services (Section 6):
Is the proposed project targeting for People Experiencing Homelessness defined as follows:
Homelessness is defined as literally homeless or doubled-up, this includes people who are homeless



due to fleeing a domestic violence situation. For the purposes of this funding we are using all four
categories of homelessness or at-risk of homelessness provided by HUD.

14. The proposed project(s) target peoples experiencing homelessness as defined above:*
Yes/No

15. Is your agency’s primary mission is to provide direct, specialized services to victims of domestic
violence, sexual violence, and/or human trafficking/exploitation. *
Yes/No

If no to both Question #14 or #15:
Isolation/Quarantine or Protective Space (Section 7):
16. Is your proposed request for Isolation, Quarantine, and/or Protective space? *

Isolation/Quarantine Space: Non-congregate shelter (e.g. hotel rooms, mobile homes/trailers, etc.)
with no shared living space for people to isolate who have tested positive for COVID-19 or
quarantine if they are displaying COVID-19 symptoms or have been in close contact with a positive
case and are awaiting test results.
Protective Space: Non-congregate shelter (e.g., hotel rooms or trailers) to protect high-risk
individuals, including people 65 or older and those with certain underlying health conditions, from
acquiring COVID-19. (see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-
precautions/people-at-increased-risk.html)

Yes/No
If yes, go to “Isolation, Quarantine, and/or Protective Spaces Section”:
Isolation, Quarantine, and/or Protective Spaces ONLY (Section 8):
Thank you. You have indicated that you are applying ONLY for isolation/quarantine and protective
spaces, NOT targeting individuals/families experiencing homelessness and/or a victim service
provider. Please click next to submit your survey. Someone from the state will reach out soon to
collect detailed information about your request. To end of survey.
If no, go to “End”:

17. No to Homeless Service Provider, VSP, Isolation, Quarantine, and/or Protective Spaces
(Section 9):
You have indicated that you are not applying for isolation/quarantine and/or protective space and
that you are not targeting individuals/families experiencing homelessness or VSP. Based on your
responses, you are not eligible to submit a survey request for these funds. To end of survey.

Isolation, Quarantine, and Projective Spaces: Homeless/VSP Providers (Section 10):
18. Isolation/Quarantine Space: Will any of this funding be used for isolation/quarantine spaces
(e.g. hotel rooms, mobile homes/trailers, temporary shelter) for suspected or confirmed COVID-
positive people who cannot safely isolate at home and who do not require a hospital level of care? *

Yes/No/Not Sure, Please Explain (text field)
19. Protective Spaces: Will any of this funding be used for non-congregate shelter (e.g., hotel rooms
or trailers) to protect high-risk individuals, including people 65 or older and those with certain
underlying health conditions, from acquiring COVID-19? (see:
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-increased-risk.html)



* 
Yes/No/Not Sure, Please Explain (text field)

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 2:53 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Warburton, Katelyn X (DHS)
<katelyn.warburton@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: Isolation Space Survey
Thanks. Katelyn, is the final version ready?
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Sent: Monday, August 31, 2020 10:31 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS)
<katelyn.warburton@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Yes. Looks good from my perspective
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 10:25 AM
To: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: Isolation Space Survey
Ok.
Isolation = test confirmed COVID-cases
Quarantine = suspected COVID-cases but waiting for test confirmation
Protective = not test-confirmed or suspected for COVID but in a high-risk group because of age
or medical conditions
Our work group would be responsible for isolation and quarantine but not protective spaces.
Carolyn, let me know if that's consistent with how you'd define it.



Edits below in red...
Can I see the survey draft once all the edits are in?
Katelyn, I'm free before 11:30 if you have questions: 978-505-7481
thanks,
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Monday, August 31, 2020 10:15 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey
Correct, not all have. I am waiting to make final edits until I have confirmation on the language about
isolation, protection, quarantine, etc. Please make all edits in this version—I got lost with the
addition of quarantine language and email exchange about what should/shouldn’t be included.

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 10:12 AM
To: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Re: Isolation Space Survey
Thanks. It doesn't look like some of my edits from yesterday separating protection and
isolation spaces have made it in there.
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Monday, August 31, 2020 10:01 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey



Hello,
Below is the current version of the survey:

Survey for COVID-19 Emergency Response
Fund
This survey serves as the request for COVID-19 Emergency Response Funds.
The purpose of these funds is to address COVID-19 related needs of providers serving people
experiencing homelessness as well as people who have been victims of domestic violence, sexual
violence, and human trafficking and people who are COVID-19 positive or symptomatic and cannot
safely isolate at home. Homelessness is defined as literally homeless or doubled-up, this includes
people who are homeless due to fleeing a domestic violence situation. For the purposes of this
funding we are using all four categories of homelessness or at-risk of homelessness provided by
HUD.
This is a rolling survey. You can fill out additional surveys as your needs increase or change. Requests
may be made for COVID-19 response related expenses for a timeframe through December 30, 2020.
If funding is approved, and the entity requesting funds is an eligible applicant, funds will be sent to
the provider approximately 3 weeks after a request is made.
Please note, you are NOT able to save your progress along the way.
There are FIVE eligible uses for this funding. Administrative expenses (up to 10% of request) are
allowable per budget category.
1) CATEGORY 1-SHELTER CAPACITY (not including staffing OR food needs): Resources needed for
purchasing vouchers for the cost of a motel or hotel room; or for funding other housing/shelter
options, in order to provide shelter that promotes health and safety, or so individuals exposed to the
COVID-19 virus or who are experiencing symptoms can quarantine.
2) CATEGORY 2-HYGIENE/SANITATION AND CLEANING SUPPLIES: Resources needed for purchasing
hygiene, sanitation, and cleaning supplies to support compliance with Centers for Disease Control
and Prevention guidance on sanitation and personal protective equipment.
3) CATEGORY 3-STAFFING: Resources needed for hiring staff necessary to protect the health and
wellness of program participants, for increasing the number of persons served, or for providing
staffing when workers are quarantined or cannot work because they are caring for someone with
COVID-19.
4) CATEGORY 4-FOOD: Funds for meals for persons experiencing sheltered or unsheltered
homelessness (usually bag or box meals, some hot meals).
5) CATEGORY 5-Light/Moderate Rehab: Paying for light capital expenditures necessary due to the
COVID-19 public health emergency. Funds to make capital improvements that directly help to
increase COVID-19 response capacity and improve mitigation measures. Examples including dividing
large rooms for sleeping accommodations into smaller rooms, installing plexiglass at front desks, or
increasing spacing for bunks, upgrading HVAC filtration including mechanical, electronic or UV air
filters, ionizers etc.
Before beginning a survey request, complete a Budget Request Excel document which can be
downloaded from the Heading Home Alliance website. This tool is a REQUIRED upload, and no
request can be submitted/considered without a completed Budget Request Excel document. The
survey cannot be saved along the way, so do not begin a survey without a completed Budget



Request Excel document. The Budget Request Excel document is how you will a) report on
previous funds received (if applicable), and b) provide budget details on the new funds being
requested.
By submitting this form you agree to:
*Provide a W-9 form (if applicable);
*Use funds only for approved purposes;
*Document and maintain records of all expenses;
*Be monitored by the Office of Economic Opportunity.

Survey Questions (highlighted in yellow): 
* Response Required 
(Funding Request Component of Survey)
Provider Information (Section 1):
1. Provider name: *

2. Provider’s primary address: *

3. If services will be provided at a different location than the main address above, please list
address(es)/detail(s) below: *
4. This request is being submitted by a: *
Select one
Tribal Government
Local unit of government
Non-profit organization
Non-profit Organizations (Section 2) (This section only applies to non-profit organizations as
indicated in question #4.):
5. Provide total revenue from your most recently completed fiscal year:
6. Provide employer identification number, also known as the federal employer identification
number or the federal tax identification number (##-#######):

Local unit of government (Section 3) (This section only applies to local units of government as
indicated in question #4)
7. Describe how the city/county is using direct allocations of Coronavirus Relief Funds (CRF) toward
homelessness services. Include details on the level of CRF funding going towards homeless response
efforts, as well as a description of activities supported with the CRF funds. Include information on
any CRF funds allocated to the county, whether allocated directly from the Federal government or
from State government.
Primary Program Contact (Section 4)
8. Full Name (First and Last): *

9.Email Address: *

10. Phone Number (###-###-####): *

Fiscal Contact (Section 5)
11. Name (First and Last): *



12. Email Address: *

13. Phone Number (###-###-####): *
Targeted Services (Section 6):
Is the proposed project targeting for People Experiencing Homelessness defined as follows:
Homelessness is defined as literally homeless or doubled-up, this includes people who are homeless
due to fleeing a domestic violence situation. For the purposes of this funding we are using all four
categories of homelessness or at-risk of homelessness provided by HUD.

14. The proposed project(s) target peoples experiencing homelessness as defined above:*
Yes/No

15. Is your agency’s primary mission is to provide direct, specialized services to victims of domestic
violence, sexual violence, and/or human trafficking/exploitation. *
Yes/No
If no to both Question #14 or #15:
Isolation or Protective Space (Section 7):
16. Is your proposed request for Isolation and/or Protective space? *

Isolation and Quarantine Space: Non-congregate shelter (e.g. hotel rooms, mobile homes/trailers,
etc.) with no shared living space for people to isolate who have tested positive for COVID-19 or
quarantine if they are displaying COVID-19 symptoms or have been in close contact with a positive
case and are awaiting test results.
Protective Space: Non-congregate shelter (e.g., hotel rooms or trailers) to protect high-risk
individuals, including people 65 or older and those with certain underlying health conditions, from
acquiring COVID-19. (see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-
precautions/people-at-increased-risk.html)

Yes/No
If yes, go to “Isolation and Protective Spaces Section”:
Isolation and Protective Spaces ONLY (Section 8):
Thank you. You have indicated that you are applying ONLY for isolation and protective spaces, NOT
targeting individuals/families experiencing homelessness and/or a victim service provider. Please
click next to submit your survey. Someone from the state will reach out soon to collect detailed
information about your request. To end of survey.
If no, go to “End”:
17. No to Homeless Service Provider, VSP, or Isolation/Protective Spaces (Section 9):
You have indicated that you are not applying for isolation/protective space and that you are not
targeting individuals/families experiencing homelessness or VSP. Based on your responses, you are
not eligible to submit a survey request for these funds. To end of survey.
Isolation and Projective Spaces: Homeless/VSP Providers (Section 10):
18. Isolation Space: Will any of this funding be used for non-congregate shelter (e.g. hotel rooms,
mobile homes/trailers, etc.) with no shared living space for people to isolate who have tested
positive for COVID-19 or quarantine if they are displaying COVID-19 symptoms or have been in close
contact with a positive case and are awaiting test results.

Yes/No/Not Sure, Please Explain (text field)
19. Protective Spaces: Will any of this funding be used for non-congregate shelter (e.g., hotel rooms



or trailers) to protect high-risk individuals, including people 65 or older and those with certain
underlying health conditions, from acquiring COVID-19? (see:
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-increased-risk.html)
* 
Yes/No/Not Sure, Please Explain (text field)

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Monday, August 31, 2020 9:51 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>; Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Subject: Re: Isolation Space Survey
Good point. I can make those changes. Katelyn, do you want to send me the most recent
version of the survey and I can make edits?
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Sent: Monday, August 31, 2020 9:46 AM
To: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Subject: RE: Isolation Space Survey
No, we can take out the protective spaces references as indicated by Josh.
We refer to isolation spaces and quarantine in different ways –in those contexts, I would include
both isolation and quarantine.
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Monday, August 31, 2020 9:28 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Subject: RE: Isolation Space Survey
So Carolyn, are you saying we should keep the “protection space” language throughout? Or take it
out as Josh recommended. Not sure where quarantine space is now coming in.

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Monday, August 31, 2020 9:14 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Warburton, Katelyn X (DHS)
<katelyn.warburton@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: RE: Isolation Space Survey



Isolation and quarantine are different, isolation is for people who are COVID positive and quarantine
is for people who are suspected positive.
We should use both terms throughout the survey.
Carolyn Ham
651-431-3766

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Sunday, August 30, 2020 7:57 PM
To: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>
Subject: Re: Isolation Space Survey
Thanks Katelyn,
I've made my proposed changes in red. Our work group only covers isolation spaces, so the
protective hotels should be part of the regular review process. Although it's worth keeping a
flag for them for FEMA reimbursement. I also tweaked the definition of isolation space a little
bit because some isolation spaces, like Boys Totem in St. Paul, can be congregate.
Carolyn, can you also take a look at this by tomorrow at noon?
JOsh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

From: Warburton, Katelyn X (DHS) <katelyn.warburton@state.mn.us>
Sent: Friday, August 28, 2020 5:37 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>
Subject: Isolation Space Survey
Hey Josh,
Andrea mentioned you wanted to review the survey questions and overall flow based on the
addition of isolation and protective spaces. This might be strange to review, as it’s difficult to track
the “logic” outside of Google Forms. Please let us know any edits/suggestions you have by noon on

Monday (31st).
We are specifically wondering about the language you want in the “what happens next” (Section 8).
Thanks!
Katelyn

Survey for COVID-19 Emergency



Response Fund
This survey serves as the request for COVID-19 Emergency Response Funds.
The purpose of these funds is to address COVID-19 related needs of providers serving people
experiencing homelessness as well as people who have been victims of domestic violence, sexual
violence, and human trafficking and people who are COVID-19 positive or symptomatic and cannot
safely isolate at home. Homelessness is defined as literally homeless or doubled-up, this includes
people who are homeless due to fleeing a domestic violence situation. For the purposes of this
funding we are using all four categories of homelessness or at-risk of homelessness provided by
HUD.
This is a rolling survey. You can fill out additional surveys as your needs increase or change. Requests
may be made for COVID-19 response related expenses for a timeframe through December 30, 2020.
If funding is approved, and the entity requesting funds is an eligible applicant, funds will be sent to
the provider approximately 3 weeks after a request is made.
Please note, you are NOT able to save your progress along the way.
There are FIVE eligible uses for this funding:
1) CATEGORY 1-SHELTER CAPACITY (not including staffing OR food needs): Resources needed for
purchasing vouchers for the cost of a motel or hotel room; or for funding other housing/shelter
options, in order to provide shelter that promotes health and safety, or so individuals exposed to the
COVID-19 virus or who are experiencing symptoms can isolate or quarantine.
2) CATEGORY 2-HYGIENE/SANITATION AND CLEANING SUPPLIES: Resources needed for purchasing
hygiene, sanitation, and cleaning supplies to support compliance with Centers for Disease Control
and Prevention guidance on sanitation and personal protective equipment.
3) CATEGORY 3-STAFFING: Resources needed for hiring staff necessary to protect the health and
wellness of program participants, for increasing the number of persons served, or for providing
staffing when workers are isolated or quarantined or cannot work because they are caring for
someone with COVID-19.
4) CATEGORY 4-FOOD: Funds for meals for persons experiencing sheltered or unsheltered
homelessness (usually bag or box meals, some hot meals).
5) CATEGORY 5-Light/Moderate Rehab: Paying for light capital expenditures necessary due to the
COVID-19 public health emergency. Funds to make capital improvements that directly help to
increase COVID-19 response capacity and improve mitigation measures. Examples including dividing
large rooms for sleeping accommodations into smaller rooms, installing plexiglass at front desks, or
increasing spacing for bunks.

Before beginning a survey request, complete a Budget Request Excel document which can be
downloaded from the Heading Home Alliance website. This tool is a REQUIRED upload, and no
request can be submitted/considered without a completed Budget Request Excel document. The
survey cannot be saved along the way, so do not begin a survey without a completed Budget
Request Excel document. The Budget Request Excel document is how you will a) report on
previous funds received (if applicable), and b) provide budget details on the new funds being
requested.
By submitting this form you agree to:
*Provide a W-9 form (if applicable);
*Use funds only for approved purposes;



*Document and maintain records of all expenses;
*Be monitored by the Office of Economic Opportunity.

Survey Questions (highlighted in yellow): 
* Response Required 
(Funding Request Component of Survey)
Provider Information (Section 1):
1. Provider name: *

2. Provider’s primary address: *

3. If services will be provided at a different location than the main address above, please list
address(es)/detail(s) below: *
4. This request is being submitted by a: *
Select one
Tribal Government
Local unit of government
Non-profit organization
Non-profit Organizations (Section 2) (This section only applies to non-profit organizations as
indicated in question #4.):
5. Provide total revenue from your most recently completed fiscal year:
6. Provide employer identification number, also known as the federal employer identification
number or the federal tax identification number (##-#######):

Local unit of government (Section 3) (This section only applies to local units of government as
indicated in question #4)
7. Describe how the city/county is using direct allocations of Coronavirus Relief Funds (CRF) toward
homelessness services. Include details on the level of CRF funding going towards homeless response
efforts, as well as a description of activities supported with the CRF funds. Include information on
any CRF funds allocated to the county, whether allocated directly from the Federal government or
from State government. 
(NOTE: If you are only applying for funding for isolation spaces not primarily targeted to people
experiencing homelessness you can skip this question)
Primary Program Contact (Section 4)
12. Full Name (First and Last): *

13.Email Address: *

14. Phone Number (###-###-####): *

Fiscal Contact (Section 5)
15. Name (First and Last): *

16. Email Address: *

17. Phone Number (###-###-####): *
Targeted Services (Section 6):



8. Is the proposed project targeting for People Experiencing Homelessness defined as follows:
Homelessness is defined as literally homeless or doubled-up, this includes people who are homeless
due to fleeing a domestic violence situation. For the purposes of this funding we are using all four
categories of homelessness or at-risk of homelessness provided by HUD.

The proposed project(s) target peoples experiencing homelessness as defined above:*
Yes/No*

9. Is the proposed project targeting for Victim Service Providers through an agency’s primary mission
is to provide direct, specialized services to victims of domestic violence, sexual violence, and/or
human trafficking/exploitation. *
Yes/No
If no to both Question #8 or #9:
Isolation or Protective Space (Section 7):
10. Is your proposed request for Isolation and/or Protective space? This is defined as temporary
housing (e.g. hotel rooms, mobile homes/trailers, shelter) for suspected or confirmed COVID-19
positive people who are experiencing homelessness or who cannot safely isolate at home and who
do not require a hospital level of care.
Protective Space: Non-congregate shelter (e.g., hotel rooms or trailers) to protect high-risk
individuals, including people 65 or older and those with certain underlying health conditions, from
acquiring COVID-19? (see: https://www.cdc.gov/coronavirus/2019-ncov/need-extra-
precautions/people-at-increased-risk.html)

Yes/No
If yes, go to “Isolation and Protective Spaces Section”:
Isolation and Protective Spaces ONLY (Section 8):
Thank you. You have indicated that you are applying ONLY for isolation and protective spaces, NOT
targeting individuals/families experiencing homelessness and/or a victim service providers. Please
click next to submit your survey. Someone from the state will reach out soon to collect detailed
information about your request. To end of survey.

If no, go to “No to Homeless Service Provider, VSP, or Isolation/Protective Spaces”:
No to Homeless Service Provider, VSP, or Isolation/Protective Spaces (Section 8):
You have indicated that you are not applying for isolation/protective space and that you are not
targeting individuals/families experiencing homelessness or VSP. Based on your responses, you are
not eligible to submit a survey request for these funds. To end of survey.

Isolation and Projective Spaces: Homeless/VSP Providers (Section 9):
10. Isolation Space: Will any of this funding be used for isolation spaces (e.g. hotel rooms, mobile
homes/trailers, temporary shelter) for suspected or confirmed COVID-positive people who cannot
safely isolate at home and who do not require a hospital level of care?

Yes/No/Not Sure, Please Explain (text field)
11. Protective Spaces: Will any of this funding be used for non-congregate shelter (e.g., hotel rooms
or trailers) to protect high-risk individuals, including people 65 or older and those with certain
underlying health conditions, from acquiring COVID-19? (see:
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-increased-risk.html)
* 



Yes/No/Not Sure, Please Explain (text field)
Katelyn Warburton, M.A.
Office of Economic Opportunity

Minnesota Department of Human Services
444 Lafayette Rd North
St. Paul, MN 55155
O: 651-431-3854
C: 651-238-7506
mn.gov/dhs
Minnesota Department of Human Services Logo

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Gena Bossert
To: Ham, Carolyn (DHS)
Cc: Leopold, Josh (MHFA)
Subject: RE: New funding source for isolation and quarantine spaces
Date: Tuesday, September 8, 2020 11:37:55 AM

This message was sent securely using Zix®

Carolyn
Does this work?
SLC choose two sites because we have a large geographic county. We have a large population in
Duluth and a large number of smaller cities in northern SLC. We choose two sites because this would
best meet the needs of the population, and transportation is an issue to get people from one end of
the county to the next. We arrived at the numbers of rooms because we used the forecast of MDH
of the possible number of homeless individuals that would get COVID-19 and we consulted with our
homeless providers – AEOA in the north and CHUM in the south. We considered the number of
people who are living outside who are homeless. We have been negotiating with hotels and in
northern MN tourism is a big business and has been this summer. We have had a hard time getting
hotels to work with us to serve people for I & Q for our homeless population. Both hotels have a
separated annex or wing that make them more comfortable working with us. Because we have not
had a large surge of homeless being tested or having COVID-19 we have been trying to reduce the
number of hotel rooms or the amount we pay to reserve the rooms. This has been hard because of
the increase the hotels have had with tourism.
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Tuesday, September 8, 2020 11:21 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Cc: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Gena:
I am going to submit a request for reimbursement to FEMA. Could you write up a one paragraph
summary of why you choose two locations, how you arrived at the number of rooms needed and
your negotiations with the hotels? I want to support that it was reasonable for us to pay for the
unused rooms, given the circumstances. Could I get this by Thursday afternoon?
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Monday, September 7, 2020 3:47 PM



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces

This message was sent securely using Zix®

Josh
Are there funding sources for August?
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Friday, September 4, 2020 5:19 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: New funding source for isolation and quarantine spaces

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura,
You can request funding all at once for Sept.-Dec.

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, September 4, 2020 2:06 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Cc: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: New funding source for isolation and quarantine spaces

This message was sent securely using Zix®

Thank you! Really appreciate the information and link. I will dive in deeper but wondering if this is
similar to the ESP funds in that we would apply monthly (once grant funds are spent down) or all at
once for expenses Sept 1 – 12/30?
Thanks!
Best,
Laura

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Friday, September 4, 2020 11:14 AM
To: Laura Birnbaum; Gena Bossert; Linnea Mirsch
Cc: Ham, Carolyn (DHS)



Subject: New funding source for isolation and quarantine spaces

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hello,
Carolyn and I wanted to make sure that you're aware that tribes, local governments, and non-
profits can now apply for funding for isolation and quarantine spaces through the Heading
Home survey: https://docs.google.com/forms/d/1UFaukiDxn0IKKWVn6_ogN-
NnP9FVavakVCl EWvUUtw/viewform?edit requested=true
The survey is very similar to the one St. Louis County has used for ESP funds, with additional
questions for new eligible expenses related to isolation and quarantine spaces, victim service
providers, and light/moderate rehab of shelter spaces for infection control. Applicants can
request funds to cover eligible expenses for September 1--December 30, 2020.
I'm not sure what your plans are for the two hotels, but we're thinking you could apply for
these funds once you spend-down the funds in the current grant. Please let us know if you
have any questions or would like to discuss.
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.
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From: Pollock, Daniel L (DHS)
To: Ham, Carolyn (DHS)
Subject: RE: Notes from 7/21/20 mtg with Hennepin County regarding costs of isolation and quarantine spaces
Date: Thursday, July 23, 2020 9:07:33 AM
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I think it’s a Gov’s Office decision.

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 23, 2020 8:59 AM
To: Pollock, Daniel L (DHS) <Daniel.Pollock@state.mn.us>
Subject: RE: Notes from 7/21/20 mtg with Hennepin County regarding costs of isolation and
quarantine spaces
I agree, but I am not sure whose call it is to make. That is why I copied Ahna.
Carolyn Ham
651-431-3766

From: Pollock, Daniel L (DHS) <Daniel.Pollock@state.mn.us> 
Sent: Wednesday, July 22, 2020 10:08 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: Notes from 7/21/20 mtg with Hennepin County regarding costs of isolation and
quarantine spaces
This seems like a no brainer, they should return the money! I suppose we could can give them until
the end of the calendar year to pay it back.

From: Ham, Carolyn (DHS) 
Sent: Wednesday, July 22, 2020 12:25 PM
To: tenBroeke, Cathy (MHFA) <cathy.tenbroeke@state.mn.us>; Grumdahl, Eric (MHFA)
<Eric.Grumdahl@state.mn.us>; McQuerry, Dominic (GOV) <Dominic.McQuerry@state.mn.us>;
Pollock, Daniel L (DHS) <Daniel.Pollock@state.mn.us>
Cc: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us>; Minge, Ahna B (DHS)
<Ahna.B.Minge@state.mn.us>
Subject: Notes from 7/21/20 mtg with Hennepin County regarding costs of isolation and quarantine
spaces
Meeting held 7/21/20
Attendees:
Dave Lawless- Hennepin County CFO
Cindy Twistol- Hennepin County Comptroller
Cari Brunkow-Hennepin County Attorney Office
Betsy David- Hennepin County Financial Admin for Public Health
Carolyn Ham-CAO for CCOA, DHS
Andrea Simonett-DHS
Tom Carr-DHS
Background: Hennepin County previously received $1.3 million in ESP dollars from the state for
operating its isolation and protective spaces and submitted a request for an additional $6,266,859.



DHS did not immediately approve the $6 million request after learning that Hennepin received $220
million in CRF dollars. DHS asked Hennepin County to show that it had no funds available to cover
these costs.
Meeting: We had a regularly scheduled meeting with Betsy David of Hennepin County to talk about
FEMA reimbursement for isolation spaces. The meeting was repurposed to talk about the ESP grants
that Hennepin County submitted to DHS.
Betsy David said that she had submitted the request for $6 million before she became aware that
Hennepin County had its own CRF funds. Dave Lawless indicated that at least through the end of the
year, Hennepin County would not be applying for any Isolation and Quarantine (I&Q) space costs
since it has its own funds. He also indicated that they do not intend to apply for FEMA
reimbursement for any of their I&Q costs due to the complexity involved in the application, the
delay in getting reimbursement and the uncertainty as to which costs FEMA will allow (or later
disallow).
Follow up: Hennepin County wants to know if DHS is requesting the $1.3 million be returned. They
pointed out that they made the application before they received the CRF funds. We discussed that
the legislation appropriating the ESP dollars required repayment if they received money from other
sources that exceeded their costs.
We agreed that we will get back to them shortly on the issue of whether we are requesting that they
formally repay the $1.3 M.
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020
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From: Simonett, Andrea L (DHS)
To: Ham, Carolyn (DHS)
Cc: Carr, Tom L (DHS)
Subject: Re: Notes from yesterday"s meeting with Hennepin County review requested
Date: Wednesday, July 22, 2020 12:11:01 PM
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Looks good to me. 

Sent from my iPhone

On Jul 22, 2020, at 11:14 AM, Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us> wrote:

How’s this? See below.
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Wednesday, July 22, 2020 11:03 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Carr, Tom L (DHS)
<tom.carr@state.mn.us>
Subject: RE: Notes from yesterday's meeting with Hennepin County review requested
Some comments below in red…

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Wednesday, July 22, 2020 10:43 AM
To: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>
Subject: Notes from yesterday's meeting with Hennepin County review requested
Tom and Andrea: Please review and make corrections or additions. The Governor’s
Office wants the notes:
Meeting held 7/21/20
Attendees:
Dave Lawless- Hennepin County CFO
Cindy Twistol- Hennepin County Comptroller
Cari Brunkow-Hennepin County Attorney Office
Betsy David- Hennepin County Financial Admin for Public Health
Carolyn Ham-DHS
Andrea Simonett-DHS
Tom Carr-DHS
Background: Hennepin County previously received $1.3 million in ESP dollars from the
state for operating its isolation and protective spaces and submitted a request for an



additional $6,266,859. DHS did not immediately approve the $6 million request after
learning that Hennepin received $220 million in CRF dollars. DHS asked Hennepin
County to show that it had no funds available to cover these costs.
Meeting: We had a regularly scheduled meeting with Betsy David of Hennepin County
to talk about FEMA reimbursement for isolation spaces. The meeting was repurposed
to talk about the ESP grants that Hennepin County submitted to DHS.
Betsy David said that she had submitted the request for $6 million before she became
aware that Hennepin County had its own CRF funds. Dave Lawless indicated that at
least through the end of the year, Hennepin County would not be applying for any
Isolation and Quarantine space costs since it has its own funds. He also indicated that
they do not intend to apply for FEMA reimbursement for any of their I&Q costs due to
the complexity involved in the application, the delay in getting reimbursement as well
as the uncertainty as to which costs FEMA will allow.
Follow up: Hennepin County wants to know if DHS is requesting the $1.3 million be
returned. The pointed out that they made the application before they received the CRF
funds. We discussed that the legislation appropriating the ESP dollars required
repayment if they received money from other sources that exceeded their costs.
We agreed that we will get back to them shortly on the issue of whether we are
requesting that they formally repay the $1.3 M.
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
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message, (3) do not print the message and (4) erase the message from your system.



From: Ham, Carolyn (DHS)
To: Simonett, Andrea L (DHS); Carr, Tom L (DHS)
Subject: RE: Notes from yesterday"s meeting with Hennepin County review requested
Date: Wednesday, July 22, 2020 11:14:00 AM
Attachments: image001.jpg
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How’s this? See below.
Carolyn Ham
651-431-3766

From: Simonett, Andrea L (DHS) <andrea.simonett@state.mn.us> 
Sent: Wednesday, July 22, 2020 11:03 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Carr, Tom L (DHS) <tom.carr@state.mn.us>
Subject: RE: Notes from yesterday's meeting with Hennepin County review requested
Some comments below in red…

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Wednesday, July 22, 2020 10:43 AM
To: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>
Subject: Notes from yesterday's meeting with Hennepin County review requested
Tom and Andrea: Please review and make corrections or additions. The Governor’s Office wants the
notes:
Meeting held 7/21/20
Attendees:
Dave Lawless- Hennepin County CFO
Cindy Twistol- Hennepin County Comptroller
Cari Brunkow-Hennepin County Attorney Office
Betsy David- Hennepin County Financial Admin for Public Health
Carolyn Ham-DHS
Andrea Simonett-DHS
Tom Carr-DHS
Background: Hennepin County previously received $1.3 million in ESP dollars from the state for
operating its isolation and protective spaces and submitted a request for an additional $6,266,859.
DHS did not immediately approve the $6 million request after learning that Hennepin received $220
million in CRF dollars. DHS asked Hennepin County to show that it had no funds available to cover
these costs.
Meeting: We had a regularly scheduled meeting with Betsy David of Hennepin County to talk about
FEMA reimbursement for isolation spaces. The meeting was repurposed to talk about the ESP grants
that Hennepin County submitted to DHS.
Betsy David said that she had submitted the request for $6 million before she became aware that
Hennepin County had its own CRF funds. Dave Lawless indicated that at least through the end of the
year, Hennepin County would not be applying for any Isolation and Quarantine space costs since it
has its own funds. He also indicated that they do not intend to apply for FEMA reimbursement for
any of their I&Q costs due to the complexity involved in the application, the delay in getting



reimbursement as well as the uncertainty as to which costs FEMA will allow.
Follow up: Hennepin County wants to know if DHS is requesting the $1.3 million be returned. The
pointed out that they made the application before they received the CRF funds. We discussed that
the legislation appropriating the ESP dollars required repayment if they received money from other
sources that exceeded their costs.
We agreed that we will get back to them shortly on the issue of whether we are requesting that they
formally repay the $1.3 M.
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
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need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.



From: Simonett, Andrea L (DHS)
To: Ham, Carolyn (DHS); Carr, Tom L (DHS)
Subject: RE: Notes from yesterday"s meeting with Hennepin County review requested
Date: Wednesday, July 22, 2020 11:03:12 AM
Attachments: image002.jpg
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Some comments below in red…

From: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us> 
Sent: Wednesday, July 22, 2020 10:43 AM
To: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Simonett, Andrea L (DHS)
<andrea.simonett@state.mn.us>
Subject: Notes from yesterday's meeting with Hennepin County review requested
Tom and Andrea: Please review and make corrections or additions. The Governor’s Office wants the
notes:
Meeting held 7/21/20
Attendees:
Dave Lawless- Hennepin County CFO
Cindy Twistol- Hennepin County Comptroller
Cari Brunkow-Hennepin County Attorney Office
Betsy David- Hennepin County Financial Admin for Public Health
Carolyn Ham-DHS
Andrea Simonett-DHS
Tom Carr-DHS
Background: Hennepin County previously received $1.3 million in ESP dollars from the state for
operating its isolation and protective spaces (I am not sure their whole request was all for “isolation
space.” They received funds for University Inn, Holiday In Express and Holiday Inn and I am not sure
those are considered “isolation space.”) and submitted a request for an additional $6(Exact amount
was $6,266,859) million. DHS did not approve the $6 million request after learning that Hennepin
received $220 million in CRF dollars.
Meeting: We had a regularly scheduled meeting with Betsy David of Hennepin County to talk about
FEMA reimbursement for isolation spaces. The meeting was repurposed to talk about the ESP grants
that Hennepin County submitted to DHS.
Betsy David said that she had submitted the request for $6 million before she became aware that
Hennepin County had its own CRF funds. Dave Lawless indicated that at least through the end of the
year, Hennepin County would not be applying for any Isolation and Quarantine space costs since it
has its own funds. He also indicated that they do not intend to apply for FEMA reimbursement for
any of their I&Q costs due to the complexity involved in the application, the delay in getting
reimbursement as well as the uncertainty as to which costs FEMA will allow.
Hennepin County wants to know if DHS is requesting the $1.3 million be returned. The pointed out
that they made the application before they received the CRF funds. We discussed that the legislation
appropriating the ESP dollars required (Andrea can you fill in?)
Here is the exact language-
(e) If a grant recipient receives funds from a nonstate source, other than a local unit of 2.27



government or a tribe, for activities listed in paragraph (a), clauses (1) to (3), the grant 2.28 recipient
must notify the commissioner of the amount received from the nonstate source. 2.29 If the
commissioner determines that the total amount the grant recipient received under this 2.30 section
and from the nonstate source exceeds the grant recipient's costs for the activities in 2.31 paragraph
(a), clauses (1) to (3), the grant recipient must pay the commissioner the amount 2.32 that exceeds
the costs, up to the amount of funding provided under this section. All money 2.33 paid to the
commissioner under this section must be deposited in the general fund.
My understanding from the language is that the county wouldn’t necessarily be ineligible for the ESP
funds, but that they had to be able to show that they needed the funds above and beyond what they
already have. When we went back to them on their $6m request we simply were asking the
question, “can you show us that you need these funds above and beyond what you have.” So
funding them was not off the table we just needed more info.
We agreed that we will get back to them shortly on the issue of whether we are requesting that they
formally repay the $1.3 M.
Carolyn Ham
Chief Administrative Officer | Continuing Care for Older Adults
Pronouns: 

Minnesota Department of Human Services
540 Cedar Street
P.O. Box 64974
St. Paul, MN 55164-0974
O: 651-431-3766
C: 651-470-1941
mn.gov/dhs
Minnesota Department of Human Services Logo with Census 2020
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From: Leopold, Josh (MHFA)
To: Minge, Ahna B (DHS)
Cc: Carr, Tom L (DHS); Ham, Carolyn (DHS); Irber, Kari J (DHS)
Subject: Re: Question about isolation space funding
Date: Thursday, July 2, 2020 10:30:55 AM

Thanks Ahna,

I agree about swapping out the funding and expanding the definition. I think we may have
limited the eligibility to match the FEMA reimbursement criteria, but if we're using federal
funds that doesn't matter. We may have also wanted to prioritize people experiencing
homelessness, but it really seems like overcrowded housing is where the need is now.

What would the process be for expanding the definition? I'll check with Minneapolis, but I
think having the funds available within 2-3 weeks would work.

From: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Sent: Thursday, July 2, 2020 10:19 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>
Cc: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>;
Irber, Kari J (DHS) <kari.irber@state.mn.us>
Subject: RE: Question about isolation space funding
Hi Josh,
Unfortunately, the document that was submitted to and approved by the LCRC includes a narrower
definition than was listed in the fiscal note. MMB has determined that we cannot apply a broader
definition without resubmitting the request.
I think we should push harder on the conversation to swap our COVID-19 MN fund funding for CRF
funding and expand the definition in the process. If we could have funding available within 2-3
weeks, would that work for your conversations with the City? We could draft it to include retroactive
funding.
Thanks,
Ahna

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Thursday, July 2, 2020 10:10 AM
To: Minge, Ahna B (DHS) <Ahna.B.Minge@state.mn.us>
Cc: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>;
Irber, Kari J (DHS) <kari.irber@state.mn.us>
Subject: Question about isolation space funding
Hello,
I have a call with the City of Minneapolis today at 4 to talk about isolation spaces for people in
overcrowded housing. Before we get much further in these discussions, I wanted to check to
see if our work group can use its funds for this purpose. I reviewed the fiscal note and it says,
"This proposal appropriates $7.2 million to the Minnesota Department of Human Services (DHS)
from the COVID-19 Minnesota Fund (Minn. Laws 2020, chapter 71), to establish and scale up
isolation spaces for people who are symptomatic or confirmed to be COVID-19 positive who cannot



isolate in their residential setting or who lack permanent housing altogether and are experiencing
homelessness. " So, I think they would be covered, but I wanted to make sure.

thanks,

Josh

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.
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forward the message, (3) do not print the message and (4) erase the message from your system.



From: Gena Bossert
To: Ham, Carolyn (DHS)
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Date: Wednesday, July 15, 2020 12:06:36 PM

This message was sent securely using Zix®

Or if you tell me it really is the same pot of money that would be great!
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Gena Bossert 
Sent: Wednesday, July 15, 2020 11:52 AM
To: 'Ham, Carolyn (DHS)' <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
I do if the pot of money changed – so before it was the ESP funds and now if it is different – COVID
Relief funds then I do have to get board approval.
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Wednesday, July 15, 2020 11:12 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Do you have to get Board Approval at a formal meeting?
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Wednesday, July 15, 2020 8:11 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Josh and Carolyn
Good Morning



I am working on a county board letter for the July funding and wanted to get it off for approval. I just
had a couple questions:
Where are the funds coming from (what pot of money)?
What will the not to exceed amount of money be?
Thank you for your help!
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, July 1, 2020 1:21 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura and Gena,
I just wanted to let you know that we received the necessary encumbrances for the grant
yesterday. We're on track to get you an agreement for your review and signature by next
week. Let us know if you have any questions.
thanks,
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, June 26, 2020 9:00 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thanks Josh,
Below are number that Gena put together for July. Please note that this is the absolute maximum (if
we were at full capacity) and likely significantly more than we would need. Please let us know if you
have any questions. Thanks again – truly appreciate you and this partnership.
Best,
Laura
July - Rooms
Radisson – 72 rooms X $51 a night X 31 nights = $113,832
Coates – 43 rooms x $50 a night x 31 nights = $ 66,650
Security Radisson - $28 an hour x 24 hours x 31 days $20,832
Food Radisson - $45 a day x 72 rooms x 31 days $100,440
Food Coates – Food box 14 days $100 x 43 rooms X 2 weeks $8,600
Cleaning costs - $150 a week x 115 rooms total x 4.5 weeks $77, 625



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

Laundry costs $25 a week x 115 rooms total x 4.5 weeks $12,937.50
Pest control $850 per room x 115 (we haven’t needed to use this yet but if we did rooms once)
$97,750
Possible grant total if all rooms were full $$498,666.50
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Thursday, June 25, 2020 8:38 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Thanks Laura,
We look forward to working with you. For the June request, we're assuming you're asking for
the same amount that was in the ESP request to cover the hotel costs for the Radisson. For
July, can you send Carolyn and me an itemized estimate of what you'd need for each isolation
hotel plus if you project needing any additional funding for staff, supplies, cleaning contracts,
etc?
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!

Best,
Laura



Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,
Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

1. Introductions
2. Background on the Isolation Space work group
3. Requirements for FEMA reimbursement
4. Review draft grant agreement and project plan
5. Radisson funding for June
6. Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota



Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

This message was secured by Zix®.



From: Gena Bossert
To: Ham, Carolyn (DHS)
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Date: Wednesday, July 15, 2020 11:52:02 AM

This message was sent securely using Zix®

I do if the pot of money changed – so before it was the ESP funds and now if it is different – COVID
Relief funds then I do have to get board approval.
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Wednesday, July 15, 2020 11:12 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Do you have to get Board Approval at a formal meeting?
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Wednesday, July 15, 2020 8:11 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Josh and Carolyn
Good Morning
I am working on a county board letter for the July funding and wanted to get it off for approval. I just
had a couple questions:
Where are the funds coming from (what pot of money)?
What will the not to exceed amount of money be?
Thank you for your help!
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085



From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, July 1, 2020 1:21 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura and Gena,
I just wanted to let you know that we received the necessary encumbrances for the grant
yesterday. We're on track to get you an agreement for your review and signature by next
week. Let us know if you have any questions.
thanks,
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, June 26, 2020 9:00 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thanks Josh,
Below are number that Gena put together for July. Please note that this is the absolute maximum (if
we were at full capacity) and likely significantly more than we would need. Please let us know if you
have any questions. Thanks again – truly appreciate you and this partnership.
Best,
Laura
July - Rooms
Radisson – 72 rooms X $51 a night X 31 nights = $113,832
Coates – 43 rooms x $50 a night x 31 nights = $ 66,650
Security Radisson - $28 an hour x 24 hours x 31 days $20,832
Food Radisson - $45 a day x 72 rooms x 31 days $100,440
Food Coates – Food box 14 days $100 x 43 rooms X 2 weeks $8,600
Cleaning costs - $150 a week x 115 rooms total x 4.5 weeks $77, 625
Laundry costs $25 a week x 115 rooms total x 4.5 weeks $12,937.50
Pest control $850 per room x 115 (we haven’t needed to use this yet but if we did rooms once)
$97,750
Possible grant total if all rooms were full $$498,666.50
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Thursday, June 25, 2020 8:38 PM



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Thanks Laura,
We look forward to working with you. For the June request, we're assuming you're asking for
the same amount that was in the ESP request to cover the hotel costs for the Radisson. For
July, can you send Carolyn and me an itemized estimate of what you'd need for each isolation
hotel plus if you project needing any additional funding for staff, supplies, cleaning contracts,
etc?
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!

Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns:
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,
Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>



Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

1. Introductions
2. Background on the Isolation Space work group
3. Requirements for FEMA reimbursement
4. Review draft grant agreement and project plan
5. Radisson funding for June
6. Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.



Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

This message was secured by Zix®.



From: Burns, Dora J (DHS)
To: Ham, Carolyn (DHS)
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Date: Thursday, July 9, 2020 4:05:28 PM

I will change that.

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 09, 2020 4:03 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
You are correct the end date on the project plan should be 12/31/20
Carolyn Ham
651-431-3766

From: Burns, Dora J (DHS) <dora.burns@state.mn.us> 
Sent: Thursday, July 9, 2020 4:02 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Hopefully this is my last question…
The contract ends on 12-31-20 but the dates on the workplan for FY21 are 7-1-20 to 6-30-21.
Shouldn’t this be 12-31-20 or is the end date wrong in the contract?
Dora

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 09, 2020 3:56 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
I accepted all the changes on it as well.
Carolyn Ham
651-431-3766

From: Burns, Dora J (DHS) <dora.burns@state.mn.us> 
Sent: Thursday, July 9, 2020 3:46 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
What about the single source document?

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 09, 2020 3:30 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: FW: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Here are the names of the people signing. The contract documents are in final form.
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Thursday, July 9, 2020 3:17 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Cc: Linnea Mirsch <MirschL@StLouisCountyMN.gov>



Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
This message was sent securely using Zix®

Carolyn
Thank you Linnea will sign the contract and I have copied her on this email. Her physical address is
the same as mine below. Thanks
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Thursday, July 9, 2020 2:00 PM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Gena: The grant contract is ready to go. Can you provide me with the names and addresses of the
people will be signing for St. Louis County and we will use DocuSign to complete.
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Wednesday, July 1, 2020 5:44 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thank you Josh, I had shared the original template with our county attorney and he had one change
–
Paragraph 8.1 - the following should be added to the end of the first sentence: "…insofar as
that statutory provision is applicable to counties."
Thank you
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, July 1, 2020 1:21 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>



Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura and Gena,
I just wanted to let you know that we received the necessary encumbrances for the grant
yesterday. We're on track to get you an agreement for your review and signature by next
week. Let us know if you have any questions.
thanks,
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, June 26, 2020 9:00 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thanks Josh,
Below are number that Gena put together for July. Please note that this is the absolute maximum (if
we were at full capacity) and likely significantly more than we would need. Please let us know if you
have any questions. Thanks again – truly appreciate you and this partnership.
Best,
Laura
July - Rooms
Radisson – 72 rooms X $51 a night X 31 nights = $113,832
Coates – 43 rooms x $50 a night x 31 nights = $ 66,650
Security Radisson - $28 an hour x 24 hours x 31 days $20,832
Food Radisson - $45 a day x 72 rooms x 31 days $100,440
Food Coates – Food box 14 days $100 x 43 rooms X 2 weeks $8,600
Cleaning costs - $150 a week x 115 rooms total x 4.5 weeks $77, 625
Laundry costs $25 a week x 115 rooms total x 4.5 weeks $12,937.50
Pest control $850 per room x 115 (we haven’t needed to use this yet but if we did rooms once)
$97,750
Possible grant total if all rooms were full $$498,666.50
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Thursday, June 25, 2020 8:38 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Thanks Laura,
We look forward to working with you. For the June request, we're assuming you're asking for
the same amount that was in the ESP request to cover the hotel costs for the Radisson. For
July, can you send Carolyn and me an itemized estimate of what you'd need for each isolation
hotel plus if you project needing any additional funding for staff, supplies, cleaning contracts,
etc?
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!

Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,
Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.



Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

1. Introductions
2. Background on the Isolation Space work group
3. Requirements for FEMA reimbursement
4. Review draft grant agreement and project plan
5. Radisson funding for June
6. Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not



forward the message, (3) do not print the message and (4) erase the message from your system.

This message was secured by Zix®.



From: Laura Birnbaum
To: Leopold, Josh (MHFA); Gena Bossert; Ham, Carolyn (DHS)
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Date: Wednesday, July 1, 2020 1:27:17 PM

This message was sent securely using Zix®

Thanks Josh, appreciate the update!
Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, July 1, 2020 1:21 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura and Gena,
I just wanted to let you know that we received the necessary encumbrances for the grant
yesterday. We're on track to get you an agreement for your review and signature by next
week. Let us know if you have any questions.
thanks,
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, June 26, 2020 9:00 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thanks Josh,
Below are number that Gena put together for July. Please note that this is the absolute maximum (if
we were at full capacity) and likely significantly more than we would need. Please let us know if you
have any questions. Thanks again – truly appreciate you and this partnership.
Best,
Laura
July - Rooms
Radisson – 72 rooms X $51 a night X 31 nights = $113,832
Coates – 43 rooms x $50 a night x 31 nights = $ 66,650



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

Security Radisson - $28 an hour x 24 hours x 31 days $20,832
Food Radisson - $45 a day x 72 rooms x 31 days $100,440
Food Coates – Food box 14 days $100 x 43 rooms X 2 weeks $8,600
Cleaning costs - $150 a week x 115 rooms total x 4.5 weeks $77, 625
Laundry costs $25 a week x 115 rooms total x 4.5 weeks $12,937.50
Pest control $850 per room x 115 (we haven’t needed to use this yet but if we did rooms once)
$97,750
Possible grant total if all rooms were full $$498,666.50
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Thursday, June 25, 2020 8:38 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Thanks Laura,
We look forward to working with you. For the June request, we're assuming you're asking for
the same amount that was in the ESP request to cover the hotel costs for the Radisson. For
July, can you send Carolyn and me an itemized estimate of what you'd need for each isolation
hotel plus if you project needing any additional funding for staff, supplies, cleaning contracts,
etc?
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!



Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,
Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

1. Introductions
2. Background on the Isolation Space work group
3. Requirements for FEMA reimbursement
4. Review draft grant agreement and project plan
5. Radisson funding for June
6. Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to



communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.



From: Burns, Dora J (DHS)
To: Ham, Carolyn (DHS)
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Date: Thursday, July 16, 2020 4:31:44 PM

This is now with Kevin.

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 16, 2020 3:34 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: FW: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Thursday, July 16, 2020 3:08 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Kevin Gray <GrayK@StLouisCountyMN.gov>
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Thursday, July 16, 2020 2:54 PM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Sorry. I need his email as well.
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Thursday, July 16, 2020 2:48 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

No different address – St. Louis County Courthouse, 100 North 5th Avenue West, Duluth, MN 55802
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street



Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Thursday, July 16, 2020 2:35 PM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Same address?
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Thursday, July 16, 2020 1:46 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Cc: Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Yes if it had Linnea Listed to sign it would change to Kevin Gray County Administrator – does that
help?
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Thursday, July 16, 2020 1:24 PM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Cc: Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

I recommend you have your county administrator sign. Do we need to change the signature blocks
on the contract?
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Thursday, July 16, 2020 11:59 AM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Cc: Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials



This message was sent securely using Zix®

Carolyn
Linnea can’t sign the contract until we get board approval which would be the end of July. We could
have Kevin Gray our County Administrator sign the contract under his emergency powers right away
and this may be the best option. Thoughts?
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Wednesday, July 15, 2020 9:58 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

The source of the funding is currently the state Covid Relief Fund, but may ultimately be the Federal
CRF fund. The maximum is $611, 886.50.
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Wednesday, July 15, 2020 8:11 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Josh and Carolyn
Good Morning
I am working on a county board letter for the July funding and wanted to get it off for approval. I just
had a couple questions:
Where are the funds coming from (what pot of money)?
What will the not to exceed amount of money be?
Thank you for your help!
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, July 1, 2020 1:21 PM



To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura and Gena,
I just wanted to let you know that we received the necessary encumbrances for the grant
yesterday. We're on track to get you an agreement for your review and signature by next
week. Let us know if you have any questions.
thanks,
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, June 26, 2020 9:00 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thanks Josh,
Below are number that Gena put together for July. Please note that this is the absolute maximum (if
we were at full capacity) and likely significantly more than we would need. Please let us know if you
have any questions. Thanks again – truly appreciate you and this partnership.
Best,
Laura
July - Rooms
Radisson – 72 rooms X $51 a night X 31 nights = $113,832
Coates – 43 rooms x $50 a night x 31 nights = $ 66,650
Security Radisson - $28 an hour x 24 hours x 31 days $20,832
Food Radisson - $45 a day x 72 rooms x 31 days $100,440
Food Coates – Food box 14 days $100 x 43 rooms X 2 weeks $8,600
Cleaning costs - $150 a week x 115 rooms total x 4.5 weeks $77, 625
Laundry costs $25 a week x 115 rooms total x 4.5 weeks $12,937.50
Pest control $850 per room x 115 (we haven’t needed to use this yet but if we did rooms once)
$97,750
Possible grant total if all rooms were full $$498,666.50
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Thursday, June 25, 2020 8:38 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Thanks Laura,
We look forward to working with you. For the June request, we're assuming you're asking for
the same amount that was in the ESP request to cover the hotel costs for the Radisson. For
July, can you send Carolyn and me an itemized estimate of what you'd need for each isolation
hotel plus if you project needing any additional funding for staff, supplies, cleaning contracts,
etc?
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!

Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns:
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,
Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials



WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

1. Introductions
2. Background on the Isolation Space work group
3. Requirements for FEMA reimbursement
4. Review draft grant agreement and project plan
5. Radisson funding for June
6. Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)



Internet unless it is encrypted pursuant to DHS standards. This e-mail should be forwarded only on a strictly
need-to-know basis. If you are not the intended recipient, please: (1) notify the sender immediately, (2) do not
forward the message, (3) do not print the message and (4) erase the message from your system.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.

This message was secured by Zix®.



From: Burns, Dora J (DHS)
To: Ham, Carolyn (DHS)
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials/SP 4920
Date: Thursday, July 9, 2020 4:36:46 PM

This is now with Linnea via DocuSign. After she signs, it will come to you for signature.
Typically we sign the single source first but since Megan will be out, we will sign it later.
Right now, this is only encumbered in FY20 for the $113,832. The budget has not been set up in
SWIFT yet for FY21. Kari Irber is aware that I need this budget set up so that I can encumber the rest
of this grant.
Let me know if you have questions.
Dora

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 09, 2020 4:03 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
You are correct the end date on the project plan should be 12/31/20
Carolyn Ham
651-431-3766

From: Burns, Dora J (DHS) <dora.burns@state.mn.us> 
Sent: Thursday, July 9, 2020 4:02 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Hopefully this is my last question…
The contract ends on 12-31-20 but the dates on the workplan for FY21 are 7-1-20 to 6-30-21.
Shouldn’t this be 12-31-20 or is the end date wrong in the contract?
Dora

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 09, 2020 3:56 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
I accepted all the changes on it as well.
Carolyn Ham
651-431-3766

From: Burns, Dora J (DHS) <dora.burns@state.mn.us> 
Sent: Thursday, July 9, 2020 3:46 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
What about the single source document?

From: Ham, Carolyn (DHS) 
Sent: Thursday, July 09, 2020 3:30 PM
To: Burns, Dora J (DHS) <dora.burns@state.mn.us>
Subject: FW: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials
Here are the names of the people signing. The contract documents are in final form.
Carolyn Ham



651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Thursday, July 9, 2020 3:17 PM
To: Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Cc: Linnea Mirsch <MirschL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Carolyn
Thank you Linnea will sign the contract and I have copied her on this email. Her physical address is
the same as mine below. Thanks
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street
Duluth, MN 55802
218 726-2085

From: Ham, Carolyn (DHS) [mailto:Carolyn.Ham@state.mn.us] 
Sent: Thursday, July 9, 2020 2:00 PM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Leopold, Josh (MHFA)
<Josh.Leopold@state.mn.us>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Gena: The grant contract is ready to go. Can you provide me with the names and addresses of the
people will be signing for St. Louis County and we will use DocuSign to complete.
Carolyn Ham
651-431-3766
From: Gena Bossert <BossertG@StLouisCountyMN.gov> 
Sent: Wednesday, July 1, 2020 5:44 PM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Laura Birnbaum
<BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thank you Josh, I had shared the original template with our county attorney and he had one change
–
Paragraph 8.1 - the following should be added to the end of the first sentence: "…insofar as
that statutory provision is applicable to counties."
Thank you
Gena Bossert
Behavioral Health Director
St. Louis County Public Health & Human Services
Government Services Center

320 West 2nd Street



Duluth, MN 55802
218 726-2085

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, July 1, 2020 1:21 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi Laura and Gena,
I just wanted to let you know that we received the necessary encumbrances for the grant
yesterday. We're on track to get you an agreement for your review and signature by next
week. Let us know if you have any questions.
thanks,
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Friday, June 26, 2020 9:00 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Thanks Josh,
Below are number that Gena put together for July. Please note that this is the absolute maximum (if
we were at full capacity) and likely significantly more than we would need. Please let us know if you
have any questions. Thanks again – truly appreciate you and this partnership.
Best,
Laura
July - Rooms
Radisson – 72 rooms X $51 a night X 31 nights = $113,832
Coates – 43 rooms x $50 a night x 31 nights = $ 66,650
Security Radisson - $28 an hour x 24 hours x 31 days $20,832
Food Radisson - $45 a day x 72 rooms x 31 days $100,440
Food Coates – Food box 14 days $100 x 43 rooms X 2 weeks $8,600
Cleaning costs - $150 a week x 115 rooms total x 4.5 weeks $77, 625
Laundry costs $25 a week x 115 rooms total x 4.5 weeks $12,937.50
Pest control $850 per room x 115 (we haven’t needed to use this yet but if we did rooms once)
$97,750
Possible grant total if all rooms were full $$498,666.50
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492



This message may be from an external email source.
Do not select links or open attachments unless verified. Report all suspicious emails to Minnesota IT Services Security
Operations Center.

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Thursday, June 25, 2020 8:38 PM
To: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Re: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Thanks Laura,
We look forward to working with you. For the June request, we're assuming you're asking for
the same amount that was in the ESP request to cover the hotel costs for the Radisson. For
July, can you send Carolyn and me an itemized estimate of what you'd need for each isolation
hotel plus if you project needing any additional funding for staff, supplies, cleaning contracts,
etc?
Josh

From: Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>
Sent: Thursday, June 25, 2020 8:16 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Gena Bossert
<BossertG@StLouisCountyMN.gov>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

This message was sent securely using Zix®

Hi Josh and Carolyn,
First, thank you for your partnership and support. It was great to meet with you all yesterday. I don’t
know if this would be helpful or not but to show the breadth of our isolation and quarantine work,
I’ve attached our original narrative that outlines the various components. Please note that this is
when we had multiple hotel sites (now only two) and have now contracted with a different cleaning
service. I hope this helps provide additional background. Thank you!

Best,
Laura
Laura Birnbaum, MSW, LGSW
Pronouns: 
Housing and Homelessness Programs Supervisor
ACT & TACT (SLC) South Supervisor
320 West Second Street, 101
Duluth, MN 55802
P: 218-726-2492

From: Leopold, Josh (MHFA) [mailto:Josh.Leopold@state.mn.us] 
Sent: Wednesday, June 24, 2020 11:15 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen
<nilsenj@StLouisCountyMN.gov>; Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham,



Carolyn (DHS) <Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>;
Patterson, John (MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding Meeting--Agenda and Materials

WARNING: External email. Please verify sender before opening attachments or clicking on links.

Hi everyone,
For our meeting today at 2, I am attaching a draft grant agreement, project plan, and tracking
spreadsheet. Here is our proposed agenda for our meeting, feel free to add items and let me
know if you have any questions.

1. Introductions
2. Background on the Isolation Space work group
3. Requirements for FEMA reimbursement
4. Review draft grant agreement and project plan
5. Radisson funding for June
6. Radission funding for July and beyond

thanks,
Josh

From: Leopold, Josh (MHFA)
Sent: Friday, June 19, 2020 8:34 AM
To: Gena Bossert <BossertG@StLouisCountyMN.gov>; Janet Nilsen <nilsenj@stlouiscountymn.gov>;
Laura Birnbaum <BirnbaumL@StLouisCountyMN.gov>; Ham, Carolyn (DHS)
<Carolyn.Ham@state.mn.us>; Salzer, Joel (MHFA) <joel.salzer@state.mn.us>; Patterson, John
(MHFA) <john.patterson@state.mn.us>
Subject: St Louis County Isolation Hotel Funding
When: Wednesday, June 24, 2020 2:00 PM-3:00 PM.
Where: https://us04web.zoom.us/j/71608754628?pwd=dVFYM1ZSR2NDY1p5bG5pV2c2VWlmZz09;
Meeting ID: 716 0875 4628

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either
incoming or outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota
Housing, you do so at your own risk.

This message was secured by Zix®.

This message was secured by Zix®.

®



This message was secured by Zix .

Caution: This e-mail and attached documents, if any, may contain information that is protected by state or
federal law. E-mail containing private or protected information should not be sent over a public (nonsecure)
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From: Olson, Brian (DPS)
To: Leopold, Josh (MHFA); Hoernemann, Ross A (DHS); Jensen, David A (DHS)
Cc: Carr, Tom L (DHS); Ham, Carolyn (DHS); Hirte, Bill (DPS); Wynn, Angela D (DPS); Reed, Kevin (DPS)
Subject: Re: Tracking non-congregate shelter use for FEMA reimbursement
Date: Thursday, June 25, 2020 12:18:41 PM

I want to clear up any confusion from the email chain below.

I spoke with Dewey Johnson, St. Louis County Emergency Manager. He understands that St.
Louis County is the applicant and will request FEMA reimbursement for non-congregate
sheltering expenses.
FEMA will reimburse St. Louis County for 75% of approved expenses. The state bears the
25% non-federal share of approved expenses.

Dewey has submitted reports to DHS in order to fulfill our reporting requirements to FEMA
IAW our non-congregate sheltering agreement.

Recovering any ‘up front’ state funding is an issue for the state and St. Louis County to
resolve.

I hope this helps. Let me know if you have further questions.

Thanks,
Brian

Get Outlook for iOS

From: Olson, Brian (DPS)
Sent: Thursday, June 25, 2020 10:30:28 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Hoernemann, Ross A (DHS)
<ross.hoernemann@state.mn.us>; Jensen, David A (DHS) <david.a.jensen@state.mn.us>
Cc: Carr, Tom L (DHS) <tom.carr@state.mn.us>; Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: RE: Tracking non-congregate shelter use for FEMA reimbursement
Josh,
Do you have time for a call around 1:00 to go over this? Sounds like there may be some confusion.
Thanks,
Brian

From: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us> 
Sent: Thursday, June 25, 2020 9:56 AM
To: Hoernemann, Ross A (DHS) <ross.hoernemann@state.mn.us>; Jensen, David A (DHS)
<david.a.jensen@state.mn.us>
Cc: Olson, Brian (DPS) <Brian.Olson@state.mn.us>; Carr, Tom L (DHS) <tom.carr@state.mn.us>;
Ham, Carolyn (DHS) <Carolyn.Ham@state.mn.us>
Subject: Tracking non-congregate shelter use for FEMA reimbursement
Hi Ross and David,
Carlolyn and I had a call with St. Louis County yesterday to talk about our Isolation Space work
group providing them a grant to cover the costs for their isolation hotels. We talked to them
about the need to provide documentation for FEMA reimbursement and Dewey Johnson, the



local emergency manager, says he is already providing that documentation to the two of you.
Our work group had been assuming that we would be responsible for collecting whatever data
we needed for FEMA reimbursement for isolation spaces and Tom had developed the
attached spreadsheet, which Brian reviewed, for this purpose. My question is, do we still need
the county to use this spreadsheet, or are we satisfied that we're already getting whatever
documentation we need, through Ross and David, for FEMA reimbursement?
thanks,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.



from tents,Ln 0)Tor Leonok(HEA)th,Cac 1)subject RE SION Eroto MEA andHOS
Baer Westy,Sets8,2020551171

Thanks Josh and Carolyn ~ Let me see what |can find out and wil get right back to you. L
From: Leopold, Josh (MHFA)<Josh Leopold @state.mn.us>
Sent: Tuesday,September08,2020554 PM
To: Hendges, Lynn (DHHS) <Hendgesl 2@michigan gov>; Ham, Carolyn (DHS)
<Carolyn Ham@state.mn.us>
‘Subject: Re: USICH Intro to MHFA and MDHHS

Thanks Lynn. My colleague Carolyn i currently working on the NCS package for isolation
hotels, so she may have some more specific questions. | know we were wondering if our FEMA
region has signaled whether they would only reimburse for occupied rooms, since a lotofthe
‘expenses incurred were for holding empty hotel rooms. We also have FEMA approval for NCS
for high-risk groups, and I'm working what kind of documentation FEMA is asking for to
confirm that someone isin a high-risk group.
Josh

From: Hendges, Lynn (DHHS)<tiendgesl2@michigangov>
Sent: Tuesday, September 8, 2020 3:31 PM
To: Leopold, Josh (HFA) <losh.Leopold@state.mn.us>
‘Subject: RE: USICH Intro to MHFA and MDHHS
Hi Josh — My apologies or the delayed response! We have not submitted a package yet for NCS but
is there anything specific that is causing difficulty?| can ask my colleague whoisour Michigan
gatekeeper for FEMA applications as he might have seen somethingsimilar and could help. Thanks -
L
From: Leopold, Josh (HFA) <losh|ecpold@stalemnus>
Sent: Thursday, August 27, 2020 2:02 PM
To: Hendges, Lynn (DHHS) <tiendges]2@michigan.gov»
Ce: Ham, Carolyn (OHS) <CarolynHam@state.mn.us>
Subject: Re: USICH E-1nro to MHFA and MDHHS

Thanks Bev! Moving you to bec andcopyingmycolleague Carolyn who is working on a FEMA
reimbursement package for non-congregate shelter. Lynn, we're wondering if Michigan has
submitted a FEMA reimbursement package vet and, if so, whether you could share your
experiences with us?
thanks for your time,
Josh
Josh Leopold, Special Adviser, Homelessness Response to COVID-19
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Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 
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Interagency Council on Homelessness.

From: Beverley Ebersold <beverley.ebersold@usich.gov>
Sent: Thursday, August 27, 2020 11:30 AM
To: Leopold, Josh (MHFA) <Josh.Leopold@state.mn.us>; Hendges, Lynn (DHHS)
<HendgesL2@michigan.gov>
Subject: USICH E-Intro to MHFA and MDHHS

Hi Lynn,
I wanted to e-introduce you to Josh Leopold, a former USICH’er and currently a Special Adviser
at Minnesota Housing Finance Agency on the Homelessness Response to COVID-19. He
reached out to me to find a peer contact in the Midwest with a few questions related to FEMA
reimbursement for non-congregate shelter.
Josh: Lynn Hendges is a longtime colleague in MI at the Michigan Department of Health and
Human Services who has been coordination the FEMA response with state partners. She
should be able to help you out.
Josh please reach out to Lynn directly. After the two of you connect, please do not hesitate to
follow up with any questions or if I can direct you to any additional resources.
Be well,
Bev
Beverley Ebersold
Director of National Initiatives
U.S. Interagency Council on Homelessness
202-754-1585
Beverley.Ebersold@usich.gov
Trauma-Informed Care + Affordable Housing = Housing Stability
Subscribe to our newsletter; Visit our website.

WARNING: Without the use of appropriate security measures, Internet e-mail may not be a safe method to
communicate confidential information. Internet messages and attachments may be intercepted, read and/or
corrupted. Minnesota Housing makes no representation or warranty regarding the security of either incoming or
outgoing Internet messages. While you may use Internet e-mail to communicate with Minnesota Housing, you
do so at your own risk.





From: Leopold, Josh (MHFA)
To: Hoernemann, Ross A (DHS); Jensen, David A (DHS)
Cc: Olson, Brian (DPS); Carr, Tom L (DHS); Ham, Carolyn (DHS)
Subject: Tracking non-congregate shelter use for FEMA reimbursement
Date: Thursday, June 25, 2020 9:56:53 AM
Attachments: IsoSpace Tracking.xlsx

Hi Ross and David,

Carlolyn and I had a call with St. Louis County yesterday to talk about our Isolation Space work
group providing them a grant to cover the costs for their isolation hotels. We talked to them
about the need to provide documentation for FEMA reimbursement and Dewey Johnson, the
local emergency manager, says he is already providing that documentation to the two of you.

Our work group had been assuming that we would be responsible for collecting whatever data
we needed for FEMA reimbursement for isolation spaces and Tom had developed the
attached spreadsheet, which Brian reviewed, for this purpose. My question is, do we still need
the county to use this spreadsheet, or are we satisfied that we're already getting whatever
documentation we need, through Ross and David, for FEMA reimbursement?

thanks,

Josh

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.



From: Leopold, Josh (MHFA)
To: Ham, Carolyn (DHS)
Subject: Wisconsin follow-up
Date: Thursday, September 10, 2020 3:17:10 PM

Hi Carolyn,

Were you going to reach out to Jen(?) in Wisconsin about the non-congregate shelter
reimbursement? I don't have her contact info, but I can get it through Dan S if you don't have
it either. I'm starting to piece together what OEO has been asking for from grantees and what
additional information FEMA requires, but it would be good to get more details on exactly
what Wisconsin's been submitting and what feedback they've gotten from the regional office.

thanks,

Josh

Josh Leopold, Special Adviser, Homelessness Response to COVID-19
Minnesota Interagency Council on Homelessness
400 Wabasha Street North, Suite 400 | St. Paul, MN 55102
josh.leopold@state.mn.us | 978-505-7481
Pronouns: 

Note: Employee of The Urban Institute temporarily assigned to support the Minnesota
Interagency Council on Homelessness.
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